MASTER CIRCULAR

SEBI/HO/IMD/IMD-PoD-1/P/CIR/2024/90 June 27, 2024

To,
All

Mutual Funds (‘MFs’)

Asset Management Companies (‘AMCs’)

Trustee Companies/ Boards of Trustees of Mutual Funds

Registrar to an Issue and Share Transfer Agents (‘RTAs’)

Association of Mutual Funds in India (AMFI)

All
All
All
All

Recognized Stock Exchanges & Clearing Corporations
Stock Brokers
Depositories

Custodians

Dear Sir/ Madam,

Subject: Master Circular for Mutual Funds

1.

For effective regulation of Mutual Fund Industry, the Securities and
Exchange Board of India (“SEBI”) has been issuing various circulars from
time to time. In order to enable the stakeholders to have an access to all
the applicable regulatory requirements at one place, the provisions of the
said circulars issued till March 31, 2023 were incorporated in the Master

Circular for Mutual Funds dated May 19, 2023.

Subsequently, various guidelines/directions were issued to Mutual Funds
by way of circulars/letters. In view of the same, the Master Circular dated
May 19, 2023 has been updated to include all relevant circulars that were
issued on/before March 31, 2024. The instant Master Circular supersedes

the Master Circular for Mutual Funds dated May 19, 2023.



3. Vide Master Circular for Mutual Funds dated May 19, 2023, the

guidelines/directions contained in the circulars listed out in the Appendix

to that Master Circular were rescinded. In addition, with the issuance of

this Master Circular, the guidelines/directions contained in the circulars

listed out at Sr. Nos. 1 to 16 in the Appendix to this Master Circular, to

the extent they relate to the Mutual Funds industry, shall stand rescinded.

4. With respect to the directions or other guidance issued by SEBI, as

specifically applicable to Mutual Funds, the same shall continue to remain

in force in addition to the provisions of any other law for the time being in

force. Terms not defined in this Master Circular shall have the same

meaning as provided under the relevant Regulations.

5. Notwithstanding such rescission,

5.1.

5.2.

5.3.

anything done or any action taken or purported to have been done or
taken under the rescinded circulars, including registrations or
approvals granted, fees collected, registration suspended or cancelled,
any inspection or investigation or enquiry or adjudication commenced
or show cause notice issued prior to such rescission, shall be deemed
to have been done or taken under the corresponding provisions of this

Master Circular;

any application made to SEBI under the rescinded circulars, prior to
such rescission, and pending before it shall be deemed to have been

made under the corresponding provisions of this Master Circular;

the previous operation of the rescinded circulars or anything duly
done or suffered thereunder, any right, privilege, obligation or liability
acquired, accrued or incurred under the rescinded circulars, any
penalty, incurred in respect of any violation committed against the
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6.

7.

8.

rescinded circulars, or any investigation, legal proceeding or remedy
in respect of any such right, privilege, obligation, liability, penalty as
aforesaid, shall remain unaffected as if the rescinded circulars have

never been rescinded;

Pursuant to issuance of this Master Circular, the entities which are
required to ensure compliance with various provisions shall submit
necessary reports as envisaged in this Master Circular on a periodic/

continuous basis.

This Master Circular is issued in exercise of powers conferred under
Section 11(1) of the Securities and Exchange Board of India Act, 1992 to
protect the interests of investors in securities and to promote the

development of, and to regulate the securities market.

This Master Circular 1is available on the SEBI website at

https://www.sebi.gov.in/ under the category “Legal -> Master Circulars”.

Yours faithfully,

Peter Mardi
Deputy General Manager
Investment Management Department
Tel: 022 - 26449233
Email: peterm@sebi.gov.in
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CHAPTER 1: OFFER DOCUMENT FOR SCHEMES
1.1 Filing of Offer Document with the Board!

1.1.1. The Offer Document shall have two parts i.e. Scheme Information
Document (SID) and Statement of Additional Information (SAI). SID
shall incorporate all information pertaining to a particular scheme.

SAI shall incorporate all statutory information on Mutual Fund.

1.1.2. The Mutual Funds shall prepare SID and SAI in the prescribed
formats2. Contents of SID and SAI shall follow the same sequence as
prescribed in the format. The Board of the AMC and the Trustee(s)
shall exercise necessary due diligence, ensuring that the SID/SAI and

the fees paids are in conformity with the Mutual Funds Regulations*.

[1.1.2A Revision in the format of SID:

a. In order to enhance ease of preparation of the SID by mutual
funds and increase its readability for investors, SEBI in
consultation with AMFI, undertook an exercise to revamp the
format of SID.

b. Based on the suggestions of AMFI and the recommendations of
the Mutual Fund Advisory Committee, the format of SID was
simplified and rationalized. The revised format is aimed at

streamlining the dissemination of relevant information to

1 SEBI Circular No. SEBI/IMD/CIR No.5/ 126096/08 dated May 23,2008 and SEBI Circular
No - SEBI/IMD/CIR No.10/178129/09 dated September 29,2009, Refer SEBI email dated
November 15, 2011, Refer SEBI letter No. SEBI/HO/OW/IMD-II/DOF3/P/2022/4580/1
dated February 03, 2022

2 For format of SID & SAI, please refer to format no. 5.A & 5.B. under the section on Formats,
Refer SEBI email dated January 07, 2009

3 The filing fees was revised via gazette notification No. LAD-NRO/GN/2014-15/03/1089 on
SEBI (Payment of Fees) (Amendment) Regulations, 2014 dated 23 May, 2014, applicable from
May 23, 2014, Refer SEBI email dated April 13, 2015.

4 SEBI Circular No. IMARP/MF/CIR/01/428/97 dated February 28, 1997, Refer SEBI letter
No. SEBI/HO/OW/IMD-II/DOF3/P/25096/2022 dated June 17, 2022
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1.1.2B

[1.1.2C

investors, rationalizing the preparation of SID and facilitating its

periodic updation by mutual funds.

In line with the new SID format, AMFI shall carry out necessary changes
in the formats of KIM and SAI in consultation with SEBI, within two

months from the date of this circular.|®

Applicability of revised format: The revised format for SID, KIM and
SAI shall be adopted as under:
a. Updated format for SID/KIM/SAI to be implemented w.e.f. June

01, 2024.

. Draft SIDs to be filed with SEBI on or before May 31, 2024 or

SIDs already filed with SEBI (final observations yet to be issued)
or SIDs for which the final observations have already been
received from SEBI (if launched on or before May 31, 2024), can
use the old format of SID, provided that the SIDs are updated as

per timeline mentioned at (c) below.

. For Existing SIDs — by June 30, 2024 with data as on May 31,

2024.

. Reference is drawn to para 1.2.1 and 1.2.4 of this Master Circular

w.r.t updation of SID and KIM within 1 month from the end of
half year i.e. April 30, 2024 for half year ended March 31, 2024.
In order to avoid duplication of efforts of AMCs as well as to
ensure uniform implementation of revised formats, the scheduled
updation of SID and KIM for half year ended March 31, 2024,
may be carried out by AMCs by June 30, 2024. This extension
shall be applicable specifically for half year ended March 31,
2024 only.

® Inserted vide SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/000175 dated
November 01, 2023. Refer SEBI letter No. SEBI/HO/IMD/IMD-RAC-2/P/OW/2023/ 44197
/1 dated November 02, 2023
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All updated/revised SIDs shall be made available on the website of
SEBI/AMFI/AMCs within the specified timelines.] ©

1.1.3. All offer documents (ODs) of Mutual Fund schemes shall be filed with
SEBI in terms of the Regulations”.

1.1.3.1. Filing of Draft SID:

a. Draft SID of schemes of Mutual Funds filed with the Board shall

also be available on SEBI’s website — http:/ /www.sebi.gov.in for

21 working days from the date of filing8.

b. AMC shall submit a soft copy of draft SID to the Board in HTML
or PDF format. For this purpose, AMC shall be fully responsible
for the contents of soft copies of the SID. AMC shall also submit
an undertaking to the Board while filing the soft copy of draft
SID certifying that the information contained in the soft copy
matches exactly with the contents of the hard copy filed with
the Board.

c. In case of any inaccurate filing, the SID will be returned and
refiling will be required. 21 working days® shall be calculated

from the date of refiling;10

b Inserted vide SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2024/000015 dated
March 12, 2024

7 Regulation 28 (1) of SEBI (Mutual Funds) Regulation 1996

8 SEBI Circular No. IMARP/MF/CIR/06/793/98 dated March 31, 1998

9 Regulation 29(3) of SEBI (Mutual Funds) Regulation 1996

10 SEBI Circular No. IMARP/MF/CIR/01/428/97 dated February 28, 1997.
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d. If any changes to the SID are made after filing, the 21 working
day(s) period will recommence from the date of submission of

the last additional statement(s)!!.

1.1.3.2. Filing of SAI

a. A single SAI (common for all the schemes) can be filed with
Board along with first draft of SID or can be filed separately.
After incorporating the comments/observations, if any, from the
Board, AMC shall file a soft copy of SAI with the Board in PDF
format along with printed copy of the same!2, upload the SAI on
its website and on AMFI website. The printed copy of SAI shall
be made available to the investor on request.

b. Updation of SAI - SAI shall be updated within 3 months from
end of financial year and filed with SEBI. Any material changes
in the SAI shall be made on an ongoing basis by way of updation
on the Mutual Fund and AMFI website. SEBI shall be intimated
of the changes made in the SAI within 7 days. The effective date
for such changes shall be mentioned in the updated SAI.

1.1.3.3. Filing of Final SID

a. Final SID (after incorporating comments of the Board) must
reach the Board before it is issued for circulation. [As a part of
the go green initiative and based on consultation with AMFI, it
has been decided that AMCs shall file all final offer documents
(final SID & final KIM) only digitally by emailing the same to a

dedicated email id. viz. imdsidfiling@sebi.gov.in and there

11 SEBI Circular No. IIMARP/MF/CIR/01/428/97 dated February 28, 1997, SEBI Circular
No. IMARP/MF/CIR/07/844 /97 dated May 5, 1997.
12 SEBI Circular No — SEBI/IMD/CIR No.10/178129/09 dated September 29, 2009
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would be no requirement of filing of physical copies of the same
with SEBI. Such submission of all final SID and KIM in digital
form shall be made at least two working days prior to the launch
of the scheme.|!3 AMC shall also submit an undertaking to the
Board while filing the soft copy that information contained in
the soft copy of SID to be uploaded on SEBI website is current
and relevant and matches exactly with the contents of the hard
copy and that the AMC is fully responsible for the contents of
the soft copy of SID. The soft copy of SID should also be
uploaded on AMFI website two working days prior to launch of
the scheme 4. Failure to submit the printed SID to the Board
before it is issued for circulation shall invite penalties under the
Mutual Funds Regulations!5.

b. In case of any difference, in nature of material alteration of the
suggestions made by the Board!® between the printed SID and
the SID filed with the Board, immediate withdrawal of the SID
from circulation will be ordered and such withdrawal shall be

publicized by the Board

1.2 Updation of SID & KIM'7

The procedure for updation of SID and KIM shall be as follows:

13 Substituted vide SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/60 dated
April 25, 2023. Prior to substitution, clause read as under:

“Soft copy of the final SID in PDF format along with a printed copy should be filed with Board
seven working days prior to the launch of the scheme.”

14 SEBI Circular No — SEBI/IMD/CIR No.10/178129/09 dated September 29,2009

15 SEBI Circular No. IMARP/MF/CIR/07/844 /97 dated May 5, 1997.

16 Regulation 29(2) of the SEBI (Mutual Funds) Regulations, 1996

17 SEBI Circular- SEBI/IMD/CIR No. 5/126096/08 dated May 23, 2008 and SEBI Circular
No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021, Refer SEBI letter No.
SEBI/HO/OW/IMD-II/DOF3/P/397002021 dated December 28, 2021 & SEBI email dated
March 25, 2022 for Scheme Summary Document. Refer SEBI letter No. SEBI/HO/IMD/IMD-
RAC-2/P/OW/2023/45312/1 dated November 10, 2023
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1.2.1 18For the open ended and interval schemes, the SID shall be updated
within next six months from the end of the 1st half or 2nd half of the
financial year in which schemes were launched, based on the relevant
data and information as at the end of previous month. Subsequently,
SID shall be updated within one month from the end of the half-year,
based on the relevant data and information as at the end of September
and March respectively. A soft copy of updated SID shall be filed with
SEBI in PDF format within 7 days along with a printed copy of the

samel9,

1.2.2 20The procedure to be followed in case of changes to the open ended

and interval scheme shall be as under:

a. In case of change in fundamental attributes in terms of Regulation 18

(15A):

i. An addendum to the existing SID shall be issued and displayed on
AMC website immediately.

ii. SID shall be revised and updated immediately after completion of
duration of the exit option (not less than 30 days from the notice
date).

iii. A public notice shall be given in respect of such changes in one
English daily newspaper having nationwide circulation as well as in
a newspaper published in the language of region where the Head

Office of the Mutual Fund is situated.

b. In case of other changes:
i. The AMC shall be required to issue an addendum and display the

same on its website immediately.

18SEBI Circular- SEBI/HO/IMD/IMD-I DOF2/P/CIR/2021/0560 dated April 30, 2021.
19 SEBI Circular No — SEBI/IMD/CIR No.10/178129/09 dated September 29,2009
20 Refer SEBI letter No. IMD/DF3/0W/P/2021/32220/1 dated November 11, 2021
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ii. The addendum shall be circulated to all the
distributors/brokers/Investor Service Centre (ISC) so that the same
can be attached to all KIM and SID already in stock till it is updated.

iii. Latest applicable addendum shall be a part of KIM and SID. (E.g.
in case of changes in load structure the addendum carrying the
latest applicable load structure shall be attached to all KIM and SID
already in stock till it is updated).

iv. Further, the account statements shall continue to include

applicable load structure.

1.2.3 A copy of all changes made to the scheme shall be filed with SEBI within
7 days of the change.

1.2.4 21KIM shall be updated at least once in half-year, within one month
from the end of the respective half-year, based on the relevant data and
information as at the end of September and March and shall be filed

with SEBI forthwith through electronic mode only.
1.3 Validity of SEBI Observations on SID

1.3.1 The AMCs shall file their replies to the modifications suggested by SEBI
on SID as required under Regulation 29 (2), if any, within six months
from the date of the letter. In case of lapse of six-month period, the

AMC shall be required to refile the SID along with filing fees.

1.3.2 The scheme shall be launched within six months from the date of the
issuance of final observations from SEBI. If the AMC intends to launch
the scheme at a date later than six months, it shall refile the SID with

SEBI under Regulation 28 (1) along with filing fees.

1.4 Undertaking from Trustees for new Scheme?2

21 SEBI Circular No. SEBI/HO/IMD/IMD-I DOF2/P/CIR/2021/0560 dated April 30, 2021
22 SEBI Cir. No. IMD/CIR No.5/70559/06 dated June 30, 2006
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1.4.1 In the certificate submitted by Trustees with regard to compliance of
AMC with Regulations?3, the Trustees are required to certify as

follows:

“The Trustees have ensured that the (name of the scheme/Fund)
approved by them is a new product offered by (name of the Mutual
Fund) and is not a minor modification of any existing

scheme/ fund/product.”

1.4.2 This certification shall be disclosed in the SID along with the date of

approval of the scheme by the Trustees.

1.4.3 This certification is not applicable to fixed maturity plans and close
ended schemes except for those close ended schemes which have the
option of conversion into open ended schemes on maturity and also

to Interval Schemes.
1.5 Standard Observations

1.5.1 Standard Observations have been prescribed to ensure minimum level

of disclosures in the SID and SAI?4.

1.5.2 SEBI may revise the Standard Observations from time to time and in

that case the date of revision shall also be mentioned.

1.5.3 While filing the SID and SAI, AMC shall highlight and clearly mention
the page number of the SAI and SID on which each standard

observation has been incorporated.

1.6 KIM

23 Regulation 18 (4) of SEBI (Mutual Funds) Regulations, 1996
24 For Standard Observations, please refer to format no. 6 under the section on Formats
15
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1.6.1 Application forms for schemes of mutual funds shall be accompanied
by the KIM in terms of Regulation 29 (4). KIM shall be printed at least

in 7-point font size with proper spacing for easy readability.

1.6.2 Format of KIM?25

1.6.2.1 AMCs shall prepare KIM in the prescribed format26. The
contents of KIM shall follow the same sequence as prescribed in

the format.

1.7 Easy Availability of Offer Document27

1.7.1 Trustees and AMCs shall ensure that the SID of the schemes and SAI
are readily available with all the distributors/ISCs and confirm the

same to SEBI in the half yearly trustee report.

1.8 Selection of Benchmarks?8

1.8.1 In case of equity oriented schemes, mutual funds may appropriately
select any of the indices available, (e.g. BSE (Sensitive) Index, S&P
CNX Nifty, BSE 100, BSE 200 or S&P CNX 500 etc.) as a benchmark
index depending on the investment objective and portfolio of the

scheme(s).

1.8.2 Benchmarks for debt oriented and balanced fund schemes?29
developed by research and rating agencies recommended by the AMFI

on a regular basis shall be used by the Mutual Funds.

25 Refer SEBI email dated March 29, 2010
26 For format of KIM, please refer format no. 5.C under the section on Formats
27 SEBI Circular- SEBI/IMD/CIR No. 5/126096/08 dated May 23, 2008
28 SEBI Circular No. MFD/CIR/16/400/02 dated March 26, 2002, SEBI Circular No.
MFD/CIR/01/071/02 April 15, 2002
29 SEBI Circular No. MFD/CIR/01/071/02 dated April 15, 2002
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1.8.3

1.8.4

In case of sector or industry specific schemes, Mutual Funds may

select any sectoral indices as published by the Stock Exchanges and

other reputed agencies.

These benchmark indices may be decided by the AMC(s) and Trustees.

Any change at a later date in the benchmark index shall be recorded

and reasonably justifiedsO.

1.8.5 Examples of benchmarks are illustrated below:

1.8.5.1

1.8.5.2

1.8.5.3

1.8.5.4

Growth funds maintaining minimum 65% of their investments
in equities shall always be compared against The Bombay Stock
Exchange Ltd. (BSE) Sensex or The National Stock Exchange
Ltd. (NSE) Nifty or BSE 100 or CRISIL 500 or similar standard

indices.

Income funds maintaining 65% or more of investments in debt
instruments shall be compared with a suitable index that is a

representative of the fund’s portfolio.

Balanced funds with equity investments of 40%-60% shall be
compared with a tailored index having 50% of its weight selected
from any equity index as above and the other 50% from an

appropriate bond return index.

Money Market funds or liquid plans can be compared against a
suitable Money Market Instrument or a combination of such

instruments.

30 SEBI Circular No. MFD/CIR/16/400/02 dated March 26, 2002. Also please note that for
review of scheme performance with benchmark indices please refer to Chapter 6 on governance

norms.
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1.9 Guiding Principles for bringing uniformity in Benchmarks of

Mutual Fund Schemes3!

1.9.1 It has been decided that there would be two-tiered structure for
benchmarking of schemes for certain categories of schemes. The first
tier benchmark shall be reflective of the category of the scheme, and
the second tier benchmark should be demonstrative of the investment
style / strategy of the Fund Manager within the category. All the

benchmarks followed should necessarily be Total Return Indices.
1.9.2 The following are the guiding principles for first tier benchmarks:

For Income / Debt Oriented Schemes

First Tier: One Broad Market Index per Index Provider for each
category e.g.: NIFTY Ultra Short Duration Debt Index or CRISIL
Ultra Short Term Debt Index for Ultra Short Duration Fund
Category

Second Tier: Bespoke according to Investment Style/Strategy of
the Index e.g.: AAA Bond Index

For Growth / Equity Oriented Schemes

First Tier: One Broad Market Index per Index Provider for each
category e.g.: S&P BSE 100 Index or NSE 100 Index for Large Cap
Fund Category

Second Tier: Bespoke according to Investment Style/Strategy of
the Index e.g.: Nifty 50 Index

For Hybrid and Solution Oriented Schemes:

31SEBI Circular No. SEBI/IMD/CIR No 18 / 198647 /2010 dated March 15, 2010, SEBI
circular no. SEBI/HO/IMD/IMD-II DF3/P/CIR/2021/652 dated October 27, 2021. Refer
SEBI letter No. SEBI/HO/IMD/POD-II/P/OW/2023/50162/1 dated December 14, 2023
18
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There would be a single benchmark, i.e., Broad Market
Benchmark wherever available or bespoke to be created for

schemes, which would then be applicable across industry.

For Thematic / Sectoral schemes:

There would be a single benchmark as characteristics of the

schemes are already tapered according to the theme/sector.

For Index Funds and Exchange Traded Funds (ETFs):

There would be a single benchmark as these schemes replicate an

underlying index.

For Fund of Funds Schemes (FoFs):

Similar to Index Fund and ETFs, if a FoF scheme is investing in a
single fund, then benchmark of the underlying scheme shall be

used for corresponding FoF.

However, in case a FoF scheme invests in multiple schemes, then

Broad Market Index shall be applied.

For Other Schemes:

Depending on underlying asset allocation, Broad Market

benchmark may be arrived at.
1.9.3 AMFI has been advised to publish:

a) Benchmarks intended to be used by AMCs as first tier

benchmarks

b) Benchmarks intended to be used as first tier benchmark
as per the Potential Risk Class Matrix from April 1, 2022

by AMCs for open ended debt schemes.
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1.9.4

The second tier Benchmark is optional and shall be decided by the
AMCs according to Investment Style/Strategy of the Index.

1.10 New Fund Offer (NFO) Period32

1.10.1

[1.10.1A

1.10.2

1.10.3

In case of open ended and close ended schemes (except ELSS

schemes), the NFO should be open for 15 days.

All NFO shall remain open for subscription for a minimum period of

three working days.]|33

The NFO period in case of ELSS schemes shall continue to be governed

by guidelines issued by Government of India.

Mutual Funds/AMCs are allowed to deploy the NFO proceeds in
triparty repo on Government securities or treasury bills 34 before the
closure of NFO period. However, AMCs shall not charge any
investment management and advisory fees on funds deployed in
triparty repo on Government securities or treasury bills during the
NFO period. The appreciation received from investment in triparty
repo on Government securities or treasury bills shall be passed on to
investors. Further, in case the minimum subscription amount is not
garnered by the scheme during the NFO period, the interest earned
upon investment of NFO proceeds in triparty repo on Government
securities or treasury bills shall be returned to investors, in proportion
of their investments, along-with the refund of the subscription

amount.

32 SEBI Circular no MFD/Cir. No 9/120/2000 dated November 24, 2000. SEBI Circular No.
SEBI/IMD/CIR No 18 / 198647 /2010 dated March 15, 2010.
33 Inserted vide SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/60 dated April

25, 2023

34 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2016/42 dated March 18, 2016 and SEBI
circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021.
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1.10.4 The mutual fund should allot units/refund of money and dispatch
statements of accounts within five business days from the closure of
the NFO and all the schemes (except ELSS) shall be available for
ongoing repurchase/sale/trading within five business days of

allotment.

