Annexure A

MANUAL FOR SUBMISSION OF CERTIFICATE

Certificate is to be submitted in electronic form only through BEFS (BSE Electronic Filing System)
and the module for submission is available on https://befs.bseindia.com

Login to BEFS Portal, click on the tab “Voluntary freezing/blocking of Trading Accounts” on left side
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After Clicking on Voluntary freezing/Blocking of Trading Accounts —select on Status as per below
screenshot.
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Post Selecting “Status”, below Screen will appear
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Member has to select the option “Yes” or “No” Under Applicability
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If the Member selects Applicability as Yes

Step 1: If the Member selects Yes — Status box will appear with the option compliance or Non-
Compliance.
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If Member Selects Status as Compliance

Step 2: If Member selects Compliance Option — Fill all the details
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If the Member selects Status as Non-Compliance

Step 3: If Member selects Non-Compliance Option — Upload the Reason for Non-compliance.
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Step 4: Tick on the below undertaking and submit
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If the Member selects Applicability as No

Step 1: If the Member selects No — Member will find dialog box as per below screen.
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Step 2: Upload Reason for non-Applicability
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The Power of Vibrance.
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