1.11 Timelines related to processing of scheme related applications
filed by AMCs35

1.11.1 The application filed by AMCs for the following matters may be deemed
to be taken on record in case no modifications are suggested or no

queries are raised by SEBI within 21 working days:
a) Change in the Fundamental Attributes of a scheme
b) Merger/Consolidation of Schemes
c) Rollover of Close-ended schemes
d) Conversion of Close-ended scheme to Open ended schemes.

1.11.2 In respect of applications filed by AMCs under Regulation 24 (b) of
SEBI (Mutual Funds) Regulations, 1996, no objection will have been
deemed to be communicated in case no modifications are suggested

or no queries are raised by SEBI within 21 working days.

1.11.3 The timelines mentioned at Paragraph 1.11.1 and 1.11.2 above shall
generally be adhered to -

(a) provided the application is complete in all respects and in
compliance with all the relevant Regulations and circulars issued

by SEBI.

35 SEBI Circular No. SEBI/HO/IMD/IMD-II DOF3/P/CIR/2021/603 dated July 23, 2021
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(b) except in cases where subject matter of approval requires a policy
view to be taken or presents a unique situation which requires

wider consultation and deliberation.
1.12 Restriction on Redemption in Mutual Funds36

1.12.1 In order to bring more clarity and to protect the interest of the
investors, the following requirement shall be observed before imposing

restriction on redemptions:

1.12.1.1 Restriction may be imposed when there are circumstances
leading to a systemic crisis or event that severely constricts

market liquidity or the efficient functioning of markets such as:

1.12.1.1.1 Liquidity issues - when market at large becomes illiquid
affecting almost all securities rather than any issuer specific
security. AMCs should have in place sound internal liquidity
management tools for schemes. Restriction on redemption
cannot be used as an ordinary tool in order to manage the
liquidity of a scheme. Further, restriction on redemption due
to illiquidity of a specific security in the portfolio of a scheme

due to a poor investment decision, shall not be allowed.

1.12.1.1.2 Market Failures, exchange closures - when markets are
affected by unexpected events which impact the functioning
of exchanges or the regular course of transactions. Such
unexpected events could also be related to political,

economic, military, monetary or other emergencies.

1.12.1.1.3 Operational Issues - when exceptional circumstances are
caused by force majeure, unpredictable operational problems

and technical failures (e.g. a black out). Such cases can only

36 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2016/57 dated May 31, 2016
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be considered if they are reasonably unpredictable and occur
in spite of appropriate diligence of third parties, adequate and

effective disaster recovery procedures and systems.

1.12.1.2 Restrictions on redemption may be imposed for a specified period

of time not exceeding 10 working days in any 90 days period.

1.12.1.3 Any imposition of restriction would require specific approval of
Board of AMCs and Trustees and the same should be informed

to SEBI immediately.

1.12.1.4 When restriction on redemption is imposed, the following

procedure shall be applied:

1.12.1.4.1 No redemption requests up to INR 2 lakh shall be subject to

such restriction.

1.12.1.4.2 When redemption requests are above INR 2 lakh, AMCs shall
redeem the first INR 2 lakh without such restriction and
remaining part over and above INR 2 lakh shall be subject to

such restriction.

1.12.2 Disclosure: The above information to investors shall be disclosed
prominently and extensively in the scheme related documents
regarding the possibility that their right to redeem may be restricted
in such exceptional circumstances and the time limit for which it can

be restricted.

1.13 Discontinuation of the nomenclature - ‘Liquid Plus Scheme(s)37

37 SEBI/IMD/CIR No.13/150975 / 09 dated January 19, 2009
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1.13.1 The nomenclature “Liquid Plus Scheme(s)” has been discontinued
from January 2009 since it gives a wrong impression of added

liquidity.
1.14 Fundament al Attributes338
1.14.1 The words "fundamental attributes"39 are elaborated below:

1.14.1.1 Type of a scheme

a. Open ended/Close ended/Interval scheme
b. Equity Schemes, Debt Schemes, Hybrid Schemes, Solution

Oriented Schemes and Other Schemes*0

1.14.1.2 Investment Objective(s)

a. Main Objective - Growth /Income/Both.

b. 4lInvestment pattern - The tentative portfolio break-up of
Equity, Debt, Money Market Instruments, other permitted
securities and such other securities as may be permitted by
the Board from time to time with minimum and maximum
asset allocation, while retaining the option to alter the asset
allocation for a short term period on defensive

considerations.

1.14.1.3 Terms of Issue

a. Liquidity provisions such as listing, repurchase,
redemption.

b. Aggregate fees and expenses charged to the scheme.

38 SEBI Circular No- IIMARP/MF/CIR/01/294/98 dated February 4, 1998, Refer SEBI letter
No. SEBI/HO/OW/IMD/RAC2/P/2022/511371/1 dated October 04, 2022

39 Sub-regulation (15A) of Regulation 18 of SEBI (Mutual Funds) Regulations, 1996

40 SEBI/HO/IMD/DF3/CIR/P/2017/114 dated October 06, 2017

41 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
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c. Any safety net or guarantee provided.

1.14.1.4 42Comments from SEBI for change in Fundamental Attributes:

In addition to the conditions specified under Regulation 18
(15A) for bringing change in the fundamental attributes of
any scheme, trustees shall take comments of the Board

before bringing such change(s).

42 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
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CHAPTER 1A: REGISTRATION

1A.1 Regulatory Framework for Sponsors of a Mutual Fund#3

1A.1.1

1A.1.2

1A.1.3

In order to enhance the penetration of the Mutual Fund industry, and
to facilitate new types of players to act as sponsors of Mutual Funds,
an alternative set of eligibility criteria is introduced. This is with the
objective of facilitating fresh flow of capital into the industry, fostering
innovation, encouraging competition, providing ease of consolidation

and easing exit for existing sponsors.

In this regard, a Working Group was formed by SEBI to examine the
aforesaid issues. The recommendations of the Working Group were
deliberated in the Mutual Funds Advisory Committee and subsequent
to that, SEBI (Mutual Funds) Regulations, 1996 have been amended
vide notification No. SEBI/LAD-NRO/GN/2023/134 dated June 26,
2023.

In furtherance to the same, the following has been decided:

1A.1.3.A Deployment of liquid net worth by Asset Management Company

(AMC)

i. In terms of Regulation 21(1)(f) of the MF Regulations, an AMC
shall deploy the minimum net worth required, as applicable, in

assets as may be specified by SEBI.

ii. In this regard, the following has been decided:
a. AMCs shall deploy the minimum net worth required either in
cash, money market instruments, Government Securities,

Treasury bills, Repo on Government securities, or in listed

43 Inserted vide SEBI Circular No. SEBI/HO/IMD/IMD-PoD-2/P/CIR/2023/118 dated July
07, 2023. Refer SEBI email dated December 14, 2024
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AAA rated debt securities without bespoke
structures/structured obligations, credit enhancements or
embedded options or any other structure/ feature which
increase the liquidity risk of the instrument on a continuous

basis and such investments shall be unencumbered.
1A.1.3.B Acquisition of an AMC

i. In terms of Regulation 7 (a) (iii) of the MF Regulations, in case of
change in control of an existing AMC due to acquisition of shares,
the sponsor shall ensure that the positive liquid net worth of the
sponsor or funds tied up by the sponsor is to the extent of
aggregate par value or market value of the shares proposed to be

acquired, whichever is higher.

ii. In this regard, the following has been decided.

a. In case of change in control of an existing AMC due to
acquisition of shares, the cost of acquisition may also be
funded out of borrowings by a sponsor but in such cases, the
sponsor shall have sufficient other assets to encumber for

borrowings other than the shares of the proposed AMC.

b. The sponsor’s stake in the proposed AMC shall be free from

any encumbrance at all times.

iii. In terms of clause (iv) to the first proviso to Regulation 7 (a) of
the MF Regulations, the sponsor has to ensure that in case of
acquisition of an existing AMC, the sponsor shall have
minimum positive liquid net worth equal to incremental
capitalization required to ensure minimum capitalization of the
AMC and the positive liquid net worth of the sponsor or the
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funds tied up by the sponsor are to the extent of aggregate par
value or market value of the shares proposed to be acquired,

whichever is higher.

iv. In this regard, the following has been decided.

a. In case of change in control of the existing AMC due to
acquisition of shares, the cost of acquisition may be funded
out of borrowings by a sponsor but the sponsor shall have
sufficient other assets to encumber for borrowings other

than the shares of the proposed AMC.

b. Minimum incremental capital contribution required in the
AMC shall not be funded through borrowings and shall be

funded only out of the net worth of the acquirer.

c. The sponsor’s stake in an AMC shall be free from

encumbrances in any form at all points of time.

1A.1.3.C Pooled Investment Vehicle as sponsor of Mutual Funds

ii.

Second proviso to Regulation 7 (a) of the MF Regulations
permits to allow a private equity fund or a pooled investment
vehicle or a pooled investment fund to sponsor Mutual Funds
subject to conditions as may be specified by SEBI from time to

time.

In this regard, the following has been decided.
a. Among the pooled investment vehicles, only the private

equity funds (PEs) can sponsor a Mutual Fund.

b. Such PEs shall comply with clauses (i) to (vi) of the first
proviso to clause 7 (a) of the MF Regulations.
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c. For any PE to qualify as a Mutual Fund sponsor, the

following criteria shall be applicable;

[. The applicant PE (scheme/ fund) shall itself be a body
corporate or, a body corporate set up by a PE. The
applicant body corporate may be set up in India or

abroad.

II. The applicant PE or its manager shall have a minimum of
five years of experience in the capacity of
fund/investment manager and an experience of investing
in the financial sector, where it should have managed
committed and drawn-down capital of not less than INR

5,000 Cr. as on the date of its application made to SEBI.

d. The following additional safeguards shall also be applicable

for PEs acting as Mutual Fund sponsor.

I. There shall be no off-market transactions between the

schemes of the Mutual Fund and
a) Sponsor PE; or

b) Schemes/ Funds managed by the manager of the

sponsor PE; or

c) Investee Companies of schemes/ funds of sponsor PE,
where it holds more than 10% stake; or has a board
representation or a right to nominate Board

representation.

II. As per clause (ii) of the first proviso to Regulation 7(a) of
the MF Regulations, an initial shareholding of sponsor
equivalent to capital contributed to an AMC to the extent
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of not less than INR 150 Cr. shall be locked-in for a period
of 5 years. In such cases, the lock in period of 5 years
shall continue in case of transfer of sponsorship to any
other entity within the PE group provided all the criteria
required for a PE to act as sponsor are met by the

transferee PE as well.

[II. The said lock in period of 5 years shall also be applicable
to the shareholding of PE in the corporate entity, which is

sponsoring the Mutual Fund.

IV. The experience, track record and eligibility regarding the
fit and proper criteria of any applicant PE to become
sponsor of a Mutual Fund shall be ascertained through

its conduct in the respective home jurisdiction.

1A.1.3.D Reduction of stake and disassociation of sponsor

i.

ii.

Considering the evolution of the Mutual Fund industry and
significant shift in the nature of roles and responsibilities of the
AMCs in the last few decades, most of the AMCs can be stated to
be prepared enough to stand on their own and create trust
among their investors. In view of the above, it has been decided
to allow a sponsor to voluntarily reduce its stake in an AMC

subject to certain conditions.

Regulations 7C (1) and 7C (2) of the MF Regulations permit a
sponsor to disassociate itself from an AMC and a Mutual Fund
and allow such AMC of an existing Mutual Fund to act as sponsor
of the same Mutual Fund in the event of the sponsor

disassociating itself from the AMC.
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iii. In view of the above, it has been decided that an AMC can become
a “self- sponsored AMC”, subject to fulfilling the following

conditions:

a. The AMC should have been carrying on business in financial

services for a period of not less than 5 years;

b. The AMC should have positive net worth in all the

immediately preceding five years;

c. Net profit of the AMC after providing for depreciation, interest
and tax in each of the immediately preceding five years and
average net annual profit after providing for depreciation,
interest and tax during the immediately preceding 5 years

should be at least INR 10 cr.

iv. Any sponsor proposing to disassociate should have been a
sponsor of the concerned Mutual Fund for at least 5 years before

the proposed date of disassociation;

v. The shareholding proposed to be reduced by a sponsor shall not

be under any encumbrance or lock-in.

vi. Any sponsor proposing to disassociate may undertake to reduce
shareholding below 10% from the proposed date of disassociation

as per the following timelines:
a. Within a period of 5 years in case of listed AMCs.

b. Within a period of 3 years in case of unlisted AMCs.
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During the above period, the obligations of an outgoing
sponsor shall be as per the applicable regulatory framework

for a sponsor.

d. The sponsor shall commit to a graded stepwise reduction over

Vii.

Viii.

iX.

xi.

xii.

the applicable time period.

Post disassociation of any sponsor from an AMC, all the
shareholders of such AMC shall be classified as “financial

investors” and there shall not be any sponsor of such AMC.

Post disassociation, the upper limit of shareholding for any

financial investor shall be below 10%.

Any sponsor proposing to disassociate itself shall undertake to
honour all the obligations applicable to it under Regulation 38
of MF Regulations (Guaranteed Returns) as on proposed date of

disassociation.

A self- sponsored AMC shall maintain the minimum net worth

requirement as per SEBI MF Regulations on a continuous basis.

The statutory auditor of a Mutual Fund shall submit a
compliance report on the fulfilment of eligibility criteria by a
self- sponsored AMC, as defined at paragraph 1A.1.3.D (iii)
above on an yearly basis. The trustees and Board of a self-
sponsored AMC shall provide a compliance status to SEBI in
the half yearly and quarterly compliance reports furnished by

them respectively.

The constitution of trustee company of a self- sponsored AMC

shall be as under:
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a. In case of trustee company of a MF with an unlisted AMC,
the shareholding of trustee company shall be a mirror image

of the shareholding of the AMC at all times.

b. In case of trustee companies of a MF with a listed AMC, the
financial investors shall continue to hold shares in the
trustee company that is a mirror image of their holding in
the AMC. Further, the shareholding in the trustee company
that is equivalent to the public shareholding in the AMC,
shall be held with a trust whose beneficial owner shall be
the erstwhile sponsor with Independent directors of the

trustee company as its trustees.

xiii. Regulation 14 of the MF Regulations has been amended
specifying signatory to the trust deed in case of disassociation
of the sponsor. In this regard, it has been decided that upon
disassociation of the sponsor, the largest financial investor shall

be the signatory to the trust deed instead of the sponsor.
1A.1.3.E Re- Association of the Sponsor(s)

i. Regulation 7C (5) of the MF Regulations provides for the
dissociated sponsor as described at paragraph 1A.1.3.D above or
any new entity to become sponsor of the Mutual Fund managed
by the self- sponsored AMC, in case the AMC fails to meet the
conditions specified at paragraph 1A.1.3.D (iii) above.

ii. In this regard, for the scenarios mentioned at paragraph 1A.1.3.E
(i) above, it has been decided that a disassociated sponsor and/or
any new entity can become sponsor of a Mutual Fund subject to

the following conditions:
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a. If the AMC fails to meet the criteria of self-sponsored AMC as
defined at paragraph 1A.1.3.D (iii) above, a cure period of one
year shall be provided within which, the AMC shall be

required to meet the criteria for self-sponsored AMCs.

b. If even after the cure period, the AMC fails to meet the
conditions for self- sponsored AMCs, then either the
disassociated sponsor or any new entity shall become

sponsor of the concerned Mutual Fund.

c. The proposed sponsor should meet all the requirements and
obligations specified in MF Regulations pertaining to the

sponsors and,

d. The proposed sponsor shall follow due process of obtaining

approval as a sponsor from SEBI.

iii. In such cases, an exit option shall be provided to the
unitholders of the existing schemes of the concerned Mutual

Fund, without any exit load.
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CHAPTER 2: CONVERSION & CONSOLIDATION OF SCHEMES, LAUNCH
OF ADDITIONAL PLAN AND CATEGORIZATION & RATIONALIZATION OF
MUTUAL FUND SCHEMES

PART I - CONVERSION OF SCHEMES

2.1 Conversion of Close Ended Scheme(s) to Open Ended Scheme(s)**

2.1.1 Although the procedure for conversion of close ended scheme(s) to
open ended scheme(s) has been clearly enumerated in the Mutual

Funds Regulations45, following requirements are clarified again:

2.1.1.1 Since the scheme(s) would reopen for fresh subscriptions,
disclosures contained in the SID shall be revised and updated. A
copy of the draft SID shall be filed with the Board as required under
Regulation 28(1) of the Mutual Funds Regulations along with filing
fees prescribed under Regulation 28(2) of the Mutual Funds
Regulations. Instructions issued by the Board#¢ for filing of the SID

shall also be followed.

2.1.1.2 A draft of the communication to be sent to unit holders shall be
submitted to the Board which shall include the following:

a. Latest portfolio of the scheme(s) in the prescribed format#*?

b. Details of the financial performance of the scheme(s) since
inception in the format prescribed in SID%® along with
comparisons with appropriate benchmark(s)4°.

c. The addendum to the SID detailing the modifications (if any)

made to the scheme(s).

44 SEBI Circular No. MFD/CIR No.22/2311/03 dated January 30, 2003.
45 Regulation 33(3) of the SEBI (Mutual Funds), Regulations, 1996.
46 SEBI Circular No. SEBI/IMD/Cir No 5/126096/08 dated May 23, 2008
47 Refer to format no. 3.C on half yearly portfolio disclosure under section on formats.
48 Please refer to format no. 5.A. of SID under section on Formats.
49 For examples of Benchmarks, refer to Chapter 1 — ‘Offer Documents for Schemes’
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2.1.1.3

2.1.1.4

The letter to unit holders and revised SID (if any) shall be issued
only after the final observations as communicated by the Board in
terms of Regulation 29(3) of the Mutual Funds Regulations have
been incorporated therein and final copies of the same have been
filed with the Board.

Unit holders shall be given at least 30 days to exercise exit option.
During this period, the unit holders who opt to redeem their
holdings in part or in full shall be allowed to exit at the NAV
applicable for the day on which the request is received, without

charging exit load.
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PART II - CONSOLIDATION OF SCHEMES
2.2 Consolidation of SchemesS°

2.2.1 Any consolidation or merger of Mutual Fund schemes will be treated
as a change in the fundamental attributes of the related schemes and
AMCs shall be required to comply with the Mutual Funds Regulations

in this regard>1.

2.2.2 Further, in order to ensure that all important disclosures are made to
the investors of the schemes sought to be consolidated or merged and

their interests are protected; AMCs shall take the following steps:

2.2.2.1 Approval by the Board of the AMC and Trustee(s):

a. The proposal and modalities of the consolidation or merger shall
be approved by the Board of the AMC and Trustee(s), after they
ensure that the interest of unit holders under all the concerned

schemes have been protected in the said proposal.

2.2.2.2 Disclosures:

a. Subsequent to approval from the Board of the AMC and
Trustee(s), AMCs shall file the proposal with the Board, along
with the draft SID, requisite fees (if a new scheme emerges after
such consolidation or merger) and draft of the letter to be issued
to the unit holders of all the concerned schemes.

b. The letter addressed to the unit holders, giving them the option
to exit at prevailing NAV without charging exit load, shall

50 SEBI Circular No. SEBI/MFD/CIR No.5/12031/03 dated June 23, 2003.
51 Regulation 18(15A) of the Mutual Funds Regulations.
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disclose all relevant information enabling them to take well

informed decisions. This information will include, inter alia:

1. Latest portfolio of the concerned schemes>2.

2.Details of the financial performance of the concerned
schemes since inception in the format prescribed in SID53
along with comparisons with appropriate benchmarks.

3. Information on the investment objective, asset allocation
and the main features of the new consolidated scheme.

4.Basis of allocation of new units by way of a numerical
illustration

5. Percentage of total exposure to securities classified as below
investment grade or default and percentage of total illiquid
assets to net assets of each individual scheme(s) as well the
consolidated scheme.5*

6. Tax impact of the consolidation on the unit holders.

7.Any other disclosure as specified by the Trustees.

8. Any other disclosure as directed by the Board.

2.2.2.3 Updation of SID shall be as per the requirements for change in

fundamental attribute of the scheme5s.

2.2.2.4 Maintenance of Records:

a. AMC(s) shall maintain records of dispatch of the letters to the
unit holders and the responses received from them. A report
giving information on total number of unit holders in the

schemes and their net assets, number of unit holders who opted

52 Refer format no. 3.C. on half yearly portfolio disclosure under section on Formats
53 Please refer format no. 5.A. on SID under section on Formats
54 SEBI Circular No. SEBI/HO/IMD/DF4/CIR/P/2019/102 dated September 24, 2019.
55 Please refer Chapter 1 on ‘Offer Documents for Schemes’ for further details
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to exit and net assets held by them and number of unit holders
and net assets in the consolidated scheme shall be filed with the
Board within 21 days from the date of closure of the exit

option>6.

2.2.2.5 Merger or consolidation shall not be seen as change in fundamental
attribute of the surviving scheme if the following conditions are

metS7:

a. Fundamental attributes®® of the surviving scheme do not
change. The ‘surviving scheme’ means the scheme which
remains in existence after the merger.

b. Mutual Funds are able to demonstrate that the circumstances
merit merger or consolidation of schemes and the interest of the

unit holders of surviving scheme is not adversely affected.

2.2.2.6 After approval by the Boards of AMCs and Trustees, the AMCs shall
file such proposal with SEBI. SEBI would communicate its

observations on the proposal within the time period prescribed>9.

2.2.2.7 The letter to unit holders shall be issued only after the final
observations communicated by SEBI have been incorporated and

final copies of the same have been filed with SEBI.

56 SEBI Circular No- SEBI / IMD / CIR No 14 / 187175/ 2009 dated December 15,2009
57 SEBI Circular No- Cir / IMD / DF / 15/ 2010 dated October 22, 2010
58 SEBI Circular No-IIMARP/MF/CIR/01/294 /98 dated February 4, 1998
59 Regulation 29(3) of SEBI (Mutual Funds) Regulations, 1996
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PART III - LAUNCH OF ADDITIONAL PLANSS%0

2.3 Launch of Additional Plans

2.3.1 Additional plans sought to be launched under existing open ended
schemes which differ substantially from that scheme in terms of
portfolio or other characteristics shall be launched as separate

schemes in accordance with the regulatory provisions.

2.3.2 However, plan(s) which are consistent with the characteristics of the
scheme may be launched as additional plans as part of existing
schemes by issuing an addendum. Such proposal should be approved

by the Board(s) of AMC and Trustees. In this regard please note that:

2.3.2.1 The addendum shall contain information pertaining to salient
features like applicable entry/exit loads, expenses or such other
details which in the opinion of the AMC/ Trustees is material. The
addendum shall be filed with SEBI 21 days in advance of opening
of plan(s).

2.3.2.2 AMC(s) shall publish an advertisement or issue a press release at

the time of launch of such additional plan(s).
2.4 Single Plan5!

2.4.1 Mutual funds/AMCs shall launch schemes under a single plan and

ensure that all new investors are subject to single expense structure.

2.4.2 Existing schemes with multiple plans based on the amount of
investment (i.e. retail, institutional, super-institutional, etc.) shall

accept fresh subscriptions only under one plan.

60 SEBI Circular No. SEBI / IMD / CIR No 14 / 187175/ 2009 dated December 15, 2009
61 SEBI Circular No. CIR/IMD/DF/21/2012 dated September 13, 2012
40
Master Circular for Mutual Funds as on March 31, 2024



2.4.3 Other plans will continue till the existing investors remain invested in

the plan.
2.5 Direct Plan52

2.5.1 Mutual funds/AMCs shall provide a separate plan for direct
investments, i.e., investments not routed through a distributor, in

existing as well as new schemes.

2.5.2 Such separate plan shall have a lower expense ratio excluding
distribution expenses, commission, etc., and no commission shall be

paid from such plans. The plan shall also have a separate NAV.

62 SEBI Circular No. CIR/IMD/DF/21/2012 dated September 13, 2012, Refer SEBI Email
dated April 28, 2015
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PART IV — CATEGORIZATION AND RATIONALIZATION OF MUTUAL FUND
SCHEMESS®3

It is desirable that different schemes launched by a Mutual Fund are clearly
distinct in terms of asset allocation, investment strategy etc. Further, there is
a need to bring in uniformity in the characteristics of similar type of schemes
launched by different Mutual Funds. This would ensure that an investor of
Mutual Funds is able to evaluate the different options available, before taking

an informed decision to invest in a scheme.

In order to bring the desired uniformity in the practice, across Mutual Funds
and to standardize the scheme categories and characteristics of each category,

it has been decided to categorize the MF schemes as given below:

2.6 Categories of Schemes, Scheme Characteristics and Type of

Scheme (Uniform Description of Schemes)%4:

2.6.1 The Schemes would be broadly classified in the following groups:
i. Equity Schemes

ii. Debt Schemes
iii. Hybrid Schemes
iv. Solution Oriented Schemes

v. Other Schemes

63 SEBI Circular No. SEBI/HO/IMD/DF3/CIR/P/2017/114 dated October 06, 2017, Refer
SEBI letter No. SEBI/HO/OW/IMD-1I/DOF3/P/5249/2022 dated February 08, 2022, Refer
SEBI letter No. SEBI/HO/OW/IMD-II/DOF3/P/25379/2022 dated June 21, 2022. Refer SEBI
letter No. SEBI/HO/IMD/IMD-RAC-2/P/OW/2023/40331/1 dated September 26, 2023 &
Refer SEBI letter No. SEBI/HO/IMD/IMD-SEC-3/P/OW/2023/ 43062/1 dated October 19,
2023.

64 Refer SEBI letter No. SEBI/HO/OW /IMD-II/DOF3/P/25096/2022 dated June 17, 2022
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The details of the scheme categories under each of the aforesaid

groups along with their characteristics and uniform description are as

under:

A. Equity Schemes:

Sr. | Category of | Scheme Characteristics Type of scheme
No. | Schemes (uniform description of
scheme)
1 | Multi Cap | Minimum investment in equity | Multi Cap Fund- An open
Fund & equity related instruments- |ended equity scheme
75% of total assets in the |investing across large
following manner:65 cap, mid cap, small cap
stocks
a) Minimum investment in
equity & equity related
instruments of large cap
companies - 25% of total
assets;
b) Minimum investment in
equity & equity related
instruments of mid cap
companies - 25% of total
assets;
c) Minimum investment in
equity & equity related
instruments of small cap
companies - 25% of total
assets
2 | Large Cap | Minimum investment in equity | Large Cap Fund- An open
Fund & equity related instruments of | ended equity scheme
large cap companies- 80% of |predominantly investing
total assets in large cap stocks

65 SEBI Circular No. SEBI/HO/IMD/DF3/CIR/P/2020/172 dated September 11, 2020
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Large & Mid

Minimum investment in equity

Large & Mid Cap Fund-

Cap Fund & equity related instruments of | An open ended equity
large cap companies- 35% of | scheme investing in both
total assets large cap and mid cap
Minimum investment in equity |stocks.

& equity related instruments of
mid cap stocks- 35% of total
assets

Mid Cap | Minimum investment in equity | Mid Cap Fund- An open

Fund & equity related instruments of | ended equity scheme
mid cap companies- 65% of total | predominantly investing
assets in mid cap stocks

Small cap | Minimum investment in equity | Small Cap Fund- An open

Fund & equity related instruments of | ended equity scheme
small cap companies- 65% of |predominantly investing
total assets in small cap stocks

Dividend Scheme should predominantly |An open ended equity

Yield Fund invest in dividend yielding | scheme predominantly
stocks. investing in dividend

Minimum investment in equity-
65% of total assets

yielding stocks

Value Fund*

Scheme should follow a value
investment strategy.

Minimum investment in equity
& equity related instruments -
65% of total assets

An open ended -equity
scheme following a value
investment strategy

Contra Scheme  should follow a |An open ended -equity
Fund* contrarian investment strategy. |scheme following
Minimum investment in equity |contrarian investment
& equity related instruments - | strategy
65% of total assets
Focused A scheme focused on the |[An open ended -equity
Fund number of stocks (maximum 30) | scheme investing in

Minimum investment in equity
& equity related instruments -
65% of total assets

maximum 30 stocks
(mention  where  the
scheme intends to focus,
viz., multi cap, large cap,
mid cap, small cap)
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Sectoral/
Thematic®®

Minimum investment in equity
& equity related instruments of

An open ended -equity
scheme investing in __

a particular sector/ particular |sector (mention  the
(Also refer to | theme- 80% of total assets sector)/
para 3.11 of An open ended equity
this Master scheme following L
Circular for theme  (mention the
sub-category theme)
for ESG
investments)
10| ELSS®7 Minimum investment in equity | An open ended equity
& equity related instruments - |linked saving scheme
80% of total assets (in |with a statutory lock in of
accordance with Equity Linked |3 years and tax benefit
Saving Scheme, 2005 notified by
Ministry of Finance)
11| Flexi Cap | Minimum Investment in equity | An open ended dynamic
Fund®é8 & equity related instruments — | equity scheme investing

65% of total assets

across large cap, mid cap,
small cap stocks

* Mutual Funds will be permitted to offer either Value fund or Contra fund.

B. Debt Schemes

Sr.| Category of | Scheme Characteristics Type of scheme
No | Schemes (uniform description of
. scheme)
1 Overnight Investment in overnightt An open ended debt
Fund** securities having maturity of 1| scheme investing in
day*** overnight securities
2 Liquid Fund | Investment in Debt and money] An open ended liquid

$**

market securities with maturity

of upto 91 days only

scheme

66 Refer SEBI letter No. SEBI/HO/O0W /IMD-II/DOF3/P/24098/2022 dated June 10, 2022
67 Refer SEBI letter No. SEBI/HO/IMD- POD-2/P/OW/2023/1114/1 dated January 10, 2023
68 SEBI Circular No. SEBI/HO/IMD/DF3/CIR/P/2020/228 dated November 06, 2020
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3+ Ultra Short | Investment in Debt & Money] An open ended ultra-
Duration Market instruments such that| short term debt scheme
Fund the Macaulay duration of the| investing in instruments

portfolio is between| such that the Macaulay

3 months to 6 months duration of the portfolio
is between 3 months to 6
months (please refer to
page no.__ ) #.

4++| Low Investment in Debt & Money] An open ended low
Duration Market instruments such that| duration debt scheme
Fund the Macaulay duration of thel investing in instruments

portfolio is between| such that the Macaulay

6 months to 12 months duration of the portfolio
is between 6 months to
12 months (please refer
to page no._ ) #.

S Money Investment in Money Market An open ended debt
Market instruments having maturity up| scheme investing in
Fund to 1 year money market

instruments

6**| Short Investment in Debt & Money] An open ended short
Duration Market instruments such that| term debt scheme
Fund the Macaulay duration of the investing in instruments

portfolio is between| such that the Macaulay

1 year to 3 years duration of the portfolio
is between 1 year to 3
years (please refer to
page no._ ) # .

7+ Medium Investment in Debt & Money] An open ended medium
Duration Market instruments such that| term debt scheme
Fund "M the Macaulay duration of the investing in instruments

portfolio is between]
3 years to 4 years.

Portfolio Macaulay duration
under anticipated adverse

situation is 1 year to 4 years

such that the Macaulay
duration of the portfolio
is between 3 years to 4
years (please refer to
page no._ ) #.
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8*| Medium to | Investment in Debt & Money| An open ended medium
Long Market instruments such that| term debt scheme
Duration the Macaulay duration of the| investing in instruments
Fund M portfolio is between| such that the Macaulay
4 to 7 years. duration of the portfolio
is between 4 years to 7
Portfolio Macaulay duration| years (please refer to
under anticipated adverse| page no._ ) #.
situation is 1 year to 7 years
9++| Long Investment in Debt & Money] An open ended debt
Duration Market Instruments such that| scheme investing in
Fund the Macaulay duration of the instruments such that
portfolio is greater] the Macaulay duration of
than 7 years the portfolio is greater
than 7 years (please refer
to page no.__ ) # .
10 | Dynamic Investment across duration An open ended dynamic
Bond debt scheme investing
across duration
11 | Corporate Minimum investment inf An open ended debt
Bond corporate bonds- 80% of total scheme predominantly
Fund assets (only in AA+ and abovel investing in AA+ and
rated corporate bonds) @ above rated corporate
bonds
12 | Credit Risk | Minimum investment inf An open ended debt
Fund # corporate bonds- 65% of total scheme predominantly
assets (only in AA* and below| investing in AA and
rated corporate bonds) @ below rated
corporate bonds
(excluding AA+ rated
corporate bonds)
13 | Banking and | Minimum investment in Debt] An open ended debt
PSU Fund instruments of banks, Public scheme predominantly
Sector Undertakings, Public| investing in Debt
Financial Institutions and| instruments of banks,
Municipal Bonds - 80% of total Public Sector
assets @ Undertakings, Public
Financial Institutions

and Municipal Bonds
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14

Gilt Fund

Minimum investment in Gsecs-
80% of total assets (across
maturity)

An open ended debt
scheme investing in
government  securities

across maturity

15| Gilt Fund
with 10 year
constant
duration

Minimum investment in Gsecs-
80% of total assets such that the
Macaulay duration of the
portfolio is equal to 10 years

An open
scheme investing
government
having a
maturity of 10 years

ended debt

securities
constant

16 | Floater Fund | Minimum investment in floating
rate instruments (including fixed
rate instruments converted to
floating rate exposures using
swaps/derivatives)- 65% of total

assets @

An open
scheme

instruments
fixed rate

exposures
swaps/derivatives)

ended debt
predominantly
investing in floating rate

(including
instruments
converted to floating rate
using

**Provision as mentioned at Paragraph 8.4.5 of this Master Circular shall be
followed for Uniform cut-off timings for applicability of Net Asset Value in respect
of Liquid Fund and Overnight Fund.

*** Quernight funds can deploy, not exceeding, 5% of the net assets of the
scheme in G-secs and/ or T-bills with a residual maturity of upto 30 days for the
purpose of placing the same as margin and collateral for certain transactions®.

$ All provisions mentioned at Paragraph 1.13, 8.4.2.1.c, 12.6 of this Master
Circular in respect of liquid schemes shall be applicable.

# Please refer to the page number of the Offer Document on which the concept of
Macaulay's Duration has been explained

N Words/ phrases that highlight/ emphasize only the return aspect of the
scheme shall not be used in the name of the scheme (for instance Credit
Opportunities Fund, High Yield Fund, Credit Advantage etc.)

* excludes AA+ rated corporate bonds

AN With respect to the Medium Duration Fund and Medium to Long Duration
Fund, the characteristics of the scheme shall remain the same under normal

69 SEBI/HO/IMD/DF2/CIR/P/2021/683 dated December 10, 2021
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circumstances. However, the fund manager, in the interest of investors, may
reduce the portfolio duration of the aforementioned schemes up to one year, in
case he has a view on interest rate movements in light of anticipated adverse
situation. The AMC shall be required to mention its asset allocation under such
adverse situation in its offer documents.

Whenever the portfolio duration is reduced below the specified floors of 3 years
and 4 years in respect of Medium Duration Fund and Medium to Long
Duration Fund respectively, the AMC shall be required to record the reasons
for the same with adequate justification and maintain the same for inspection.
The written justifications shall be placed before the Trustees in the subsequent
Trustee meeting. Further, the Trustees shall also review the portfolio and
report the same in their Half Yearly Trustee Report to SEBI.

*+ It is clarified that Macaulay duration shall be at portfolio level70.

@ For asset allocation limits considering minimum liquid assets requirement,
refer Paragraph 4.6 of this Master Circular. For exclusion of investment in
units of CDMDF from asset allocation limits, please refer Paragraph 2.10 of
this Master Circular.

C. Hybrid Schemes

Sr.| Category of Scheme Characteristics Type of scheme
No| Schemes (uniform description of
scheme)
1 Conservative | Investment in equity & equity] An open ended hybrid
Hybrid Fund | related instruments- between| scheme investing
10% and 25% of total assets; | predominantly in debt
Investment in Debt| instruments

instruments- between 75%
and 90% of total assets

2 | Balanced Equity & Equity related] An open ended balanced
Hybrid instruments- between 40%)| scheme investing  in
Fund @ and 60% of total assets; equity and debt

Debt instruments- between| instruments
40% and 60% of total assets
No Arbitrage would be
permitted in this scheme

70 SEBI circular no. SEBI/HO/IMD/DF3/CIR/P/2017/126 dated December 04, 2017
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Aggressive
Hybrid Fund

@

Equity & Equity related

instruments- between 65%
and 80% of total assets;
Debt instruments- between

20% 35% of total assets

An open ended hybrid
scheme investing
predominantly in
equity and equity related
instruments

3 | Dynamic

Investment in equity/ debt

An open ended dynamic

Asset that is managed dynamically | asset allocation fund
Allocation or]
Balanced
Advantage
4 | Multi Asset| Invests in at least three assetl An open ended scheme

Allocation ##

classes with a minimum
allocation of at least 10% each
in all three asset classes

investing in_ , _,
(mention the
different
classes)

three
asset

S5 | Arbitrage
Fund

Scheme following arbitrage
strategy. Minimum
investment in equity & equity,
related instruments-
65% of total assets

An open ended scheme
investing in arbitrage
opportunities

6 Equity
Savings

investment in

related
of total
minimum
10% of

Minimum
equity &
instruments-
assets and
investment in debt-
total assets
Minimum hedged &
unhedged to be stated in the
SID.

Asset Allocation under]
defensive considerations may,
also be stated in the Offer

equity
65%

Document

An open ended scheme
investing in equity,
arbitrage and debt

@ Mutual Funds will be permitted to offer either an Aggressive Hybrid fund or

Balanced fund

## Foreign securities will not be treated as a separate asset class
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D. Solution Oriented Schemes:

Sr.| Category off Scheme Characteristics Type of scheme
No| Schemes (uniform description
of scheme)
1 | Retirement Scheme having a lock-in for atf An open ended
Fund least 5 years or till retirement| retirement solution
age whichever is earlier oriented scheme
having a lock-in of 5
years or till retirement
age (whichever  is
earlier)
2 | Children's Scheme having a lock-in for atf An open ended fund for
Fund least 5 years or till the child| investment for children
attains age of majority] having a lock-in for at
whichever is earlier least S years or till the
child attains age of
majority (whichever is
earlier)

E. Other Schemes:

Sr.| Category of Scheme Characteristics Type of scheme
No| Schemes (uniform
description of scheme)

1 | Index Funds/| Minimum investment in| An open ended scheme
ETFs securities of a particular] replicating/ tracking
index (which is being index

replicated/ tracked)- 95% of]
total
assets
2 | FoFs Minimum investment in the] An open ended fund of|
(Overseas/ underlying fund- 95% of total fund scheme investing in
Domestic) assets fund (mention the
underlying fund)
2.6.2 As per the above, the ‘type of scheme’ (mentioned below the scheme
name in the offer documents/ advertisements/ marketing

material/etc.) would be the type of scheme (given in the third column

of the tables) as applicable to each category of scheme.
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2.6.3

2.6.4

2.6.5

In case of Solution oriented schemes, there will be specified period of

lock in as stated in the above tables.

However, the said lock- in period would not be applicable to any
existing investment by an investor, registered SIPs and incoming STPs
in the existing solution oriented schemes as on the date on which

such scheme is getting realigned with these provisions.

The investment objective, investment strategy and benchmark of each
scheme shall be suitably modified (wherever applicable) to bring it in

line with the categories of schemes listed above.

For easy identification by investors and in order to bring uniformity in
names of schemes for a particular category across Mutual Funds, the

scheme name shall be the same as the scheme category.”!

2.7 Definition of Large Cap, Mid Cap and Small Cap72:

2.7.1

In order to ensure uniformity in respect of the investment universe for
equity schemes, it has been decided to define large cap, mid cap and

small cap as follows:

i. Large Cap: 1st -100thr company in terms of full market
capitalization

ii. Mid Cap: 101st -250t company in terms of full market
capitalization

iii. Small Cap: 251st company onwards in terms of full market

capitalization

71 SEBI Circular no. SEBI/HO/IMD/DF3/CIR/P/2020/228 dated November 06, 2020
72 Refer SEBI email dated January 28, 2022
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2.7.2 Mutual Funds would be required to adopt the list of stocks prepared
by AMFTI in this regard and AMFI would adhere to the following points
while preparing the list:

i. If a stock is listed on more than one recognized stock exchange,
an average of full market capitalization of the stock on all such
stock exchanges, will be computed,;

ii. In case a stock is listed on only one of the recognized stock
exchanges, the full market capitalization of that stock on such an
exchange will be considered.

iii. This list would be uploaded on the AMFI website and the same
would be updated every six months based on the data as on the
end of June and December of each year. The data shall be
available on the AMFI website within 5 calendar days from the end
of the 6 months period.

iv. While preparing the single consolidated list of stocks, average full
market capitalization of the previous six month of the stocks shall

be considered?3.

2.7.3 Subsequent to any updation in the list, Mutual Funds would have to
rebalance their portfolios (if required) in line with updated list, within

a period of one month.

2.8 Process to be followed for categorization and rationalization of

schemes:

2.8.1 Only one scheme per category would be permitted, except:

i. Index Funds/ ETF's replicating/ tracking different indices;
ii. Fund of Funds having different underlying schemes; and

iii. Sectoral/ thematic funds investing in different sectors/ themes

73 SEBI Circular No. SEBI/HO/IMD/DF3/CIR/P/2017/126 dated December 04, 2017
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2.8.2 T74Further, Mutual Funds can launch either of the following ELSS
scheme in open ended Scheme Category, subject to compliance with
guidelines on Equity Linked Saving Scheme, 2005 notified by Ministry

of Finance:

1. Active ELSS Scheme - In terms of Paragraph 2.6.1.A.10 above

under “Equity Schemes” category or;

ii.  Passive ELSS Scheme (through Index Fund) - In terms of
Paragraph 2.6.1.E.1 under “Other Schemes” category. The passive
ELSS scheme shall be based on one of the indices comprising of
equity shares from top 250 companies in terms of market

capitalization
2.9 Timelines for Rebalancing of Portfolios of Mutual Fund Schemes”5

In order to bring uniformity across Mutual Funds with respect to

timelines for rebalancing of portfolio, the following has been decided:

2.9.1 In the event of deviation from mandated asset allocation mentioned in
the Scheme Information Document (SID) due to passive breaches
(occurrence of instances not arising out of omission and commission

of AMCs), rebalancing period across schemes shall be as follows:

SI. Category of Scheme Mandated
No. Rebalancing Period
1. Overnight Fund NA

74 SEBI Circular no. SEBI/HO/IMD/DOF2/P/CIR/2022/69 dated May 23, 2022
75 SEBI circular no SEBI/HO/IMD/IMD-II DF3/P/CIR/2022/39 dated March 30, 2022, Refer
SEBI Letter No. - SEBI/HO/IMD-I DOF-2/P/OW/2022/26571/1 dated June 29, 2022
54
Master Circular for Mutual Funds as on March 31, 2024



ii. All schemes other than Index Funds | Thirty (30) business
and Exchange Traded Funds days

2.9.2 In case the portfolio of schemes (all schemes other than Index Funds
and Exchange Traded Funds) mentioned at Paragraph above are not
rebalanced within the above mandated timelines, justification in
writing, including details of efforts taken to rebalance the portfolio
shall be placed before Investment Committee. The Investment
Committee, if so desires, can extend the timelines up to sixty (60)
business days from the date of completion of mandated rebalancing

period.

2.9.3 In case the portfolio of schemes is not rebalanced within the

aforementioned mandated plus extended timelines, AMCs shall:

a) not be permitted to launch any new scheme till the time the

portfolio is rebalanced.

b) not to levy exit load, if any, on the investors exiting such

scheme(s).
2.9.4 Reporting and Disclosure Requirements:
a) AMCs to report the deviation to Trustees at each stage.

b) In case the AUM of deviated portfolio is more than 10% of the AUM

of main portfolio of scheme:

i. AMCs have to immediately disclose the same to the investors
through SMS and email / letter including details of portfolio not

rebalanced.
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ii. AMCs shall also have to immediately communicate to investors
through SMS and email / letter when the portfolio is

rebalanced.

iii. Subject line of the aforementioned emails / letters should be
uniform across industry and clearly indicate “breach of” /

“deviation” from mandated asset allocation.

c) AMCs have to disclose any deviation from the mandated asset
allocation to investors along with periodic portfolio disclosures as
specified by SEBI from the date of lapse of mandated plus

extended rebalancing timelines.

2.9.5 The above mentioned norms shall be applicable to main portfolio only

and not to segregated portfolio(s), if any.

2.10 Exclusion of investment in units of CDMDF from asset allocation

limits76

2.10.1 For calculation of asset allocation limits of mutual fund schemes in
terms of Part IV of this Chapter, investment in units of CDMDF shall

be excluded from base of net assets.

8 Inserted by SEBI Circular No. SEBI/HO/IMD/PoD2/P/CIR/2023/152 dated September 06,
2023
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CHAPTER 3: NEW PRODUCTS

3.1 Fund of Funds Scheme’”

3.1.1 The SID and the advertisements pertaining to Fund of Funds
Scheme?”® shall disclose that the investors are bearing the recurring
expenses of the scheme, in addition to the expenses of other schemes

in which the Fund of Funds Scheme makes investments.

3.1.2 AMCs shall not enter into any revenue sharing arrangement with the
underlying funds in any manner and shall not receive any revenue by
whatever means/head from the underlying fund. Any commission or
brokerage received from the underlying fund shall be credited into

concerned scheme’s account?9.

3.1.3 Fund of funds mutual fund schemes shall adopt the total expense
structures laid out in Regulations®9, which Asset Management

Companies shall clearly indicate in the SIDs.
3.2 Gold Exchange Traded Fund Scheme3!

3.2.1 A Gold Exchange Traded Fund (GETF) Scheme?? shall invest primarily
in:

3.2.1.1 Gold and

77 SEBI Circular No. MFD/CIR. No.04/11488/2003 dated June 12, 2003.

78 Regulation 2(ma) of the Mutual Funds Regulations introduced vide Gazette Notification No.
S.0 632(E) dated May 29, 2003.

79 SEBI Circular No. SEBI/IMD/CIR No 18/198647 /2010 dated March 15, 2010

80 Regulation 52(6)(a) of SEBI (Mutual Funds) Regulations, 1996

81 SEBI Circular No. SEBI/IMD/CIR. No.4/58422/06 dated January 24, 2006, SEBI Circular
No. SEBI/IMD/CIR No.2/65348/06 dated April 21, 2006, SEBI Circular No. SEBI/IMD/CIR
No.14/84243/07 dated January 15, 2007.

82 Regulation 2(mb) of the SEBI (Mutual Funds) Regulations, 1996 introduced vide Gazette
Notification No. S.O. 38(E) dated January 12, 2006.
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3.2.1.2

3.2.1.3

3.2.1.4

3.2.1.5

Gold related instruments83. However investments in gold related
instruments shall be done only after such instruments are specified
by the Boards4

Gold Deposit Scheme (GDS)8> of banks had been designated as one
such gold related instrument. However, as per RBI notification
dated October 22, 2015, the Gold Monetisation Scheme, 2015
(GMS) will replace the Gold Deposit Scheme, 1999. Accordingly, it
has been decided that GMS will also be designated as a gold related
instrument8®, in line with GDS of Banks.

Exchange Traded Commodity Derivatives (ETCDs)8” having gold as
the underlying, shall also be considered as ‘gold related instrument’
for GETFs.

Investment in GDS, GMS and ETCD having gold as the underlying

by GETFs of mutual funds will be subject to following conditions:

a. The cumulative exposure to gold related instruments i.e. GDS
of banks, GMS and ETCD having gold as the underlying shall
not exceed 50% of net asset value of the scheme. However,
within the 50% limit, the investment limit for GDS of banks and
GMS as part of gold related instrument shall not exceed 20% of
net asset value of the scheme. The unutilized portion of the limit
for GDS of banks and GMS can be utilized for ETCD having gold

as the underlying.

b. Before investing in GDS of Banks, GMS and ETCDs having gold
as the underlying, mutual funds shall put in place a written

policy with regard to such investments with due approval from

83 Regulations 2(mc) of the Mutual Funds Regulations introduced vide Gazette Notification No.

S.0. 38(E) dated January 12, 2006.
84 SEBI Circular No. SEBI/IMD/CIR No. 4/58422/06 dated January 24, 2006.
85 SEBI Circular No. CIR/IMD/DF/04/2013 dated February 15, 2013
86 SEBI Circular No. CIR/IMD/DF/11/2015 dated December 31, 2015
87 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/65 dated May 21, 2019
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the Board of the Asset Management Company and the Trustees.
The policy should have provision to make it necessary for the
mutual fund to obtain approval of trustees for investment
proposal in GDS of any bank and GMS. The policy shall be

reviewed by Trustees of Mutual Funds, at least once a year.

c. Certificates issued in respect of investments made by GETFs in
GDS of banks and GMS can be held by the mutual funds in

dematerialized or physical form3s.

3.2.1.6 Existing investments by Gold ETFs of Mutual Funds under the GDS
will be allowed to run till maturity unless these are withdrawn

prematurely.

3.2.2 Valuation:

3.2.2.1 Gold shall be valued based on the methodology provided in Clause
3A of, Schedule Eight of the Mutual Funds Regulations®9.

3.2.3 Determination of Net Asset Value90

3.2.3.1 The NAV of units under the GETF Scheme shall be calculated up to

four decimal points as shown below:

Market or Fair Value of Scheme's investments +
Current Assets - Current Liabilities and Provision
NAV (in Rs. terms) =

Number of Units outstanding under Scheme on the
Valuation Date

88 SEBI Circular No. CIR/IMD/DF/16/2013 dated October 18, 2013

89 SEBI Circular No. SEBI/IMD/CIR No.14/84243/07 dated January 15, 2007 read with
Gazette Notification F. No. SEBI/LAD/DoP/82534 /2006 dated December 20, 2006.

90 SEBI Circular No. SEBI/IMD/CIR No.2/65348/06 dated April 21, 2006.
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3.2.4 Recurring Expenses?!

3.2.4.1 The recurring expenses limits as per applicable regulations®? shall

be applicable to GETF Scheme(s).

3.2.5 Benchmarks for GETF Scheme?3

3.2.5.1 GETF Scheme(s) shall be benchmarked against the price of gold.

3.2.6 Half vearly report by Trustees%4

3.2.6.1 Physical verification of gold underlying the Gold ETF units shall be
carried out by statutory auditors of mutual fund schemes and

reported to trustees on half yearly basis.

3.2.6.2 The confirmation on physical verification of gold as above shall also

form part of half yearly report? by trustees to SEBI.

3.2.7 Additional Norms for Gold ETFg%

3.2.7.1 Gold ETFs shall additionally comply with the norms as stated at
Paragraphs 3.3.6, 3.3.9, 3.3.10 and 3.3.11 of this Master Circular.

3.3 Norms for Silver Exchange Traded Funds (Silver ETFs)°’

3.3.1 Investment Objective: To generate returns that are in line with the

performance of physical silver in domestic prices, subject to tracking

€rror.

3.3.2 A Silver ETF scheme shall invest at least 95% of the net assets of the

scheme in:

91 SEBI Circular No. SEBI/IMD/CIR No.2/65348/06 dated April 21, 2006.

92 Regulation 52(6)(b) of the SEBI (Mutual Funds) Regulations, 1996.

93 SEBI Circular No. SEBI/IMD/CIR No.2/65348/06 dated April 21, 2006.

94 SEBI Circular No. Cir/IMD/DF/20/2010 dated December 06, 2010

95 Please refer to Format No. 2.C. under the section on Formats for the disclosures in the Half
Yearly Trustee Report w.r.t physical verification of Gold. This will be effective from the half
yearly report ending April 2011 by Trustees to SEBI.

96 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/668 dated November 24, 2021

97 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/668 dated November 24, 2021.
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3.3.2.1 Silver and

3.3.2.2 Silver related instruments. Exchange Traded Commodity
Derivatives (ETCDs) having silver as the underlying shall be

considered as ‘silver related instrument’ for Silver ETFs.

3.3.2.3 Investment in ETCDs having silver as the underlying by Silver ETFs

will be subject to following conditions:

a) The exposure to ETCDs having silver as the underlying shall not
exceed 10% of net asset value of the scheme. However, the above
limit of 10% shall not be applicable to Silver ETFs where the
intention is to take delivery of the physical silver and not to roll

over its position to next contract cycle.

b) Before investing in ETCDs having silver as the underlying,
mutual funds shall put in place a written policy with regard to
such investment with due approval from the Board of the AMC
and the Trustees. The policy shall be reviewed by the Board of

AMC and Trustees at least once a year.

c) The cumulative gross exposure of Silver ETFs shall not exceed

100% of the net assets of the scheme.

3.3.2.4 The physical silver shall be of standard 30 kg bars with fineness of
999 parts per thousand (or 99.9% purity) confirming to London
Bullion Market Association (LBMA) Good Delivery Standards.

3.3.3 Valuation: Silver shall be valued based on the methodology provided
in paragraph 3B of Eighth Schedule to MF Regulations.

3.3.4 Determination of Net Asset Value
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3.3.4.1 The NAV of units of Silver ETF Scheme shall be calculated up to
four decimal points as shown below:

Market or Fair Value of Scheme's investments +
Current Assets - Current Liabilities and Provision
NAV (in Rs. terms) =

Number of Units outstanding under the Scheme on
the Valuation Date

3.3.5 Total Expense Ratio (TER): The TER applicable for Silver ETF

schemes shall be same as the TER applicable for ETFs in terms of

Regulation 52 of MF Regulations.

3.3.6 Disclosure of NAV: The NAV of Silver ETFs shall be disclosed on every
business day on the website of the AMC. Further, the indicative NAVs

of Silver ETF's shall be disclosed on Stock Exchange platforms, where
the units of these ETFs are listed, on continuous basis during the

trading hours.

3.3.7 Benchmark for Silver ETF Scheme: Silver ETF Scheme(s) shall be

benchmarked against the price of silver (based on LBMA Silver daily

spot fixing price).

3.3.8 Liquidity:
3.3.8.1 Units of Silver ETFs shall be listed on the recognized Stock
Exchange(s).

3.3.8.2 The AMC shall appoint Authorized Participants (APs)/ Market
Makers (MMs) to provide liquidity for the units of Silver ETFs in

secondary market on an ongoing basis.
3.3.8.3 APs/ MMs and large investors may directly buy/sell units with the

Mutual Fund in creation unit size. The AMC shall disclose the
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details about the creation unit size of Silver ETF in Scheme

Information Document (SID).

3.3.9 Tracking Error & Tracking Difference:

3.3.9.1 The provisions mentioned at Paragraph 3.6.3 below, shall be
followed for tracking error & tracking difference for Silver Exchange
Traded Funds.”8

3.3.10 Disclosures: To enable the investors to take an informed decision, the

SID of Silver ETFs shall, inter-alia, disclose the following:

3.3.10.1 Tracking error and tracking difference,

3.3.10.2 Market risk due to volatility in silver prices,

3.3.10.3 Liquidity risks in physical or derivative markets impairing the
ability of the fund to buy and sell silver,

3.3.10.4 Risks associated with handling, storing and safekeeping of
physical silver;

3.3.10.5 Applicable tax provisions.

3.3.11 Dedicated Fund Manager: For commodity based funds such as Gold

ETFs, Silver ETFs and other funds participating in commodities
market, a dedicated fund manager with relevant skill and experience
in commodities market including commodity derivatives market shall
be appointed to manage the fund. However, it is clarified that
dedicated fund manager(s) for each Commodity based fund is not

mandatory.

3.3.12 Half Yearly Trustee Report:

3.3.12.1 Physical verification of silver underlying the Silver ETF units shall
be carried out by the statutory auditor of mutual fund and shall

report the same to trustees on half yearly basis.

98 SEBI Circular No. SEBI/HO/IMD/DOF2/P/CIR/2022/69 dated May 23, 2022
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3.3.12.2 The confirmation on physical verification of silver as stated above

shall also form part of half yearly report by trustees to SEBI.

3.4 Portfolio Concentration Norms for Equity Exchange Traded Funds
(ETFs) and Index Funds®?

3.4.1 In order to address the risk related to portfolio concentration in ETFs

and Index Funds, it has been decided to adopt the following norms:

3.4.1.1

3.4.1.2

3.4.1.3

3.4.1.4

The index shall have a minimum of 10 stocks as its constituents.

For a sectoral/ thematic Index, no single stock shall have more
than 35% weight in the index. For other than sectoral/ thematic
indices, no single stock shall have more than 25% weight in the

index.

The weightage of the top three constituents of the index,

cumulatively shall not be more than 65% of the Index.

The individual constituent of the index shall have a trading
frequency greater than or equal to 80% and an average impact cost

of 1% or less over previous six months.

Accordingly, any ETF/ Index Fund that seeks to replicate a
particular Index shall ensure that such index complies with the

aforesaid norms.

3.4.2 Compliance Procedure:

3.4.2.1

3.4.2.2

The aforesaid norms shall be applicable to all ETFs/ Index Funds

tracking equity indices.

The ETF/ Index Fund issuer shall evaluate and ensure compliance
to the aforesaid norms for all its ETFs/ Index Funds at the end of

every calendar quarter.

99 SEBI Circular No SEBI/HO/IMD/DF3/CIR/P/2019/011 dated January 10, 2019.
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3.4.2.3

The ETF/Index Fund issuer shall ensure that the updated
constituents of the Indices (for all its ETFs/ Index Funds) are
available on the website of such ETF/Index Fund issuers at all

points of time.

3.5 Norms for Debt Exchange Traded Funds (ETFs)/Index Funds190

3.5.1 Debt ETFs/ Index Funds could be based on indices comprising of

3.5.1.1

3.5.1.2

3.5.1.3

Corporate Debt Securities (Corporate debt indices); or

Government Securities (G-sec), t-bills and/or State Development

Loans (SDLs) (G-sec indices); or

A combination of Corporate Debt Securities and G-sec/t-

bills/SDLs (Hybrid debt indices).

The detailed provisions in this regard are given below:

3.5.2 Debt ETFs/ Index Funds: Index Constitution

3.5.2.1

3.5.2.2

3.5.2.3

For Debt ETFs/ Index Funds, the AMCs shall ensure the following:

Constituents of the index are aggregated at issuer level for the
purpose of determining investment limits for single issuer, group,

sector, etc.

Constituents of the index shall have a defined credit rating and
defined maturity and the same shall be specified in the index

methodology.

Rating of the constituents of the index shall be of investment grade

and above.

100 SEBI Circular No. SEBI/HO/IMD/DOF2/P/CIR/2022/69 dated May 23, 2022 & SEBI
Circular No SEBI/HO/IMD/DF3/CIR/P/2019/147 dated November 29, 2019, Refer SEBI
Letter No. — SEBI/HO/IMD-I DOF-2/P/OW/2022/26571/1 dated June 29, 2022
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3.5.2.4

3.5.2.5

3.5.2.6

3.5.2.7

Constituents of the index should have adequate liquidity and

diversification (other than for the portion of indices comprising of

G-sec and/or SDLs) at issuer level.

Constituents of the index shall be periodically reviewed (at least

on half-yearly basis).

Debt ETFs/ Index Funds shall replicate the underlying debt index.
The portfolio of ETF/Index Funds shall be considered to be

replicating the index subject to meeting the requirements specified

at Paragraph 3.5.3, 3.5.4 & 3.5.5 below.

Single issuer limit for debt indices shall be as follows:

a) For an index with at least 80% weight of corporate debt

securities, single issuer limit shall be as under:

i.

ii.

1ii.

In respect of AAA rated securities, a single issuer shall not
have more than 15% weight in the index.

In respect of AA rated securities, a single issuer shall not
have more than 12.5% weight in the index.

In respect of A and below rated securities, a single issuer

shall not have more than 10% weight in the index.

b) For a hybrid index (comprising both corporate debt securities

and G-sec /SDL) with up to 80% weight of corporate debt

securities,

1.

ii.

In respect of AAA rated securities, a single issuer shall not
have more than 10% weight in the index. However, for
AAA rated securities of PSU and AAA rated securities of
PFT issuers the said limit shall be 15%.

In respect of AA rated securities, a single issuer shall not

have more than 8% weight in the index.
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iii. In respect of A and below rated securities, a single issuer

shall not have more than 6% weight in the index.

c) For an index based on G-Sec and SDLs, single issuer limit
shall not be applicable.
3.5.2.8 The index shall not have more than 25% weight in a particular
group (excluding securities issued by Public Sector Units (PSUs),
Public Financial Institutions (PFIs) and Public Sector Banks
(PSBs)). For the purpose of this provision, ‘group’ shall have the
same meaning as defined in Paragraph 12.9.3.3 of this Master

Circular.

3.5.2.9 The index shall not have more than 25% weight in a particular
sector (excluding G-sec, t-bills, SDLs and AAA rated securities
issued by PSUs, PFIs and PSBs). However, this provision shall not

be applicable for sectoral or thematic debt indices.

3.5.2.10 AMCs shall ensure that the updated constituents of the indices
and methodology for all their Debt ETFs/ Index Funds are
available on their respective websites at all points of time. Further,
the historical data with respect to constituents of the indices since

inception of schemes shall also be disclosed on their website.

3.5.2.11 AMFTI has issued a list of debt indices for launching of debt ETFs/

Index Funds. The said list is available on AMFI’s website.

3.5.3 Corporate Debt ETF /Index Funds: Debt ETFs/ Index Funds based on

Index of Corporate Debt Securities

Debt ETFs/ Index Funds based on index comprising of only corporate
debt securities shall be considered to be replicating the underlying

debt index provided:
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3.5.3.1

3.5.3.2

3.5.3.3

3.5.3.4

3.5.3.5

3.5.3.6

3.5.3.7

Investment in securities of issuers accounting for at least 60% of
weight in the index, represents at least 80% of net asset value

(NAV) of the ETF/ Index Fund.

At no point of time the securities of issuers not forming part of the

index exceed 20% of NAV of the ETF/ Index Fund.

At least 8 issuers from the underlying index form part of the

portfolio of the ETF/ Index Fund.

The investment in various securities are aggregated at issuer level

for the purpose of exposure limits.

The exposure limit to a single issuer by the ETF/ Index Fund shall

be as under:

a) For AAA rated securities, exposure to a single issuer by the
ETF/ Index Fund shall not have more than 15% weight in the
portfolio.

b) For AA rated securities, exposure to a single issuer by the
ETF/ Index Fund shall not have more than 12.5% weight in
the portfolio.

c) For A and below rated securities, exposure to a single issuer
by the ETF/ Index Fund shall not have more than 10% weight
in the portfolio.

Total exposure of the ETF/ Index Fund in a particular group
(excluding investments in securities issued by PSUs, PFIs and
PSBs) shall not exceed 25% of NAV of the scheme. For the purpose
of this provision, ‘group’ shall have the same meaning as defined

in Paragraph 12.9.3.3 of this Master Circular.

Total exposure of the ETF/ Index Fund in a particular sector
(excluding G-sec, t-Bills, SDLs and AAA rated securities issued by
PSUs, PFIs and PSBs) shall not exceed 25% of the NAV of the
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3.5.3.8

3.5.3.9

3.5.3.10

3.5.3.11

scheme. However, this provision shall not be applicable for

schemes based on sectoral or thematic debt indices.

The Macaulay Duration (hereinafter referred as “duration”) of the
portfolio of the ETF/ Index Fund replicates the duration of the
underlying index within a maximum permissible deviation of +/-

10%.

In case of Target Maturity (or Target Date) ETFs/ Index Funds, the

following norms for permissible deviation in duration shall apply:

a) For portfolio with residual maturity of greater than 5 years:
Either +/- 6 months or +/- 10% of duration, whichever is
higher.

b) For a portfolio with residual maturity of up to 5 years: Either
+/- 3 months or +/- 10% of duration, whichever is higher.

c) However, at no point of time, the residual maturity of any
security forming part of the portfolio shall be beyond the
target maturity date of the ETF/ Index Fund.

The rating wise weightage of debt securities in the portfolio of ETF/
Index Fund replicates the underlying index. However, greater
allocation of up to 10% of the portfolio may be made to higher

rated debt securities.
Rebalancing Period:

For rebalancing the portfolio of the ETF/ Index Fund, the following
norms shall apply:

a) In case of change in constituents of the index due to periodic
review, the portfolio of ETF/ Index Funds be rebalanced

within 7 calendar days.
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b)

In case the rating of any security is downgraded to below the
rating mandated in the index methodology (including
downgrade to below investment grade), the portfolio be

rebalanced within 30 calendar days.

In case the rating of any security is downgraded to below
investment grade, the said security may be segregated in
accordance with Paragraph 4.4.4 & 4.4.5 of this Master

Circular on “Segregated portfolio in mutual fund schemes”.

3.5.4 G-sec ETF/Index Fund: Debt ETFs/ Index Funds based on G-sec, t-

bills and SDLs

3.5.4.1

3.5.4.2

3.5.4.3

The duration of the portfolio of ETF/ Index Fund replicates the

duration of the underlying index within a maximum permissible

deviation of +/- 10%.

ETFs/Index Funds replicating a Constant Maturity index may

invest in securities with residual maturity within +/- 10% of

maturity range of the index.

In case of Target Maturity (or Target Date) ETFs/ Index Funds, the

following norms for permissible deviation in duration shall apply:

a)

b)

For portfolio with residual maturity of greater than 5 years:
Either +/- 6 months or +/- 10% of duration, whichever is
higher.

For a portfolio with residual maturity of up to 5 years: Either
+/- 3 months or +/- 10% of duration, whichever is higher.
However, at no point of time, the residual maturity of any
security forming part of the portfolio shall be beyond the
target maturity date of the ETF/ Index Fund.

70

Master Circular for Mutual Funds as on March 31, 2024



3.5.5 Hybrid Debt ETF/ Index Fund - Debt ETFs/ Index Funds based on a
Hybrid Index of Corporate Debt Securities and G-Sec/t-bills/SDLs

Hybrid Debt ETFs/ Index Funds shall be considered to be replicating

the underlying index, provided:

3.5.5.1 For ETF/ Index Fund based on an index comprising of more than
80% weight for corporate debt securities, the provisions mentioned

at paragraph 3.5.3 above shall be followed.

3.5.5.2 For ETF/ Index Fund based on an index comprising of up to 80%
weight of corporate debt securities, the provisions mentioned at
Paragraph 3.5.3 above, apart from Paragraph 3.5.3.3 & 3.5.3.5,
shall apply on the portion of the portfolio comprising of corporate
debt securities. Further, the exposure limit to a single issuer by

the ETF/ Index Fund shall be as under:

a) For AAA rated securities, exposure to a single issuer by the
ETF/ Index Fund shall not have more than 10% weight in the
portfolio. However, for AAA rated securities of PSU and AAA

rated securities of PFI issuers the said limit shall be 15%.

b) For AA rated securities, exposure to a single issuer by the
ETF/ Index Fund shall not have more than 8% weight in the
portfolio.

c) For A and below rated issuances, exposure to a single issuer
by the ETF/ Index Fund shall not have more than 6% weight
in the portfolio.

3.5.5.3 For the portion of the portfolio of the ETF/ Index Fund comprising
of G-sec/tbills/SDLs, the provisions mentioned at Paragraph
3.5.4 above shall apply.

71
Master Circular for Mutual Funds as on March 31, 2024



3.5.6 At all points of time, positioning of the ETF/ Index Fund in the
Potential Risk Class (PRC) matrix shall be in the same cell as that of

positioning of the index in the PRC matrix.

3.5.7 Any transactions undertaken in the scheme portfolio of ETF/ Index
Fund in order to meet the redemption and subscription obligations
shall be done while ensuring that post such transactions replication

of the portfolio with the index is maintained at all points of time.
3.6 Development of Passive Funds10!

3.6.1 Norms for Market Making Framework for ETFs

3.6.1.1 AMC shall appoint at least two Market Makers (MMs), who are
members of the Stock Exchanges, for ETFs to provide continuous
liquidity on the stock exchange platform. MM shall transact with

AMC only in multiples of creation unit size.

3.6.1.2 The AMC shall have an approved policy regarding market making
in ETFs based on the framework for market making as provided at

Annexure 12.

3.6.1.3 AMCs shall facilitate in-kind creation and redemption of units of

ETFs (including Debt ETFs) by MMs on a best effort basis.

3.6.1.4 Incentive for MMs

a) Incentives, if any, to MMs shall be charged to the scheme within

the maximum permissible limit of TER.

b) A transparent incentive structure for the MMs shall be put in

place, and the incentives shall, inter alia, be linked to performance

101 SEBI Circular No. SEBI/HO/IMD/DOF2/P/CIR/2022/69 dated May 23, 2022, Refer SEBI
letter No. SEBI/HO/IMD-I DOF2/P/OW/2022/26517/1 dated June 29, 2022. SEBI letter No.
SEBI/HO/IMD/IMD-PoD-2/P/OW /2023/17644/1 dated April 28, 2023, SEBI letter No.
SEBI/HO/IMD-POD-2/P/OW/2023/43653/1 dated October 26, 2023 & SEBI letter No.
SEBI/HO/IMD/POD-II/P/OW/2023/44633/1 dated November 06, 2023.
72
Master Circular for Mutual Funds as on March 31, 2024



3.6.1.5

b)

of the MMs in terms of generating liquidity in units of ETFs. The
relevant data regarding trading volume, bid-ask spread in units of
ETFs, and such other information as may be required to formalize
performance based incentive structure, shall be obtained from the

stock exchanges.

Stock Exchanges may also incentivize the MMs through Liquidity

Enhancement Schemes (LES) as per the applicable provisions.

There should be necessary checks and balances and adequate
disclosure of the principles of incentive structure on the website of
the AMCs and also in the Scheme Information Documents (SIDs)

of ETFs.
There shall be proper audit trail for scheme wise incentives.

Market Making Settlement Process for domestic Equity ETFs

In order to make the market making process less capital intensive,
it has been decided that net settlement between cash leg of
transactions in units of ETF by the MM and consequent
transaction in underlying basket by the ETF shall be implemented.
In this regard, the following has been decided:

MMs shall be permitted to transact in the basket of securities
underlying the ETF against equivalent transactions in units of
ETFs and transfer the net obligation of such transactions to the
ETF for unit creation or redemption. The AMCs shall be allowed to
create or redeem units of ETFs without upfront payment of 100%
value of such units or upfront delivery of such units by the MMs,

respectively.

The above mechanism shall be permitted subject to equivalent

transactions in units and wunderlying basket for the same
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settlement cycle and confirmation of both the legs by the

Custodian.

c) For the above mechanism,

i. ETFs shall be allowed to buy or sell their own units, without

the same forming part of the asset allocation of the scheme.

ii. Provisions mentioned at Paragraph 12.29.3.b.III) of this Master

Circular shall not be applicable.

iii. The transactions by the MM in the underlying basket shall be
excluded for the purpose of computation of aggregate purchase
or sale of securities through any broker as required under the

Regulations102.

d) Facilitation of the above mechanism for equity ETF's shall be at the
discretion of the AMC.

e) The detailed operational guidelines in this regard, has been issued
by AMFI in consultation with Clearing Corporations. The Clearing
Corporations shall ensure that the necessary systems are in place

to enable the netting mechanism.

f) The AMC shall ensure that at no point of time, the above

mechanism shall increase the risk of the ETF.
3.6.2 Direct transaction in ETFs through AMCs

3.6.2.1 In order to enhance liquidity in units of ETFs on stock exchange
platform, it has been decided that direct transaction with AMCs
shall be facilitated for investors only for transactions above a

specified threshold.

102 Regulation 25(7)(a) and (b) of SEBI (Mutual Funds) Regulations, 1996
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3.6.2.2 In this regard, to begin with any order placed for redemption or
subscription directly with the AMC must be of greater than INR 25
Cr. The aforesaid threshold shall not be applicable for MMs and
shall be periodically reviewed. 193This provision shall be applicable

with effect from May 01, 2023.

3.6.2.3 Further, as in terms of Paragraph 8.7 of this Master Circular, all
direct transactions in units of ETFs by MMs or other eligible
investors (as per Paragraph 3.6.2.1 above) with AMCs shall be at
intra-day NAV based on the actual execution price of the underlying

portfolio, the following has been decided:

a) The provisions as mentioned at Paragraph 4.10 of this Master
Circular on "Swing pricing framework for mutual fund schemes”

shall not be applicable to Debt ETFs.

b) The requirement of “cut-off” timing for NAV applicability as
prescribed by SEBI from time to time shall not be applicable for
direct transaction with AMCs in ETFs by MMs and other eligible

investors.
3.6.3 Tracking Error and Tracking Difference

3.6.3.1 Tracking Error (TE)

a) The tracking error i.e. the annualized standard deviation of the
difference in daily returns between the underlying index or goods
and the NAV of the ETF/ Index Fund (other than Debt ETFs/
Index Funds) based on past one year rolling data shall not exceed
2%. In case of unavoidable circumstances in the nature of force

majeure, which are beyond the control of the AMCs, the tracking

103 SEBI Circular No. SEBI/HO/IMD/DOF2/P/CIR/2022/145 dated October 28, 2022 & SEBI
Circular No. SEBI/HO/IMD/DF2/CIR/P/2022/102 July 28, 2022
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error may exceed 2% and the same shall be brought to the notice

of Trustees with corrective actions taken by the AMC, if any.

b) For ETFs/ Index Funds in existence for a period of less than one
year, the annualized standard deviation shall be calculated based

on available data.

c) All ETFs/ Index Funds (including Debt ETFs/ Index Funds), shall
disclose the tracking error based on past one year rolling data, on

a daily basis, on the website of respective AMCs and AMFI.

3.6.3.2 Tracking Difference (TD)

a) Along with tracking error, tracking difference i.e. the annualized
difference of daily returns between the index or goods and the NAV
of the ETF/ Index Fund shall also be disclosed on the website of
the AMC and AMFI, on a monthly basis, for tenures 1 year, 3 year,

S year, 10 year and since the date of allotment of units.

b) For Debt ETFs/ Index Funds the annualized tracking difference
averaged over one year period shall not exceed 1.25%. In case the
average annualized tracking difference over one year period for
Debt ETFs/ Index Funds is higher than 1.25%, the same shall be
brought to the notice of trustees with corrective actions taken by

the AMC, if any.
3.6.4 Valuation by Fund of Funds (FoFs) investing in ETF's

3.6.4.1 The closing price of the units of ETFs on Stock Exchange shall be

used for valuation by FoFs investing in such ETFs.

3.6.5 Disclosure of indicative Net Asset Value (iNAV)

3.6.5.1 iNAV of an ETF i.e. the per unit NAV based on the current market

value of its portfolio during the trading hours of the ETF, shall be
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disclosed on a continuous basis on the Stock Exchange(s), where
the units of these ETFs are listed and traded and shall be updated

in the following manner:

a) For Equity ETFs, within a maximum time lag of 15 seconds from

underlying market.

b) For Debt ETFs, at least four times a day i.e. opening and closing
iNAV and at least two times during the intervening period with

minimum time lag of 90 minutes between the two disclosures.

c) For ETFs on Gold or Silver, based on the latest available data for
Gold or Silver. Accordingly, iNAV disclosed for Gold or Silver ETFs
may either be static or dynamic depending upon the availability

of the underlying price.

d) For ETFs on international indices, based on the latest available
data regarding the portfolio of the ETF. Accordingly, iNAV
disclosed for international ETFs may either be static or dynamic
depending on the intersection in trading hours of domestic and

overseas markets.

e) For disclosure of iNAV, AMCs and Stock Exchanges shall develop

suitable mechanism for data sharing.
3.6.6 Liquidity window for Investors of ETFs with AMCs

3.6.6.1 Investors can directly approach the AMC for redemption of units of
ETFs, for transaction of upto INR 25 Cr. without any exit load, in

case of the following scenarios:

a) Traded price (closing price) of the ETF units is at discount of more

than 1% to the day end NAV for 7 continuous trading days, or
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b) No quotes for such ETFs are available on stock exchange(s) for 3

consecutive trading days, or

c) Total bid size on the exchange is less than half of creation units

size daily, averaged over a period of 7 consecutive trading days.

3.6.6.2 In case of the above scenarios, applications received from investors
for redemption up to 3.00 p.m. on any trading day, shall be
processed by the AMC at the closing NAV of the day.

3.6.6.3 The above instances shall be tracked by the AMC on a continuous
basis and in case if any of the above mentioned scenario arises, the

same shall be disclosed on the website of AMC.
3.6.7 Rebalancing period for Equity ETFs/ Index Funds

3.6.7.1 In case of change in constituents of the index due to periodic review,
the portfolio of equity ETF/ Index Funds be rebalanced within 7

calendar days.

3.6.7.2 Any transactions undertaken in the scheme portfolio of ETF/ Index
Fund in order to meet the redemption and subscription obligations
shall be done while ensuring that post such transactions replication

of the portfolio with the index is maintained at all points of time.
3.6.8 Disclosure Norms for ETFs/ Index Funds

3.6.8.1 The debt and equity ETFs/ Index Funds shall disclose the following

on monthly basis:

a) Name and exposure to top 7 issuers and stocks respectively as a

percentage of NAV of the scheme

b) Name and exposure to top 7 groups as a percentage of NAV of the

scheme.
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3.6.9

c) Name and exposure to top 4 sectors as a percentage of NAV of the

scheme.

Change in constituents of the index, if any, shall be disclosed on

the AMC website on the day of change

Nomenclature of ETFs/ Index Funds

3.6.9.1 In order to have proper understanding and clarity for investors, the

nomenclature for ETFs/ Index Funds shall include the name of the

underlying index or goods.

3.6.9.2 Further, for ETFs, after listing of the units, the scrip code of such

ETFs shall also be disclosed in the nomenclature at all places.

3.7 Capital Protection Oriented Scheme!%4

3.7.1

3.7.2

The SID, KIM and advertisements pertaining to Capital Protection
Oriented Schemel® shall disclose that the scheme is “oriented
towards protection of capital” and not “with guaranteed returns.” It
shall also be indicated that the orientation towards protection of
capital originates from the portfolio structure of the scheme and not

from any bank guarantee, insurance cover etc.

The proposed portfolio structure indicated in the SID and KIM shall
be rated by a Credit Rating Agency registered with the Board from the
view point of assessing the degree of certainty for achieving the
objective of capital protection and the rating shall be reviewed on a

quarterly basis.

104 SEBI Circular No. SEBI/IMD/CIR No.9/74364 /06 dated August 14, 2006.
105 Regulation 2(ea), 33(2A) and 38A of the Mutual Funds Regulations introduced vide Gazette
Notification No. S.O. 1254(E) dated August 3, 2006.
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3.7.3 The Trustees shall continuously monitor the portfolio structure of the
scheme and report the same in the Half Yearly Trustee Reports!196 to
the Board. The AMC(s) shall also report on the same in its quarterly
CTR(s)197 to the Board.

3.7.4 It shall also be ensured that the debt component of the portfolio

structure has the highest investment grade rating.
3.8 Guaranteed Return Schemes

3.8.1 All Mutual Funds which offer Guaranteed Return Schemes shall
clearly indicate in the scheme information document as to who is
offering guarantee and that the guarantee is for both, initial capital

invested and the return assured108.

3.8.2 AMC in its report to Trustees and Trustees in their half yearly reports
to SEBI shall comment on ability of the AMC/sponsor to honour the

guaranteed returns in case of any Scheme guaranteeing returns109.
3.9 Real Estate Mutual Funds19;

3.9.1 A real estate mutual fund scheme!ll can invest in real estate assets

in the cities mentioned in:
3.9.1.1 List of Million Plus Urban Agglomerations/Cities; or

3.9.1.2 List of Million Plus Cities

106 For format of Half Yearly Trustee Report, please refer format no. 2.C under the section on
Formats

107 For format of quarterly CTR, please refer format no. 2.B under the section on Formats

108 SEBI Circular No. IMARP/MF/CIR/07/844/97 dated May 5, 1997

109 SEBI Circular No. MFD/CIR/09/014/2000 dated January 5, 2000 and SEBI Circular No.
SEBI/HO/IMD/IMD-I DOF2/P/CIR/2021/550 dated April 12, 2021

110 SEBI Circular No - SEBI/IMD/CIR No.4/124477/08 dated May 2,2008

111Regulation 49 A(a)(i) of SEBI (Mutual Fund) Regulations, 1996
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3.9.2 Such list appears in Census Statistics of India (2001) at

www.censusindia.gov.in. A printout of cities which appear in the

foresaid categories taken from the said website is attached for ready

reference at Annexure 3.

3.10 Infrastructure Debt Schemes112

3.10.1 Placement Memorandum:

3.10.1.1

3.10.1.2

Private Placement to less than 50 investors has been permitted as
an alternative to New Fund Offer to the public, in case of
Infrastructure Debt Funds (IDF). In case of private placement, the
mutual funds would have to file a Placement Memorandum with
SEBI instead of a Scheme Information Document and a Key
Information Memorandum. However, all the other conditions
applicable to IDFs offered through the NFO route like kind of
investments, investment restrictions, etc. would be applicable to

IDFs offered through private placement.

In terms of regulation 49-OA of the SEBI (Mutual Funds)
Regulations, 1996, the Placement Memorandum shall be filed with
SEBI as per the prescribed format!13.

3.10.2 The Asset Management Companies shall ensure that the Placement

Memorandum is uploaded on their respective websites after allotment

of units, and on the website of such recognized Stock Exchange, where

it is proposed to be listed, at the time of listing of the scheme.

3.10.3 FPIs which are long term investors

112 SEBI Circular No. CIR/IMD/DF/7/2013 dated April 23, 2013
113 Please refer to format no. 5.D under the section on Formats
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3.10.3.1 The universe of strategic investors in the IDF has been expanded
to include, inter alia, FPIs registered with SEBI which are long

term investors subject to their existing investment limits.

3.10.3.2 With reference to regulation 49L of the SEBI (Mutual Funds)
Regulations, 1996 the following categories of FPIs are designated

as long term investors only for the purpose of IDF:

. Foreign Central Banks

o D

. Governmental Agencies

Sovereign Wealth Funds

o o

. International/Multilateral Organizations/ Agencies

Insurance Funds

S0

Pension Funds
g. Foreign feeder funds, having at all times, at least 20% of their
assets under management held by investors belonging to one

of more of the above categories of FPIs!14
3.10.4 Investments by the IDF scheme

3.10.4.1 With reference to regulation 49P (1) of the SEBI (Mutual Funds)
Regulations, 1996, the investments in bank loans shall be made

only through the securitization mode.

3.11 New category of Mutual Fund schemes for Environmental, Social
and Governance (“ESG”) Investing and related disclosures by

Mutual Fundsils

3.11.1 Under the then regulatory requirements, Mutual Funds were
permitted to launch only one scheme with ESG investing under the

thematic category for Equity schemes. In view of the industry

114 SEBI Circular No. CIR/IMD/DF/20/2013 dated November 29, 2013
115 Inserted vide SEBI Circular No. SEBI/HO/IMD/IMD-I -PoD1/P/CIR/2023/125 dated
July 20, 2023
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3.11.2

3.11.3

3.11.4

representations for allowing multiple schemes with different ESG
strategies and considering the increasing need for green financing, it
was decided to permit launch of multiple ESG schemes with different

strategies by Mutual Funds.

The concept of ESG investments is emerging and therefore consistent,
comparable, and decision-useful scheme disclosures is desirable to
enable investors to make informed investment decision and to prevent
greenwashing. In this regard, SEBI, vide letters dated February 08,
2022 and June 21, 2022 to AMFI, had prescribed disclosure norms
for ESG schemes of Mutual Funds, as available under the ‘Policy

related letters/Emails issued by SEBI’ section of this Master Circular.

In order to suggest further measures to improve transparency, with a
particular focus on mitigation of risks of mis-selling and
greenwashing, an ESG Advisory Committee was set up by SEBI which
provided recommendations for expanding the disclosure norms for
ESG funds. Considering the recommendations of the ESG Advisory
Committee and pursuant to public consultation on the matter, the
provisions of the SEBI (Mutual Funds) Regulations, 1996 were
amended on June 27, 2023 (link) to inter-alia specify that the funds
under ESG schemes shall be invested in the manner as specified by

SEBI from time to time.

Accordingly, it has been decided to implement the following measures
to facilitate green financing with thrust on enhanced disclosures and

mitigation of green washing risk.

3.11.4.1 Thematic schemes on ESG Strategies

3.11.4.1.1 Previously, as Mutual Funds could launch only one ESG

scheme under the thematic category of Equity schemes

(reference: paragraph 2.6.1(A)(9)), it is decided to introduce a
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separate sub-category for ESG investments under the thematic
category of Equity schemes. Any scheme under the ESG
category shall be launched with one of the following strategies

(details of strategies are at Annexure 14) -

a. Exclusion

b. Integration

c. Best-in-class & Positive Screening

d. Impact investing

e. Sustainable objectives

f.  Transition or transition related investments

3.11.4.1.2 Minimum 80% of the total assets under management (AUM) of
ESG schemes shall be invested in equity & equity related
instruments of that particular strategy of the scheme (as per the
above specified sub-strategies). The remaining portion of the
investment shall not be in contrast to the strategy of the
scheme. Mutual Funds shall endeavour to deploy a higher
proportion of the assets towards the scheme’s strategy under

the ESG theme and make suitable disclosures.

3.11.4.1.3 AMCs shall ensure that the schemes launched by Mutual Funds
are clearly distinct in terms of asset allocation, investment

strategy etc.

3.11.4.1.4 The provision of new category for ESG schemes was applicable
with effect from July 20, 2023.

3.11.4.2 Investment criteria for ESG Schemes
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3.11.4.2.1 Previously, the ESG schemes of Mutual Funds were mandated
to invest only in such companies which had comprehensive
Business Responsibility and Sustainability Reporting (BRSR)
disclosures. It is decided that an ESG scheme shall invest at
least 65% of its AUM in companies which are reporting on
comprehensive BRSR and are also providing assurance on
BRSR Core disclosures (details on BRSR Core disclosures are
as specified vide SEBI circular No. SEBI/HO/CFD/CFD-SEC-
2/P/CIR/2023/122 dated July 12, 2023). The balance AUM of
the scheme can be invested in companies having BRSR
disclosures. This requirement shall be applicable with effect

from October 01, 2024.

3.11.4.2.2 Such ESG schemes which are not in compliance with the
aforesaid investment criteria as on October 01, 2024, shall
ensure compliance with the requirement by September 30,
2025. During the said period of one year, ESG schemes shall
not undertake any fresh investments in companies without

assurance on BRSR Core.
3.11.4.3 Disclosure requirements for ESG Schemes
3.11.4.3.1 Scheme strategy to be reflected in scheme name

Mutual Funds shall clearly disclose the name of ESG strategy
in the name of the concerned ESG fund/scheme. For eg., XYZ
ESG Exclusionary Strategy Fund, ABC ESG Best-in-class
Strategy Fund etc.

3.11.4.3.2 ESG scores of securities

a. Mutual Funds shall disclose the following in their monthly

portfolio statements of ESG schemes:
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i. Security wise BRSR Core scores {as and when the same
is made available by SEBI registered ESG Rating
Provider (ERPs)}, along with the BRSR scores.

ii. Name of the ERPs providing ESG scores for the ESG
schemes, along with the ESG scores. In case there is a
change in ERP, the reason for such change shall also be
disclosed in the next monthly portfolio statements of

ESG schemes.

b. These requirements were applicable with effect from July

20, 2023.
3.11.4.3.3 Voting disclosures by ESG schemes

a. Clauses 6.16.10 and 6.16.11 of this Master Circular
requires the Mutual Funds to compulsory cast votes in
respect of all resolutions of their investee companies.
Further, the AMCs are required to make disclosures of
votes cast on their website on a quarterly basis, along-with

the specific rationale supporting their voting decision.

b. In addition to the above, in order to enhance transparency
on votes cast by ESG schemes, it is decided that under the
rationale for voting decisions (whether” in favour” or
“against”), the AMCs shall categorically disclose whether
the resolution has or has not been supported due to any

environmental, social or governance reasons.

c. The disclosure of voting rationale may be made at the
Mutual Fund level. However, in instances wherein the
voting approach for ESG and non-ESG schemes of any

Mutual Fund is not same, the details and rationale for
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votes cast on behalf of ESG schemes and non-ESG

schemes shall be disclosed separately.

The enhanced voting disclosures are applicable from FY
2024-25 i.e. for Annual General Meetings held from April
01, 2024 onwards.

3.11.4.3.4 Annual Fund Manager commentary and disclosure of case

studies

ii.

iii.

A ‘Fund Manager Commentary’ along with the additional
disclosures with respect to engagements undertaken by
Mutual Funds for ESG schemes, as required to be
disclosed in terms of SEBI letter dated February 08, 2022,
shall be provided in the Annual Report of the ESG
schemes. The Fund Managers Commentary shall include

the following:

Examples on how ESG strategy was applied on the fund,
how engagements were carried out, any escalation
strategy that the Fund Manager may have applied on the
portfolio companies, annual tracking of ESG rating

movements in the investee companies etc.

Case studies where Fund Managers have engaged with
portfolio companies with a clear objective of engagement

and engagements carried out for exercise of votes.

The details on number of engagements carried out in a
year, the modes of communication employed, and if any
outcomes were achieved in the reporting year shall be
included in the fund managers’ commentary. If ESG

schemes have a specific objective, then reporting shall
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be done on engagements and outcomes achieved (if any)
in the reporting year based on that objective. Additional
areas to be covered in case studies and minimum
disclosures shall be specified by AMFI in consultation

with SEBI.

iv. Annual tracking of ESG rating / score movements in the

investee companies.

b. The Fund Manager commentary shall suitably disclose
percentage of AUM invested in such companies where there
is no BRSR disclosures (investments prior to October 01,

2022) and its impact, if any, on the Fund score.

c. In case there is a change in ERP, reason(s) for such change
recorded by AMCs shall also be disclosed in the fund

manager’s commentary.

d. The requirement of Annual Fund Manager commentary are
applicable from FY 2023-24. The disclosure of case studies
at para a(ii) and a(iii) above are applicable from FY 2024-
25 and the engagement details shall be disclosed from FY
2025-26 onwards.

3.11.4.3.5 Assurance on ESG Schemes
a. Independent assurance

i. The AMCs shall obtain an independent reasonable
assurance on an annual basis regarding their ESG
scheme’s portfolio being in compliance with the strategy
and objective of the scheme, as stated in respective
Scheme Information Documents. Such an assurance

was on a “comply or explain basis” for all ESG schemes
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ii.

iii.

b.

ii.

iii.

for FY 2022-23 by December 31, 2023. Thereafter,
disclosure of assurance shall mandatorily be made in

the scheme’s annual report.

The Board of AMCs shall ensure that the assurance
provider for an ESG scheme has the necessary expertise,

for undertaking reasonable assurance.

The AMCs shall also ensure that there is no conflict of
interest with the assurance provider appointed for
providing assurance on their ESG schemes. For
instance, it shall be ensured that the assurance provider
or any of its associates do not sell its products or provide
any non-audit / non-assurance related service including

consulting services, to the AMC or its group entities.

Certification by the Board of AMCs

The board of directors of AMCs, based on comprehensive
internal ESG audit, shall certify the compliance of ESG
schemes with the regulatory requirements including

disclosures, in annual report of the scheme.

The aforementioned internal ESG audit shall inter-alia
include verifying the Scheme Information Documents,
Stewardship Reporting and Responsible Investment
Policy of the ESG Funds and any other relevant
document, to ensure that what the statements made in

these documents are factual.

This certification shall be applicable with immediate
effect. The board of directors of AMCs were to provide the
certificate for FY 2022-23 by December 31, 2023.
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Thereafter, the certification shall be disclosed in the

Annual Reports of the schemes.
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CHAPTER 4: RISK MANAGEMENT FRAMEWORK!116

4.1 Risk Management Framework for Mutual Funds

4.1.1

4.1.2

4.1.3

4.1.4

4.1.5

With the overall objective of management of key risks involved in
mutual fund operation, the Risk Management Framework (RMF) shall
provide a set of principles or standards, which inter alia comprise the
policies, procedures, risk management functions and roles &
responsibilities of the management, the Board of AMC and the Board

of Trustees.
The detailed RMF for mutual funds are placed at Annexure 1.

The elements of RMF, wherever applicable, have been segregated into
‘mandatory elements' which should be implemented by the AMCs and
‘recommendatory elements' which address other leading industry
practices that can be considered for implementation by the AMCs, to

the extent relevant to them.

AMCs shall perform a self-assessment of their RMF and practices and
submit a report, thereon, to their Board along with the roadmap for

implementation of the framework.

Compliance with the RMF should be reviewed annually by the AMC.
Reports of such reviews shall be placed before the Board of AMC and
Trustees for their consideration and appropriate directions, if any.
Trustees may forward the findings and steps taken to mitigate the risk

along with their comments to SEBI in the half-yearly trustee reports.

116 SEBI Circular No. MFD/CIR/15/19133/2002 dated September 30, 2002 replaced by SEBI
Circular No SEBI/HO/IMD/IMD-1 DOF2/P/CIR/2021/630 dated September 27, 2021 with
effect from April 1, 2022, Refer SEBI email dated September 13, 2022.
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4.2 Stress Testing of Liquid Fund and Money Market Mutual Fund

4.2.1

4.2.2

Schemes 117

As a part of risk management framework, Mutual Funds (MFs) carry
out stress testing of their portfolio, particularly for debt schemes. In
order to standardize this practice across industry, AMFI came out with
Best Practice Guidelines dated September 12, 2014 on stress testing
of Liquid Funds and Money Market Mutual Fund Schemes (MMMFs).

In order to further strengthen the risk management practices and to
develop a sound framework that would evaluate potential
vulnerabilities on account of plausible events and provide early
warning on the health of the underlying portfolio of Liquid Fund and
MMMF Schemes, it has been decided to stipulate the following
guidelines:

4.2.2.1 As a part of the extant risk management framework, AMCs should

have stress testing policy in place which mandates them to conduct

stress test on all Liquid Fund and MMMF Schemes.

4.2.2.2 The stress test should be carried out internally at least on a

monthly basis, and if the market conditions require so, AMC should

conduct more frequent stress test.

4.2.2.3 The concerned schemes shall be tested on the following risk

parameters, among others deemed necessary by the AMC:

a) Interest rate risk;
b) Credit risk;
c) Liquidity & Redemption risk.

117 SEBI Circular No. CIR/IMD/DF/03/2015 dated April 30, 2015. Refer SEBI email dated
February 27, 2024.
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4.2.2.4

4.2.2.5

4.2.2.6

4.2.2.7

While conducting stress test, it will be required to evaluate impact
of the various risk parameters on the scheme and its Net Asset
Value (NAV). The parameters used and the methodology adopted for
conducting stress test on such type of scheme, should be detailed
in the stress testing policy, which is required to be approved by the
Board of AMC.

Further, in the event of stress test revealing any vulnerability or
early warning signal, it would be required to bring it to the notice of
the Trustees and take corrective action as deemed necessary, to
reinforce their robustness. Each AMC should also be required to
have documented guidelines, to deal with the adverse situation

effectively.

Such stress-testing policy shall be reviewed by the Board of AMC
and Trustees, at least on an annual basis, in light of the evolving

market scenarios and should cover the following aspects:

i. Adequacy of the documentation for various elements of the

stress testing framework

ii. Scope of coverage of the stress testing policy and the levels of

stress applied

iii. Integration of the stress testing framework in the day-to-day

risk management processes

iv. Adequacy of the corrective actions and the efficacy of the

systems for their activation.

Further, Trustees shall be required to report compliance with
provisions of Paragraph 4.2 above and steps taken to deal with
adverse situations faced, if any, in the Half Yearly Trustee Report

submitted to SEBI.
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4.2.3

118From December 01, 2020, all open ended Debt Schemes (except
Overnight scheme) are mandated to conduct stress testing and AMC
shall stipulate the guidelines to carry out stress testing in line with

paragraph 4.2 of this Master Circular.

4.3 Internal Credit Risk Assessment!19:

4.3.1

In order to ensure that mutual funds are able to carry out their own
credit assessment of assets and reduce reliance on credit rating
agencies, all AMCs are required to have an appropriate policy and
system in place to conduct an in-house credit risk assessment/ due
diligence of debt and money market instruments/ products at all
points of time i.e. before investing in such instruments/ products and
also on continuous basis in order to have proper assessment of the
credit risk of the portfolio. Further, the internal policy should have
adequate provisions to generate early warning signals (including yield
based alerts) on deterioration of credit profile of the issuer. Based on
the alerts generated, the AMCs shall take appropriate measures and

report the same to trustees.

4.4 Creation of segregated portfolio in mutual fund schemes120,121

4.4.1

In order to ensure fair treatment to all investors in case of a credit
event and to deal with liquidity risk, it has been decided to permit
creation of segregated portfolio of debt and money market instruments

by mutual funds schemes.

118 SEBI Circular No.SEBI/HO/IMD/DF3/CIR/P/2020/229 dated November 06, 2020.
119SEBI Circular No. SEBI/HO/IMD/DF2/CIR/2016/42 dated March 18, 2016 and SEBI
Circular No. SEBI/HO/IMD/DF2/CIR/2019/104 dated October 01, 2019.

120 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2018/160 dated December 28, 2018, Refer
SEBI letter No. SEBI/HO/IMD/DF2/0W/P/2019/22447/1 dated August 29, 2019, Refer
SEBI letter No. SEBI/HO/IMD/DF2/0W/P/2019/28242/1 dated October 24, 2019

121 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/127 dated November 07, 2019.

94
Master Circular for Mutual Funds as on March 31, 2024



4.4.2 For this purpose,

4.4.2.1 The term ‘segregated portfolio’ shall mean a portfolio, comprising of
debt or money market instrument affected by a credit event, that

has been segregated in a mutual fund scheme.

4.4.2.2 The term ‘main portfolio’ shall mean the scheme portfolio excluding

the segregated portfolio.

4.4.2.3 The term ‘total portfolio’ shall mean the scheme portfolio including

the securities affected by the credit event.

4.4.3 AMC may create segregated portfolio in a mutual fund scheme subject

to the following:

4.4.3.1 Segregated portfolio may be created, in case of a credit event at
issuer level i.e. downgrade in credit rating by a SEBI registered

Credit Rating Agency (CRA), as under:

a. Downgrade of a debt or money market instrument to ‘below
investment grade’, or

b. Subsequent downgrades of the said instruments from
‘below investment grade’, or

c. Similar such downgrades of a loan rating.

4.4.3.2 In case of difference in rating by multiple CRAs, the most
conservative rating shall be considered. Creation of segregated
portfolio shall be based on issuer level credit events as detailed at

Paragraph 4.4.3.1 and implemented at the ISIN level.

4.4.3.3 Segregated portfolio of unrated debt or money market instruments
may be created only in case of actual default of either the interest

or principal amount. Actual default by the issuer of such
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instruments shall be considered as credit event for creation of

segregated portfolio.

4.4.3.4 AMCs shall inform AMFI immediately about the actual default by

4.4.3.5

the issuer. Upon being informed about the default, AMFI shall
immediately inform the same to all AMCs. Pursuant to
dissemination of information by AMFI about actual default by the
issuer, AMCs may segregate the portfolio of debt or money market

instruments of the said issuer.

[Creation of segregated portfolio shall be optional and at the
discretion of the AMC. It should be created only if the Scheme
Information Document (SID) of the scheme has enabling provision
for segregated portfolio with detailed disclosures made in Statement
of Additional Information (SAI). All new schemes shall have the
enabling provision included in the SID for creation of segregated

portfolio.]122

4.4.3.6 AMCs shall have a detailed written down policy on creation of

4.4 .4

segregated portfolio and the same shall be approved by the trustees.

123Provisions for Segregation of Portfolio in SID of scheme having

investment in instrument with special features:

a)

Debt schemes which have investment in instruments with special
features viz. subordination to equity (absorbs losses before equity
capital) and /or convertible to equity upon trigger of a pre-

specified event for loss absorption (Additional Tier I bonds and Tier

122 Substituted vide SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/000175
dated November 01, 2023. Prior to substitution, clause 4.4.3.5 read as under:

“Creation of segregated portfolio shall be optional and at the discretion of the AMC. It should be
created only if the Scheme Information Document (SID) of the scheme has provisions for
segregated portfolio with adequate disclosures. All new schemes116 shall have the enabling
provisions included in the SID for creation of segregated portfolio.”

123 SEBI Circular No. SEBI/HO/IMD/DF4/CIR/P/2021/032 dated March 10, 2021.
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2 bonds issued under Basel III) or debt schemes that have
provision to invest in such instruments shall ensure that the
Scheme Information Document (SID) of the scheme has provisions
for segregated portfolio. The provision to enable creation of
segregated portfolio in the existing schemes shall be subject to
compliance with Regulation 18(15A) of SEBI (Mutual Funds)
Regulations, 1996.

b) In case, the said instrument is to be written off or converted to
equity pursuant to any proposal, the date of said proposal may be
treated as the trigger date. However, if the said instruments are
written off or converted to equity without proposal, the date of
write off or conversion of debt instrument to equity may be treated

as the trigger date.

c) On the said trigger date, AMCs may, at their option, create
segregated portfolio in a mutual fund scheme subject to
compliance with relevant provisions of Paragraph 4.4 of this
Master Circular and any other relevant

Regulations/Circulars/Guidelines issued from time to time.

d) Further, Asset Management Companies/Valuation Agencies shall
ensure that the financial stress of the issuer and the capabilities
of issuer to repay the dues/borrowings are reflected in the

valuation of the securities from the trigger date onwards.

4.4.5 Process for creation of segregated portfolio

4.4.5.1 AMC shall decide on creation of segregated portfolio on the day of

credit event. Once an AMC decides to segregate portfolio, it shall

i. seek approval of trustees prior to creation of the segregated

portfolio.
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ii.

iii.

immediately issue a press release disclosing its intention to
segregate such debt and money market instrument and its
impact on the investors. The mutual fund should also disclose
that the segregation shall be subject to trustee approval.
Additionally, the said press release shall be prominently
disclosed on the website of the AMC.

ensure that till the time the trustee approval is received, which
in no case shall exceed 1 business day from the day of credit
event, the subscription and redemption in the scheme shall be
suspended for processing with respect to creation of units and

payment on redemptions.

4.4.5.2 Once trustee approval is received by the AMC,

ii.

1ii.

iv.

Vi.

Segregated portfolio shall be effective from the day of credit
event

AMC shall issue a press release immediately with all relevant
information pertaining to the segregated portfolio. The said
information shall also be submitted to SEBI.

An e-mail or SMS should be sent to all unit holders of the
concerned scheme.

The NAV of both segregated and main portfolio shall be
disclosed from the day of the credit event.

All existing investors in the scheme as on the day of the credit
event shall be allotted equal number of units in the segregated
portfolio as held in the main portfolio.

No redemption and subscription shall be allowed in the
segregated portfolio. However, in order to facilitate exit to unit
holders in segregated portfolio, AMC shall enable listing of
units of segregated portfolio on the recognized stock exchange

within 10 working days of creation of segregated portfolio and
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also enable transfer of such units on receipt of transfer

requests.

4.4.5.3 If the trustees do not approve the proposal to segregate portfolio,
AMC shall issue a press release immediately informing investors of

the same.
4.4.6 Valuation and processing of subscriptions and redemptions

4.4.6.1 Notwithstanding the decision to segregate the debt and money
market instrument, the valuation should take into account the
credit event and the portfolio shall be valued based on the principles
of fair valuation (i.e. realizable value of the assets) in terms of the
relevant provisions of SEBI (Mutual Funds) Regulations, 1996 and

Circular(s) issued thereunder.

4.4.6.2 All subscription and redemption requests for which NAV of the day
of credit event or subsequent day is applicable will be processed as

per the provisions on applicability of NAV as under:

i. Upon trustees’ approval to create a segregated portfolio -

a. Investors redeeming their units will get redemption
proceeds based on the NAV of main portfolio and will
continue to hold the units of segregated portfolio.

b. Investors subscribing to the scheme will be allotted
units only in the main portfolio based on its NAV.

ii. In case trustees do not approve the proposal of segregated
portfolio, subscription and redemption applications will be

processed based on the NAV of total portfolio.

4.4.7 Disclosure Requirements
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In order to enable the existing as well as the prospective investors

to take informed decision, the following shall be adhered to:

4.4.7.1

4.4.7.2

4.4.7.3

4.4.7.4

4.4.7.5

4.4.7.6

A statement of holding indicating the units held by the investors in
the segregated portfolio along with the NAV of both segregated
portfolio and main portfolio as on the day of the credit event shall
be communicated to the investors within 5 working days of creation

of the segregated portfolio.

Adequate disclosure of the segregated portfolio shall appear in all
scheme related documents, in monthly and half-yearly portfolio
disclosures and in the annual report of the mutual fund and the

scheme.

The Net Asset Value (NAV) of the segregated portfolio shall be

declared on every business day.

The information regarding number of segregated portfolios created
in a scheme shall appear prominently under the name of the
scheme at all relevant places such as SID, KIM-cum-Application

Form, advertisement, AMC and AMFI websites, etc.

The scheme performance required to be disclosed at various places
shall include the impact of creation of segregated portfolio. The
scheme performance should clearly reflect the fall in NAV to the
extent of the portfolio segregated due to the credit event and the
said fall in NAV along with recovery(ies), if any, shall be disclosed

as a footnote to the scheme performance.
The disclosures at paragraphs 4.4.7.4 and 4.4.7.5 above regarding

the segregated portfolio shall be carried out for a period of at least
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4.4.7.7

3 years after the investments in segregated portfolio are fully

recovered/ written-off.

The investors of the segregated portfolio shall be duly informed of
the recovery proceedings of the investments of the segregated
portfolio. Status update may be provided to the investors at the time
of recovery and also at the time of writing-off of the segregated

securities.

4.4.8 TER for the Segregated Portfolio

4.4.8.1

4.4.8.2

4.4.8.3

4.4.8.4

AMC shall not charge investment and advisory fees on the
segregated portfolio. However, TER (excluding the investment and
advisory fees) can be charged, on a pro-rata basis only upon

recovery of the investments in segregated portfolio.

The TER so levied shall not exceed the simple average of such
expenses (excluding the investment and advisory fees) charged on
daily basis on the main portfolio (in % terms) during the period for

which the segregated portfolio was in existence.

The legal charges related to recovery of the investments of the
segregated portfolio may be charged to the segregated portfolio in
proportion to the amount of recovery. However, the same shall be
within the maximum TER limit as applicable to the main portfolio.
The legal charges in excess of the TER limits, if any, shall be borne

by the AMC.

The costs related to segregated portfolio shall in no case be charged

to the main portfolio.

4.4.9 Monitoring by Trustees
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4.4.9.1 In order to ensure timely recovery of investments of the segregated

portfolio, trustees shall ensure that:

i. The AMC puts in sincere efforts to recover the investments of

the segregated portfolio.

ii. Upon recovery of money, whether partial or full, it shall be
immediately distributed to the investors in proportion to their
holding in the segregated portfolio. Any recovery of amount of
the security in the segregated portfolio even after the write off

shall be distributed to the investors of the segregated portfolio.

iii. An Action Taken Report (ATR) on the efforts made by the AMC
to recover the investments of the segregated portfolio is placed
in every trustee meeting till the investments are fully recovered/

written-off.

iv. The trustees shall monitor the compliance with the guidelines
issued by SEBI regarding segregation of portfolio in mutual fund
schemes and disclose in the half-yearly trustee reports filed with
SEBI, the compliance in respect of every segregated portfolio

created.

4.4.9.2 In order to avoid mis-use of segregated portfolio, trustees shall
ensure to have a mechanism in place to negatively impact the
performance incentives of Fund Managers, Chief Investment
Officers (CIOs), etc. involved in the investment process of securities
under the segregated portfolio, mirroring the existing mechanism
for performance incentives of the AMC, including claw back of such

amount to the segregated portfolio of the scheme.

4.4.10 AMCs desirous of having a provision of segregated portfolio in existing

scheme (schemes as on December 28, 2018) shall ensure that all
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4.4.11

relevant disclosures are made in the SID of such schemes. The
provision to enable creation of segregated portfolio in the existing
scheme shall be subject to compliance with Regulation 18(15A) of

SEBI (Mutual Funds) Regulations, 1996.

The existence of the provisions for segregated portfolio should not
encourage the AMCs to take undue credit risk in the scheme portfolio.
Any mis-use of the provisions of segregated portfolio, would be

considered serious and stringent action may be taken.

4.5 Risk management framework for liquid and overnight funds124

In

order to augment the risk management framework for liquid and

overnight funds, the following has been decided:

4.5.1

4.5.2

4.5.3

Liquid funds shall hold at least 20% of its net assets in liquid assets.
For this purpose, ‘liquid assets’ shall include Cash, Government

Securities, T-bills and Repo on Government Securities.

In case, the exposure in such liquid assets falls below 20% of net
assets of the scheme, the AMC shall ensure compliance with the above

requirement before making any further investments.

Liquid Funds and Overnight Funds shall not park funds pending

deployment in short term deposits of scheduled commercial banks.

Liquid Funds and Overnight Funds shall not invest in debt securities
having structured obligations (SO rating) and/ or credit
enhancements (CE rating). However, debt securities with government

guarantee shall be excluded from such restriction.

124 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/101 dated September 20, 2019.
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4.5.4 Mutual Fund shall levy exit load on investors who exit the Liquid Fund

within 7 days of their investment.

To ensure uniformity across the industry, AMFI had been advised to
prescribe the minimum exit load in a liquid and overnight fund on a

graded basis as specified above in consultation with SEBI.

4.6 Prudential Norms regarding holding of liquid assets in Open ended

Debt Schemes12S;

4.6.1 All open ended debt schemes (except Overnight Fund, Liquid Fund,
Gilt Fund and Gilt Fund with 10-year constant duration) shall hold at
least 10% of their net assets in liquid assets. For this purpose, ‘liquid
assets’ shall include Cash, Government Securities, T-bills and Repo

on Government Securities.

4.6.2 The liquid assets specified above shall not be included for determining
the scheme characteristics of the open ended debt schemes as
specified under Part IV of Chapter 2 of this Master Circular!26. In this

regards it is clarified that —

4.6.2.1 For all regulatory limit calculations other than Asset Allocation
Limits (e.g. for Macaulay Duration, Risk-o-meter, investment
restrictions pertaining to issuer, sector and group), the base to

be considered is 100% of Net Assets

4.6.2.2 For asset allocation limits (applicable for Banking and PSU Bond
Fund, Floater Fund, Credit Risk Fund and Corporate Bond
Funds scheme categories in terms of Part IV of Chapter 2 on

‘Categorization and Rationalization of Mutual Fund Schemes’ of

125 SEBI Circular No.SEBI/HO/IMD/DF3/CIR/P/2020/229 dated November 06, 2020. Refer
SEBI letter No. SEBI/HO/IMD/IMD-POD-2/P/OW/2023/23603/1 dated June 08, 2023
126 SEBI Circular No. SEBI/HO/IMD/IMD-II DOF3/P/CIR/2021/583 dated June 25, 2021
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this Master Circular the base shall be considered as Net assets
excluding the extent of minimum stipulated liquid assets i.e.

10%. Illustration is given below -

Name of Name of scheme Current | Name of scheme
scheme Asset Current Asset
Current
Asset
Banking Minimum investment in | Minimum = 72%**
and PSU | debt instruments of banks, | allocation to
Bond Fund | Public Sector | Banking & PSU

Undertakings, Public | Assets

Financial Institutions and

Municipal Bonds — 80% of

total assets

**80% of (100% reduced to the extent of minimum stipulated
liquid assets i.e. 10%), i.e. 80% of 90% of Net Assets.

4.6.3 In case, the exposure in such liquid assets / securities falls below the
threshold mandated at paragraph 4.6.1 above, the AMCs shall ensure
compliance with the above requirement before making any further

investments.

4.6.4 AMFI has prescribed a suitable framework, in consultation with SEBI,
for liquidity risk management for open ended debt schemes (except
Overnight Fund, Gilt Fund and Gilt Fund with 10-year constant
duration). The said framework has come into effect from December
01, 2021, for all existing open ended debt schemes (except Overnight
Fund, Gilt Fund and Gilt Fund with 10-year constant duration) and

schemes to be launched on or thereafter.

4.7 Cyber Security and Cyber Resilience Framework for Mutual Funds/
AMCs127

127 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/12 dated January 10, 2019, Refer
SEBI email dated February 17, 2021 & August 04, 2022. Refer SEBI letter No.
SEBI/HO/IMD/IMD-TPD-1/P/OW/2023/16538 dated April 19, 2023 & SEBI letter No.
SEBI/HO/IMD/IMD-SEC-3/P/0OW/2023/22970/1 dated June 06, 2023.
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4.7.1 With rapid technological advancement in securities market, there is
greater need for maintaining robust cyber security and to have cyber
resilience framework to protect integrity of data and guard against

breaches of privacy.

4.7.2 As part of the operational risk management, the Mutual Funds / Asset
Management Companies (AMCs) need to have robust cyber security
and cyber resilience framework in order to provide essential facilities

and services and perform critical functions in securities market.

4.7.3 Based on the recommendation of SEBI’s High Powered Steering
Committee - Cyber Security, it has been decided that the framework
prescribed vide SEBI circular CIR/MRD/DP13/2015 dated July 06,
2015 on cyber security and cyber resilience also be made applicable
to all Mutual Funds / AMC. Accordingly, all Mutual Funds / AMCs
shall comply with the provisions of Cyber Security and Cyber

Resilience as placed at Annexure 6.

4.7.4 The information/ reports mentioned under Annexure 6 shall be

shared through the dedicated e-mail ids: vapt reports@sebi.gov.in

and cybersecurity amc@sebi.gov.in128

4.7.5 Further, the Mutual Funds/ AMCs are mandated to conduct
comprehensive cyber audit at least 2 times in a financial year. Along
with the cyber audit reports, henceforth, all Mutual Funds/ AMCs are
directed to submit a declaration from the Managing Director (MD)/
Chief Executive Officer (CEO) certifying compliance by the Mutual
Funds/ AMCs with all SEBI Circulars and advisories related to cyber

security from time to time. 129

128 SEBI Circular No. SEBI/HO/IMD/IMD-1/DOF2/P/CIR/2022/81 dated June 09, 2022
129 SEBI Circular No. SEBI/HO/IMD/IMD-1/DOF2/P/CIR/2022/81 dated June 09, 2022
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4.7.6 Mutual Funds/ AMCs have been advised to take necessary steps to

put in place systems for implementation of aforesaid requirement.
4.8 Technology Committee for Mutual Funds/ AMCs!30

4.8.1 With rapid technological advancement in securities market,
technology is playing a very important role in asset management
business and have a major impact on the various processes and
controls designed and implemented by AMCs. The role of technology
related aspects has become even more critical in managing risks

related to asset management business.

4.8.2 In order to deal with various technology related issues, AMCs are
advised to constitute a Technology Committee comprising experts
proficient in technology. Such committee shall have at least one
independent external expert with adequate experience in the area of

technology in Mutual Fund industry / BFSI.

4.8.3 The aforementioned committee shall, inter alia, review the cyber
security and cyber resilience framework for Mutual Funds / AMCs in

terms of Paragraph 7 of Annexure 6 and

also review the system audit related aspects of AMCs in terms of
Paragraph 6.15.3 of this Master Circular on system audit framework

for mutual funds / AMCs.

4.9 Reporting for Artificial Intelligence (AI) and Machine Learning (ML)

applications and systems offered and used by Mutual Funds3!

4.9.1 There is increasing usage of Al (Artificial Intelligence) and ML

(Machine Learning) as product offerings by market intermediaries and

130 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/058 dated April 11, 2019
131 SEBI Circular No. SEBI/HO/IMD/DF5/CIR/P/2019/63 dated May 09, 2019
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participants (e.g.: “robo advisors”) in investor and consumer facing

products.

4.9.2 As most Al / ML systems are black boxes and their behavior cannot
be easily quantified, it is imperative to ensure that any advertised
financial benefit owing to these technologies in investor facing
financial products offered by intermediaries should not constitute to

misrepresentation.

Scope definition

4.9.3 Any set of applications / software / programs / executable / systems

(computer systems) — cumulatively called application and systems,

a. that are offered to investors (individuals and institutions) or used
internally by Mutual Funds to facilitate investing and trading or

for any other purpose,

OR

b. to disseminate investments strategies and advice,

OR
c. to carry out compliance / operations / activities,

where Al / ML is portrayed as a part of the public product offering
or under usage for compliance or management purposes, is
included in the scope of this Chapter. Here, “Al” / “ML” refers to
the terms “Artificial Intelligence” and “Machine Learning” used as
a part of the product offerings. In order to make the scope of this
chapter inclusive of various Al and ML technologies in use, the
scope also covers Fin-Tech and Reg-Tech initiatives undertaken

by market participants that involves Al and ML.
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4.9.4

Technologies that are considered to be categorized as Al and ML
technologies in the scope of this chapter, are explained in Annexure
7‘

Regulatory requirements

4.9.5

4.9.6

4.9.7

4.9.8

All registered Mutual Funds offering or using applications or systems

as defined in the Annexure 7, should participate in the reporting

process by completing the AI / ML reporting format!32.

All the registered Mutual Funds using AI / ML based application or

system as defined in Annexure 7, are required to fill in the form as

per the format!33 and make submissions on quarterly basis within 15

calendar days of the expiry of the quarter to AMFI.

AMFTI shall consolidate the information on Al / ML applications and
systems reported by Mutual Funds on quarterly basis and submit to

SEBI at email id AIML_MF@sebi.gov.in within 30 calendar days of the

expiry of the quarter.

AMFI shall ensure that confidentiality is maintained regarding the

information received by them from Mutual Funds.

4.10 Swing pricing framework for mutual fund schemes’34

4.10.1 Swing pricing framework has been introduced for open ended debt

mutual fund schemes (except overnight funds, Gilt funds and Gilt

with 10-year maturity funds).

132 Please see the formats section (SEBI Circular No. SEBI/HO/IMD/DF5/CIR/P/2019/63
dated May 09, 2019)

133 Please see the format no. 9 under the section on formats (SEBI Circular No.
SEBI/HO/IMD/DF5/CIR/P/2019/63 dated May 09, 2019)

134 SEBI Circular No. SEBI/HO/IMD/IMD-II DOF3/P/CIR/2021/631 dated September 29,
2021 and SEBI Circular No. SEBI/HO/IMD/IMD-II DOF3/P/CIR/2022/24 dated February
25, 2022, Refer SEBI letter No. SEBI/HO/ IMD-II/DOF3/ OW/P/2022/5274/1 dated
February 08, 2021
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4.10.2 Under this framework, to begin with, the swing pricing framework will
be made applicable only for scenarios related to net outflows from the

schemes. The framework shall be a hybrid framework with:
4.10.2.1 a partial swing during normal times and

4.10.2.2 a mandatory full swing during market dislocation times for high

risk open ended debt schemes.

4.10.3 Swing pricing for normal times

4.10.3.1 For normal times, the swing pricing framework is stipulated as

under:

i. AMFI shall prescribe broad parameters for determination of
thresholds for triggering swing pricing which shall be followed
by the AMCs. AMFI shall also prescribe an indicative range of

swing threshold to the industry for normal times.

ii. Additionally, AMC may be allowed to have other parameters, if
it desires so, considering the nature and characteristics of the

mutual fund scheme.

iii. For normal times, AMCs shall decide on the applicability of
swing pricing and the quantum of swing factor depending on

scheme specific issues.

iv. [Provision shall be disclosed by the AMC in Scheme
Information Document (SID) with detailed disclosures made in

Statement of Additional Information (SAI).]135

135 Substituted by SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/000175 dated
November 01, 2023. Prior to substitution, clause 4.10.3.1 (iv) read as under:
“All of the above shall be disclosed by the AMC in its Scheme Information Document (SID).”
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4.10.3.2

AMCs may, if they desire so, implement the swing pricing
framework for normal period, after incorporating clauses
pertaining to the same in their SIDs and the same shall be
considered as a Fundamental Attribute Change of the scheme in
terms of regulation 18(15A) of SEBI (Mutual Fund) Regulations,
1996.

4.10.4 Swing pricing for market dislocation

4.10.4.1

4.10.4.2

For the purpose of determining market dislocation, AMFI shall
develop a set of guidelines/parameters/model for recommending
the same to SEBI. SEBI will determine ‘market dislocation’ either
based on AMFI’s recommendation or suo moto. Once market
dislocation is declared, it will be notified by SEBI that swing

pricing will be applicable for a specified period.

Subsequent to the announcement of market dislocation, the swing
pricing framework shall be mandated only for open ended debt
schemes (except overnight funds, Gilt funds and Gilt with 10-year
maturity funds) in terms of Part IV of Chapter 2 on ‘Categorization

and Rationalization of Mutual Fund schemes’, which:

i. have High or Very High risk on the risk-o-meter in terms of
Paragraph 17.4 of this Master Circular (as of the most recent

period at the time of declaration of market dislocation); and

ii. classify themselves in the cells A-III, B-II, B-III, C-I, C-II and
C-III of Potential Risk Class (PRC) Matrix in terms of Paragraph
17.5 of this Master Circular as tabulated below.

4.10.4.3 A minimum swing factor as under shall be made applicable to the

schemes mentioned at paragraph 4.10.4.2 above and the NAV will

be adjusted for swing factor.
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Table

Minimum swing factor for open ended debt schemes*

Max Credit Risk | Class A (CRV** | Class B (CRV Class C (CRV

of scheme— <10)
>=12) >=10)

Max Interest

Rate Risk of the

scheme |

Class I: (MD<=1 | Optional Optional 1.5%

year)

Class II: (MD<=3 | Optional 1.25% 1.75%

years)

Class III: Any| 1% 1.5% 2%

Macaulay

duration

*: Scheme can levy higher swing factor, based on pre-defined parameters,

redemption pressure and current portfolio of the scheme subject to a cap

on swing factor to be decided by AMC.

**CRV: Credit Risk Value

4.10.4.4 All the open ended debt schemes (except overnight funds, Gilt

funds and Gilt with 10-year maturity funds) mentioned at

paragraph 4.10.4.2 above were advised to
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provision pertaining to mandatory swing factor as stipulated at
Table above in their offer documents within a period of three
months starting from September 29, 2021, and the same was not
considered as a Fundamental Attribute Change of the scheme in
terms of regulation 18(15A) of SEBI (Mutual Fund) Regulations,
1996. However, optional swing factor or higher than as specified
in Table above shall be considered as Fundamental Attribute
Change of the scheme in terms of regulation 18(15A) of SEBI
(Mutual Fund) Regulations, 1996

4.10.5 Other aspects pertaining to swing pricing

4.10.5.1

4.10.5.2

4.10.5.3

4.10.5.4

4.10.5.5

When swing pricing framework is triggered and swing factor is
made applicable (for normal time or market dislocation, as the
case may be), both the incoming and outgoing investors shall get

NAV adjusted for swing factor.

All AMCs shall make clear disclosures along with illustrations in
the SIDs including information on how the swing pricing
framework works, under which circumstances it is triggered and

the effect on the NAV for incoming and outgoing investors.

Swing pricing shall be made applicable to all unitholders at PAN
level with an exemption for redemptions upto Rs. 2 lacs for each
mutual fund scheme for both normal times and market

dislocation.

AMCs shall have laid down policies and procedures pertaining to

swing pricing which are approved by board of AMC and Trustee.

The scheme performance shall be computed based on unswung

NAV.
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4.10.5.6 Disclosures pertaining to NAV adjusted for swing factor along with

the performance impact shall be made by the AMCs in following
format in their SIDs and in scheme wise Annual Reports and
Abridged summary and the same may be disclosed on their
website prominently only if swing pricing framework has been

made applicable for the said mutual fund scheme:

Sr | Period of Scheme | Unswung | Swing Whether
No. | applicability of name NAV factor optional or
swing pricing applied Mandatory
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CHAPTER 5: DISCLOSURES & REPORTING NORMS

PART I - DISCLOSURES
5.1 Portfolio Disclosures136
5.1.1. Mutual Funds/ AMCs shall disclose portfolio (along with ISIN) as on
the last day of the month / half-year for all their schemes on their
respective website and on the website of AMFI within 10 days from the
close of each month/ half-year respectively in a user-friendly and
downloadable spreadsheet format. For debt schemes, such disclosure
shall be done on fortnightly basis within 5 days of every fortnight. In
addition to the current portfolio disclosure, yield of the instrument

shall also be disclosed.

5.1.2. In case of unit holders whose e-mail addresses are registered, the
Mutual Funds/ AMCs shall send via email both the monthly and half-
yearly statement of scheme portfolio within 10 days from the close of

each month/ half-year respectively.

5.1.3. Mutual Funds/ AMCs shall publish an advertisement every half-year
disclosing the hosting of the half-yearly statement of its schemes
portfolio on their respective website and on the website of AMFI and
the modes such as SMS, telephone, email or written request (letter)
through which a unit holder can submit a request for a physical or
electronic copy of the statement of scheme portfolio. Such
advertisement shall be published in the all India edition of at least two

daily newspapers, one each in English and Hindi.

136 SEBI Circular No. CIR/IMD/DF/21/2012 dated September 13, 2012,
SEBI/HO/IMD/DF2/CIR/P/2018/92 dated June 05, 2018 and SEBI Circular No.
SEBI/HO/IMD/DF3/CIR/P/2020/130 dated July 22, 2020, Refer SEBI email dated
September 30, 2020, Refer SEBI Email dated November 17, 2022
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5.1.4.

5.1.5.

5.1.6.

Mutual Funds/ AMCs shall provide a physical copy of the statement
of its scheme portfolio, without charging any cost, on specific request

received from a unit holder.

The format!37 for disclosure of portfolio is placed at format section.
The format for monthly portfolio disclosure shall be same as that of

half yearly portfolio disclosures.

Mutual funds/AMCs may disclose additional information (such as

ratios, etc.) subject to compliance with the Advertisement Code.

5.2 Disclosure of derivatives in Half Yearly Portfolios!38

5.2.1

5.2.2

A format!39 for the purpose of uniform disclosure of investments in
derivative instruments by Mutual Funds in half yearly portfolio

disclosure, annual report or in any other disclosures is prescribed.

Further, while listing net assets, the margin amounts paid should be

reported separately under cash or bank balances.

5.3 Unaudited Half Yearly Financials149

5.3.1

The publication of the unaudited half-yearly results shall be made in
line with provisions of the Regulations!4!, in the format prescribed in
Twelfth Schedule. For the purpose of easy reference by the investors,
all mutual funds shall display unaudited half yearly results on the
website of AMFI before the expiry of 1 month before the close of each
half year.

137 For formats on portfolio disclosure, please refer format no. 3.C under the section on formats
138 SEBI Circular Cir/ IMD/ DF/ 11/ 2010 dated August 18, 2010

139 For formats on disclosure of derivatives, please refer to format no. 3.C under the section
on Formats

140 SEBI Circular MFD/CIR/1/200/2001 dated April 20, 2001 & SEBI Circular No.
IMD/CIR No.8/132968/2008 dated July 24, 2008

141 Regulation 59 of SEBI (Mutual Funds) Regulations, 1996
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5.3.2

The half yearly disclosures!4?2 of the unaudited financial results
on respective website should be made in a wuser-friendly and

downloadable format (preferably in a spreadsheet).

5.4 Providing Annual Report or Abridged Summaryl43

For providing annual report!4* or abridged summary thereof, the

following shall be adhered

5.4.1

5.4.2

5.4.3

The scheme wise annual report shall be hosted on the website of the
Mutual Funds/ AMCs and on the website of AMFI. The Mutual
Funds/ AMCs shall display the link prominently on their websites and
make the physical copies available to the unit holders, at their

registered offices at all times.

Mutual Funds/ AMCs shall e-mail the scheme annual reports or
abridged summary thereof to those unit holders, whose email
addresses are registered with the Mutual Fund. 145AMCs shall provide
a feature wherein a link is provided to investors to their registered
email to enable the investor to directly view/download only the

portfolio of schemes subscribed by the said investor.

In case of unit holders whose email addresses are not registered with
the Mutual Fund, the Mutual Funds/ AMCs shall undertake an
exercise of communicating to the unit holders, through a letter

enclosing self-addressed envelope enabling unit holders to 'opt-in'

142 SEBI Circular No. CIR/IMD/DF/21/2012 dated September 13, 2012

143 SEBI Circular No. IMD/CIR No0.8/132968/2008 dated July 24, 2008, Circular No.
Cir/IMD/DF/16/2011 dated September 08, 2011 and SEBI/HO/IMD/DF2/CIR/P/2018/92
dated June 05, 2018, Refer SEBI letter No. SEBI/HO/IMD-II/DoF8/OW/P/05031/2022-
dated February 07, 2022

144 For format of abridged scheme wise report, please refer format no. 3.B under the section
on formats

145 SEBI/HO/IMD/IMD-II DOF3/P/CIR/2021/621 dated August 31, 2021
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5.4.4

5.4.5

5.4.6

5.4.7

within 30 days, to continue receiving a physical copy of the scheme-

wise annual report or abridged summary thereof.

To ensure that unit holders get sufficient opportunity to communicate
their preference of ‘opt-in’ or ‘opt-out’ with respect to receiving the
annual report or abridged summary thereof in physical copy, Mutual
Funds/ AMCs shall conduct one more round of similar exercise for
those wunit holders who have not responded to the ‘opt-in’
communication as stated at paragraph 5.4.3 above, after a period of
not less than 30 days from the date of issuance of the first
communication. Further, a period of 15 days from the date of
issuances of the second communication may be given to unit holders

to exercise their option of ‘opt-in’ or ‘opt-out’.

Mutual Funds/ AMCs shall publish an advertisement every year
disclosing the hosting of the scheme wise annual report on their
respective website and on the website of AMFI and the modes such as
SMS, telephone, email or written request (letter), etc. through which
unit holders can submit a request for a physical or electronic copy of
the scheme wise annual report or abridged summary thereof. Such
advertisement shall be published in the all India edition of at least two

daily newspapers, one each in English and Hindi.

Mutual Funds/ AMCs shall provide a physical copy of the abridged
summary of the Annual Report, without charging any cost, on specific

request received from a unit holder.

The ‘opt-in’ facility to receive physical copy of the scheme-wise annual
report or abridged summary thereof shall be provided in the

application form for new subscribers.
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5.4.8 These websites should also be linked with AMFI website so that the

investors and analyst(s) can access the annual reports of all mutual

funds at one place!4®.

5.5 Disclosure of large unit holdings147

5.5.1

The number of investors holding over 25 % of the NAV148 in a scheme
and their total holdings in percentage terms shall be disclosed in the
Statement of Accounts issued after the NFO and also in the Half Yearly

and Annual Results149,

5.6 Asset Under Management (AUM) disclosurel50

5.6.1

5.6.2

Wherever the AMCs discloses the AUM figures for the fund, disclosure
on bifurcation of the AUM into debt/equity/ balanced etc, and
percentage of AUM by geography (i.e. top S cities, next 10 cities, next
20 cities, next 75 cities and others) shall be made. The AMCs shall
disclose the aforesaid data on their respective websites & to AMFI and

AMFT shall disclose industry wide figures on its website.

AMCs shall disclose the following on monthly basis on their website

and also share the same with Association of Mutual Funds in

India (AMFT)151:

a. Monthly AAUM!52 from different categories of schemes such

as equity schemes, debt schemes, etc.

146 SEBI Cir No - MFD/CIR/15/041/2002 dated March 14,2002
147 SEBI Circular No. MFD/CIR No.3/211/2001 dated April 30, 2001.
148 For further details, refer Part II — Scheme Governance in the Chapter 6 on ‘Governance

Norms’

149 Please refer format no. 3.A & 3.B under the section on Formats
150 SEBI Circular No. Cir/IMD/DF/13/2011 dated August 22, 2011
151 SEBI Circular No. CIR/IMD/DF/05/2014 dated March 24, 2014
152 SEBI Circular No. CIR/IMD/DF/07 /2014 dated April 2, 2014
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b. Contribution to Monthly AAUM from B-30153 cities (i.e. other
than top 30 cities as identified by AMFI) and T-30 cities (Top
30 cities).

c. Contribution to Monthly AAUM from sponsor and its
associates.

d. Contribution to Monthly AAUM from entities other than
sponsor and its associates.

e. Contribution to Monthly AAUM from investors type (retail,
corporate, etc.) in different scheme type (equity, debt, ETF,
etc.).

f. Monthly AAUM garnered through sponsor group/ non-
sponsor group distributors.

g. State-wise/Union Territory-wise contribution to Monthly

AAUM.

5.6.3 In order to have a holistic picture, Mutual Fund wise and consolidated
data on the above parameters shall also be disclosed on AMFI website.

The above shall be disclosed as per the format!54.

5.6.4 AMCs shall disclose the above on their website (in spreadsheet format)
and forward to AMFI within 7 working days from the end of the month.
AMFT in turn shall disclose the consolidated data in this regard on its

website (in spreadsheet format).

5.7 Commission disclosurelss

5.7.1 Mutual Funds / AMCs shall disclose on their respective websites the

total commission and expenses paid to distributors who satisfy one or

153 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2018/16 dated February 02, 2018, Refer
SEBI letter No. SEBI/HO/IMD/DF2/0OW/P/2019/26551/1 dated October 09, 2019.
154 For formats, please refer to format 3.D under the section on Formats
155 SEBI Circular No. Cir/IMD/DF/13/2011 dated August 22, 2011
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more of the following conditions with respect to non-institutional

(retail and HNI) investors: -

5.7.1.1 Multiple point of presence (More than 20 locations)

5.7.1.2 AUM raised over Rs.100 crores across industry in the non-
institutional category but including high net worth individuals
(HNIs).

5.7.1.3 Commission received of over Rs.1 crore p.a. across industry

5.7.1.4 Commission received of over Rs.50 lakhs from a single Mutual

Fund/AMC.

5.7.2 Mutual Fund / AMCs shall, in addition to the total commission and
expenses paid to distributors, make additional disclosures!56
regarding distributor-wise gross inflows (indicating whether the
distributor is an associate or group company of the sponsor(s) of the
mutual fund), net inflows, average assets under management and
ratio of AUM to gross inflows on their respective website on an

yearly basis.

In case the data mentioned above suggests that a distributor has an
excessive portfolio turnover ratio, i.e. more than two times the
industry average, AMCs shall conduct additional due-diligence of

such distributors.

5.7.3 Mutual Funds / AMCs shall also submit the data mentioned in 5.7.1
and 5.7.2 to AMFI and the consolidated data in this regard shall be
disclosed on AMFI website.

5.8 Scheme Related Disclosuress7

156 SEBI Circular No. CIR/IMD/DF/21/2012 dated September 13, 2012.
157 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2016/42 dated March 18, 2016
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In order to improve transparency as well as ease of access to Mutual

Fund (MF) scheme related information:

5.8.1 AMCs shall provide the following additional disclosures in the offer
documents (Scheme Information Document (SID) / Key Information
Memorandum (KIM)) of Mutual Fund scheme (for existing scheme /

new scheme, as applicable):

5.8.1.1 The tenure for which the fund manager has been managing the
scheme shall be disclosed, along with the name of scheme’s fund

manager(s);

5.8.1.2 [Scheme’s portfolio holdings (top 10 holdings by issuer and fund
allocation towards various sectors) shall be disclosed by way of a

functional web link where the said data shall be hosted;]158
5.8.1.3 In case of FoF schemes, expense ratio of underlying scheme(s);
5.8.1.4 Scheme’s portfolio turnover ratio.

5.8.2 Further, the following additional disclosures shall be provided in SID
of the MF scheme:

5.8.2.1 [The aggregate investment in the scheme by Concerned Scheme’s

Fund Manager(s)

5.8.2.1A The following disclosures shall be provided in SAI of the MF

scheme:

158 Substituted vide SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/000175
November 01, 2023. Prior to substitution, clause 5.8.1.2 read as under:

“Scheme’s portfolio holdings (top 10 holdings by issuer and fund allocation towards various sectors), along with
a website link to obtain scheme’s latest monthly portfolio holding;”
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1. The aggregate investment in the scheme under the following
categories:

a) AMC’s Board of Directors and

b) Other key personnel]159

5.8.2.2 TIllustration of impact of expense ratio on scheme’s returns (by

providing simple example).

5.8.3 Separate SID / KIM for each MF scheme managed by AMC shall also
be made available on MFs / AMCs website.

5.8.4 Each AMC is required to have a dashboard on their website providing
performance and key disclosures pertaining to each scheme managed
by AMC. The information should include scheme’s AUM, investment
objective, expense ratios, portfolio details, scheme’s past performance,
among others. Such information shall be provided in a comparable,

downloadable (spreadsheet) and machine readable format.

5.9 Disclosure of scheme performance!69

AMCs shall disclose the performance of all schemes on the website of

AMFI. AMFI shall facilitate the disclosure in the following manner:

5.9.1 In case of all schemes, the scheme returns vis-a-vis the benchmark
return (Total Return Index) shall be disclosed in terms of CAGR for

various periods viz. 1 year, 3 year, S year, 10 year and since inception.

1% Substituted by SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/000175 dated
November 01, 2023. Prior to substitution, clause 5.8.2.1 read as under:
“The aggregate investment in the scheme under the following categories:

a) AMC'’s Board of Directors

b) Concerned scheme’s Fund Manager(s) and

c) Other key personnel”

160 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2018/137 dated October 22, 2018
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Such disclosure of performance (since inception) shall be made since

the date of allotment of the units in the scheme!61!.

Provided162 that all schemes that are in existence for less than one
year, other than overnight fund, liquid fund, ultrashort duration fund,
low duration fund, and money market fund as defined in Part IV of
Chapter 2 on ‘Categorization and Rationalization of Mutual Fund

Schemes’, shall be exempted from the aforesaid disclosure.

5.9.2 In addition to the above, in case of schemes falling in categories such
as overnight fund, liquid fund, ultrashort duration fund, low duration
fund, and Money Market Fund as defined in Part IV of Chapter 2 on
‘Categorization and Rationalization of Mutual Fund Schemes’, scheme
performance is also to be disclosed for a period of 7 days, 15 days, 1

month, 3 months and 6 months.

5.9.3 The said disclosure should be made for all plans and shall be updated
daily based on previous day NAV.

5.9.4 The said disclosure should be in investor friendly format with filtering
feature based on scheme-type, plan-type, etc. and sorting feature

based on return periods.

5.9.5 163The disclosure should include other important fields such as
scheme AUM (excluding overnight and liquid scheme) and previous
day NAV. In case of AUM of overnight and liquid schemes, the closing
AUM and the AAUM of the previous month has to be disclosed on
AMFI website on daily basis.

161 SEBI Circular No.SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
162 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/42 dated March 25, 2019
163 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2019/42 dated March 25, 2019
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5.9.6

However, the day the AUM movement (both upward and downward) of
both overnight and liquid scheme is more than 10% cumulatively from
the previous disclosed AUM, the AUM of that day has to be disclosed.
Such disclosed AUM becomes the reference AUM for future disclosure

of AUM for the month.

Further, it has been decided that an appropriate disclosure regarding
the AUM of overnight and liquid schemes disclosed on AMFI website
on monthly basis including the trigger limit of 10% is to be made as

an explanation through footnote.

Trustees and AMCs shall ensure compliance of the provisions
mentioned at paragraph 5.9 above and trustees shall confirm the

same to SEBI in the half yearly trustee report.

5.10 Annual report of the AMC164

5.10.1 The annual report containing accounts of the AMC should be

displayed on the websites of the mutual funds immediately after
approval in Annual General Meetings within a period of four months,
from the date of closing of the financial year. It should also be
mentioned in the annual report of mutual fund schemes that the
unitholders, if they so desire, may request for the annual report of the
AMC. Further, the annual report of AMCs shall be displayed on their

websites in machine readable format.

5.11 Submission of bio data of key personnell65

164MFD/CIR/9/120/2000 dated November 24, 2000 and SEBI Circular No.
SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
165 [IMARP/CIR /08/845/97 dated May 7,1997, IIMARP/MF/CIR/05/788/97 date April

28,1997
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5.11.1 AMCs are required to submit the bio data of all key personnel to

Trustees and the Board166,

5.11.2 167The term “Key Personnel” is defined as under:
“Chief Executive Officer (CEO), Chief Investment Officer (CIO), Chief
Risk Officer (CRO), Chief Information Security Officer (CISO), Chief
Operation Officer (COO), Fund Manager(s), Compliance Officer, Sales
Head, Investor Relation Officer(s) (IRO), heads of other departments,
Dealer(s) of the AMC and such other persons as deemed fit and
identified as such by the AMC and the Trustees.”

5.12 Disclosure Of Executive Remuneration68

With the underlying objective to promote transparency in remuneration
policies so that executive remuneration is aligned with the interest of
investors, MFs /AMCs shall make the following disclosures pertaining
to a financial year on the MF/AMC website under a separate head -

'Remuneration':

5.12.1 Name, designation and remuneration of Chief Executive Officer (CEO),
Chief Investment Officer (CIO) and Chief Operations Officer (COO) or

their corresponding equivalent by whatever name called.

5.12.2 Name, designation and remuneration received by top ten employees

in terms of remuneration drawn for that financial year.

5.12.3 Name, designation and remuneration of every employee of MF/AMC

whose:

166 For format of bio-data of key personnel, please refer format no. 1 under the section on
Formats
167 SEBI Circular No.SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
168 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2016/42 dated March 18, 2016 and
SEBI/HO/IMD/DF2/CIR/P/2017/35 dated April 28, 2017
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5.12.3.1 Annual remuneration was equal to or above one crore and two

lakh rupees for that financial year;

5.12.3.2 Monthly remuneration in the aggregate was not less than eight
lakh and fifty thousand rupees per month, if the employee is

employed for a part of that financial year.

5.12.4 The ratio of CEO’s remuneration to median remuneration of MF/AMC

employees.

5.12.5 MF's total AAUM, debt AAUM and equity AAUM and rate of growth

over last three years.

For this purpose, remuneration shall mean remuneration as defined
in clause (78) of section 2 of the Companies Act, 2013. The AMCs/MFs
shall disclose this information within one month from the end of the

respective financial year (effective from FY 2016-17).

5.13 Disclosure of investor complaints with respect to Mutual Funds169

5.13.1 Mutual Funds shall disclosel70 on their websites, on the AMFI website
as well as in their Annual Reports, details of investor complaints
received by them from all sources. The said details in the annual
report should be vetted and signed off by the Trustees of the
concerned Mutual Fund. 7! Mutual Funds shall disclose the details
of investor complaints on their respective websites as well as on AMFI
website on a monthly basis, as per the format. The information shall

be made available within 7th of succeeding month.

169 SEBI Circular No. Cir /IMD/DF/2/2010 dated May 13, 2010. Refer SEBI letter No.
SEBI/HO/OW/IMD/IMD-SEC1/P/2024/10975/1 dated March 19, 2024
170 For disclosure format please refer format no. 7.D under the section on Formats.
171 SEBI Circular No. SEBI/HO/IMD-II/IMD-II_DOF10/P/CIR/2021/00677 dated December
10,2021
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5.13.2 The AMCs are advised to:

5.13.2.1 Include the report in their annual reports, as part of the Report of

the Trustees.

5.13.3 Further, in order to facilitate awareness of investors about various
activities which an investor deals with, SEBI has prepared an Investor
Charter for Mutual Funds172, inter-alia, detailing the services provided
to Investors, Rights of Investors, various activities of Mutual Funds
with timelines, DOs and DON’Ts for Investors and Grievance

Redressal Mechanism.

5.13.4 In this regard, Mutual Funds are advised to bring the Investor Charter
for Mutual Funds to the notice of their unit holders (existing as well
as new unit holders) through disclosing the Investor Charter on their

websites, making them available at prominent places in the office, etc.

5.13.5 Further, Mutual Funds are advised to display link/option to lodge
complaint with them directly on their websites and mobile apps.
Additionally, link to SCORES website/ link to download mobile app
(SEBI SCORES) shall also be provided on their website.

5.14 Brokerage and commission paid to associates173

5.14.1 Regulations!74 govern payment of brokerage or commission if any, to

the sponsor or any of its associates, employees or their relatives.

5.14.2 Disclosures on brokerage and commission paid to associates/related

parties/group companies of sponsor/Asset Management Company in

172 For Investor Charter for Mutual Funds, please refer format no. 12 under the section on
formats

173 SEBI Circular No. SEBI/IMD/CIR No 18/198647/2010 dated March 15, 2010

174 Regulation 25 (8) of SEBI (Mutual Funds) Regulations, 1996
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the unaudited half yearly financial results, the abridged scheme wise
annual report and the SAI, shall be made in the format as

prescribed175.
5.15 Updating contact details

5.15.1 AMCs shall make continuous efforts to update email ID and mobile
number of all unit holders. The said contact details shall be used for

sending e-mails and SMS.176
5.16 Risk-O-Meter related disclosures

5.16.1 77Mutual Funds/AMCs shall disclose the following in all disclosures,

including promotional material or that stipulated by SEBI:

5.16.1.1 risk-o-meter of the scheme wherever the performance of the

scheme is disclosed

5.16.1.2 risk-o-meter of the scheme and benchmark wherever the
performance of the scheme vis-a-vis that of the benchmark is

disclosed.

[5.16.1A AMCs shall disclose risk-o-meter of the Benchmark on:
a. Front page of initial offering application form, Scheme
Information Document (SID) and Key Information Memorandum
(KIM); and
b. Common application form — along with the information about the

scheme.]178

175 Please refer format no. 7.B on Brokerage and Commission Paid to Associates under section
on Formats
176 SEBI/HO/IMD/DF2/CIR/P/2018/92 dated June 05, 2018
177 SEBI/HO/IMD/IMD-II DOF3/P/CIR/2021/621 dated August 31, 2021
178 Inserted by SEBI Circular No. SEBI/HO/IMD/IMD-RAC-2/P/CIR/2023/000175 dated
November 01, 2023
129
Master Circular for Mutual Funds as on March 31, 2024



5.16.2 The disclosure requirement of the risk-o-meter of benchmark is
applicable for primary benchmark which is specified in the Scheme

Information Document.

5.16.3 For international benchmarks, risk-o-meter score may be assigned in
line with risk-o-meter score assigned to foreign securities as specified

in Paragraph 16.4 of this Master Circular.

5.16.4 AMCs shall enter into arrangements with their selected Index
providers to provide the risk-o-meter for their benchmarks to the

AMCs latest by the fifth day subsequent to the end of the month.

5.17 Details of Portfolio

5.17.1 Mutual Funds/ AMCs shall send the details of the scheme portfolio
while communicating the fortnightly, monthly and half-yearly
statement of scheme portfolio via email only for the schemes in which
the unitholders are invested. 79Further the portfolio disclosure shall
also include the scheme risk-o-meter, name of benchmark and risk-

o-meter of benchmark.

179 SEBI/HO/IMD/IMD-II DOF3/P/CIR/2021/621 dated August 31, 2021
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PART II - REPORTS

5.18 Monthly Cumulative Report (MCR)180

5.18.1 Date and Mode of Submission:

5.18.1.1

5.18.1.2

MCR shall be submitted to the Board by 3rd working day of each

month by way of an email (to Email ID: mfdata@sebi.gov.in).

In line with Part IV of Chapter 2 on “Categorization and
Rationalization of Mutual Fund Schemes”, the format of MCR18!

has been revised.

5.18.1.3 As per the existing provision, a Mutual Fund scheme is permitted

to invest certain percentage of its AUM in schemes of same Mutual
Fund or other Mutual Funds. In order to avoid such investments
being considered by both the investee and investing scheme, it is
clarified that the investing scheme shall exclude the same while

reporting the data on AUM in the MCR!182,

5.18.2 Other Guidelines:

5.18.2.1

Details of the new schemes launched shall be reported in the MCR
for the month in which the allotment is done. For example, if an
NFO closes in the month of July and the allotment is done in the

month of August, then, the details of the new scheme shall be

180 SEBI circular MFD/CIR/07/206/2001 dated July 19, 2001, SEBI circular No IMD/Cir
No.15/87045/2007 dated February 22, 2007, SEBI circular SEBI/IMD/CIR No 3/124444 /08
dated April 30, 2008, SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2016/42 dated March
18, 2016, SEBI/HO/IMD/DF3/CIR/P/2019/020 dated January 22, 2019 and SEBI Circular
No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021

181 For format of Monthly Cumulative Report, please refer to format no. 2.D under the section

on formats

182 SEBI Circular No. SEBI/HO/IMD/DF3/CIR/P/2019/020 dated January 22, 2019
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reported in the MCR for the month of August that will reach SEBI
by 3 of September.

5.18.2.2 Further, additional report on overseas investment!® by Mutual
Funds in ADRs/GDRs, foreign securities and overseas exchange
traded funds (ETFs) shall also be provided as per the prescribed

format184.

5.18.2.3 Compliance officers of all the Mutual Funds are advised to take
due care while forwarding the MCR data to SEBI. Compliance
Officers shall confirm that the data forwarded is correct and does

not require any revision.

5.19 New Scheme Report (NSR)185

5.19.1 All Mutual Funds shall submit the NSR to SEBI complete in all
respects within 10 working days from the date of allotment in the
prescribed format!86. Mutual funds should confirm compliance with
the provisions of Regulation 28(3) of SEBI (Mutual Funds)
Regulations, 1996 while filing the New Scheme Report!87.

5.20 Quarterly Compliance Test Reports188

183 SEBI Circular No. SEBI/IMD/CIR NO 15/87045/07 dated February 22,2007

184 Please refer to format no. 2.D under the section on formats

185 SEBI Circular No. SEBI/IMD/CIR NO 13/118899/08 dated February 29, 2008, SEBI
Circular No MFD/CIR/12/16588/2002 dated August 28, 2002, SEBI Circular No.
MFD/CIR/09/247 /2002 dated July 23, 2002, SEBI Circular No. [IMARP/10772/93 dated
July 14,1993,

186 Please refer to format no. 2.A under the section on formats

187 SEBI Circular No. SEBI/IMD/CIR No.9/74364 /06 dated August 14, 2006

188 SEBI Circular No. SEBI/IMD/CIR NO 6/98057/07 dated July 5, 2007, SEBI Circular No
MFD/CIR/11/36222/2005 dated March 16, 2005, SEBI Circular No
IIMARP/MF/CIR/10/1076/97 dated June 05,1997 & SEBI Circular
No.MFD/CIR/5/360/2000 dated July 4, 2000, Refer SEBI email dated July 09, 2021
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5.20.1 The CTRs!®9 should be submitted by the AMC to the Board on a
quarterly basis, by 21st calendar day of succeeding month for the
quarters ending March, June, September and December. As a
compliance of SEBI Regulations is a continuous process, AMCs are
advised to incorporate the modifications/additions under the relevant
sections of the format, based on amendments to the

Regulations/guidelines issued in the future from time to time.
5.21 Half Yearly Trustee Report by Trustees to SEBI (HYTR)190

5.21.1 The Trustees shall submit HYTR to SEBI, containing the broad
coverage of report as prescribed in the format. The Trustees shall
submit corrective steps taken with respect to the non-compliance
reported in the HYTR. Trustees shall submit the report for Half year
ending September and March within two months from the end of the

half year.
5.22 Quarterly Report by AMC to Trustees (QR)191

5.22.1 The AMC shall submit QR to the trustees, as required in sub-
regulation (4) of Regulation 25 of MF Regulations, on its activities and
the compliance with MF Regulations and various circulars issued
thereunder. The format of QR is prescribed at the format section. The
same shall be submitted by AMC to Trustees by 21st calendar day of
succeeding month for the quarters ending March, June, September

and December.

189 Please refer to format no. 2.B under the section on Formats

190 SEBI/HO/IMD/IMD-I DOF2/P/CIR/2021/550 dated April 12, 2021 & For HYTR format,
please refer to format no. 2.C under the section on Formats

191 SEBI/HO/IMD/IMD-I DOF2/P/CIR/2021/550 dated April 12, 2021 & For QR format,
please refer to format no. 2.G under the section on Formats
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5.283 Annual Statistical Report (ASR)192

5.23.1 AMC should submit the annual statistical report to SEBI in the
prescribed format!93 by 30th of April each year. The ASR shall be
submitted to the Board through email only (to email ID:
midata@sebi.gov.in)194.

5.24 Daily Transaction Report!95

5.24.1 All Mutual Funds shall submit details of transactions in secondary
market on daily basis in the prescribed format!96. Accordingly, AMCs
are advised to make necessary arrangements with their custodians for
the submission of reports on a daily basis. As it is clear in the format,
the information is required of total repurchases/ sales of equity/ debt
and not of each scrip. Further, the information on total

purchases/sales of sensitive index scrips need not be sent.

5.24.2 It must be ensured by the compliance officers of the custodians as
well as that of Mutual Funds that the information submitted is correct
and reaches the Board by 3.00 p.m. on the following working day
(T+1).

5.25 Responsibilities of AMC(s) and Trustees1°7

5.25.1 All information and documents relating to the compliance process
shall be authenticated and/or adopted by the Board of the AMC(s) to

strengthen the compliance mechanism.

192 [IMARP/CIR /08/845/97 dated May 7,1997, MFD/CIR/02/110/02 dated April 26,2002
193 For format of ASR, please refer to format no. 2.E under the section on Formats
194 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
195 SEBI Circular No. MFD/CIR/07/384/99 dated December 17, 1999 and
MFD/CIR/08/23026/99 dated December 23, 1999
196 For format of daily transaction report, please refer to format no. 2.F under the section on
formats
197 SEBI Circular No. MFD/CIR/09/014 /2000 dated January 5, 2000
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5.25.2 The Trustee(s) shall also review all information and documents

received from the AMC(s) as required under the compliance process.

5.25.3 AMC(s) shall develop a suitable Management Information System for
reporting to the Trustees. The report shall contain specific comments
on all issues related to the operation of the Mutual Fund as
undertaken by the AMC including those provided in the format for
reporting by AMC to Trustees198.

5.25.4 The half-yearly report on the activities of the mutual fund to be
submitted by the trustees to the Board under the Mutual Funds
Regulations!?9 shall cover all issues mentioned in the prescribed
format as well as any other issue relevant to the operation of the
Mutual Fund29. The Trustees may mention in their report, if they so
desire, that they have relied on the reports obtained from the
independent auditor or internal/ statutory auditors or the Compliance
Officer as the case may be. The report shall mention that the Trustees
have satisfied themselves about the adequacy of compliance systems

in the Mutual Fund.

5.25.5 AMC(s) and the Trustees shall update the reporting formats including
relevant provisions of amendments made to the Mutual Funds
Regulations and/or guidelines and/or circulars issued by the Board

and shall specifically comment on their compliance.

5.25.6 To comply with the requirement of sub-regulation (16) of regulation
18 of the SEBI (Mutual Funds) Regulations, 1996, the trustees shall

call for the details of transactions in securities by the key personnel

198 Please refer to format no. 2.G under the section on formats
199 Regulation 18(23)(a) of SEBI (MF) Regulations, 1996
200 For format of Trustee Report, please refer format no. 2.C under the section on formats.
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of the asset management company in their own name or on behalf of

the AMC on a quarterly basis201,
5.26 Filing of Annual Information Return by Mutual Funds292

5.26.1 Mutual funds are required to submit the Annual Information Return
(AIR) under section 285 BA of the Income Tax Act, and various
guidelines notified by Central Board of Direct Taxes (CBDT). As per
this requirement, Trustees of Mutual Funds or such other person
managing the affairs of the Mutual Funds (as may be duly authorized
by the trustees in this behalf) have to report specified financial
transactions through electronic medium to Income Tax Department
giving PAN of the transacting parties in an Annual Information Return

(AIR).

5.27 Reporting of offsite inspection data to SEBI?%3

5.27.1 As a part of off-site inspection and surveillance of Mutual Funds and
to monitor the compliance of the SEBI (Mutual Funds) Regulations,
1996 and circulars issued therein, SEBI has framed the data
structure and all the Mutual Funds along with RTAs associated with
them are required to furnish the data to SEBI. The standard format
for submission of data by Mutual Funds is given under formats

section of this Master Circular.

201 SEBI Circular No- IMARP/MF/CIR/01/294 /98 dated February 4, 1998, SEBI Circular No-
SEBI/HO/IMD/IMD-1 DOF2/P/CIR/2021/550 dated April 12, 2021
202 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021

203 For formats on reporting of off-site inspection, please refer to format no. 13 under the
section on formats
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5.27.2 Mutual Funds shall submit the daily data in monthly file as per the
specified formats on quarterly basis within 10 calendar days from end

of the quarter. RTAs shall submit the said data on an ongoing basis.

5.27.3 Details of the requirements prescribed under various paragraphs of
this Master Circular which are covered through the reporting formats,
as mentioned in the paragraph 5.27.1 above, are specified under

formats section of this Master Circular204.

5.27.4 Any change in the prescribed formats shall be communicated by the

Board from time to time.

204 Refer to section D of format no. 13 under the section on formats
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CHAPTER 6: GOVERNANCE NORMS

PART I - FUND GOVERNANCE

6.1 Formation of Audit and Valuation Committees by the Trustees

and/or AMC?205

6.1.1 Audit Committee of Trustees

6.1.1.1

Trustees shall constitute an audit committee, comprising of the
Trustees and chaired by an Independent Trustee to review the
internal audit systems and recommendations of the internal and
statutory audit reports and ensure that the rectifications as

suggested by internal and external auditors are acted upon.

6.1.2 Audit Committee of Asset Management Companies206

AMCs of mutual funds shall be required to constitute an Audit

Committee. The role, responsibility, membership and other features

of the Audit Committee of AMC are —

6.1.2.1

Role: The Audit Committee of the AMC shall be responsible for
oversight of financial reporting process, audit process, company’s
system of internal controls, compliance to laws and regulations
and other related process, with specific reference to operation of
its Mutual Fund business. In this regard, the Audit Committee
shall, inter-alia, have the following mandates:
a) To review the financial reporting processes, the system
of internal controls and the audit processes for the

Mutual Fund operations of the AMC;

205 SEBI Circular No. MFD/CIR No.010/024 /2000 dated January 17, 2000.
206 SEBI Circular No. SEBI/HO/IMD/IMD-I DOF2/P/CIR/2022/17 dated February 09, 2022
which is applicable from August 1, 2022.
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6.1.2.2

6.1.2.3

b) To ensure that the rectifications, if any, suggested by

internal and external auditors, etc. are acted upon.

Membership:

a.

The Audit Committee of AMC shall have minimum three

directors as members.

. At least two-third members of the Audit Committee shall be

independent directors of AMC. If two-third of the total strength
results into fraction, then higher number after rounding up

shall be considered.

. The members of the Audit Committee will be appointed by the

Board of Directors of AMC.

. All members of Audit Committee shall be persons with ability to

read and understand the financial statement and at least one
member shall have experience and background in finance and

accounts.

. The Chairperson of the Committee shall be an independent

director, with adequate experience in the areas of finance and

financial services.

Meetings:

a.

The Chairperson of the Audit Committee shall call the meeting
as and when required. However, atleast four meetings shall be
called in a financial year and not more than one hundred and

twenty days shall elapse between two meetings.

. The quorum for meeting shall either be two members or one

third of the members of the Audit Committee, whichever is

greater, with at least two independent directors.

If one-third of the total strength results into fraction, then higher

number after rounding up shall be considered for the quorum.
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6.1.2.4 Reporting:

a. The internal auditor shall submit its report to the Audit

Committees of AMC and the Board of AMC;
The Audit Committee of AMC shall forward their observations

on internal audit report, if any, to the Trustees.

6.1.2.5 Powers and Responsibility:

L

II.

Financial Reporting

. Oversight of the Mutual Fund Schemes’ and AMC’s financial

reporting process.

. Considering and recommending for approval of AMC Board, all

accounting policy issues for the Schemes and the AMC,
including any proposed changes to the accounting policies and

practices for transactions with related parties, etc.

. Review of audit opinion issued by the statutory auditors.

. Considering and recommending to the AMC Board, adoption of

financial statements including half yearly unaudited financial
results prepared for the Scheme and the financial statements of

the AMC.

. Any other relevant matters.

Audit (Internal and Statutory) and Internal Controls

a. Considering and recommending for approval, the appointment,

re-appointment and, if required, the replacement or removal of
the Statutory Auditor of the Mutual Fund, Internal Auditor of
the Mutual Fund, etc. and the fixation of fees for audit and any
other services rendered by the Statutory Auditors with respect

to the Mutual Fund.
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. Reviewing the scope of Internal Auditors and recommending for
approval of the Board of AMC.

. Reviewing the Internal Audit Reports of the Schemes of Mutual
Fund (Including Internal Audit Report of critical activities
outsourced by the AMC such as Custodian, Fund Accounting,
the Registrar and Transfer Agent activity, etc.).

. Discussions with internal and statutory auditors on any
significant findings and follow up there on.

. Reviewing the findings of any internal investigations by the AMC
/ internal auditors into matters where there is suspected fraud
or irregularity or a failure of internal control systems of a
material nature or issues highlighted or referred through
whistle blower complaints, etc.

. Reviewing Regulatory Inspection Reports.

. Reviewing implementation status of all outstanding action
points arising out of Internal Audit Reports, Statutory Audit
Reports, Systems Audit Reports, Inspection Reports etc.
.Reviewing the adequacy of the internal control systems,
including defining metrics for measuring internal controls,
seeking comments of the internal auditors about Internal
Control Systems, etc. and the steps taken towards improving
the effectiveness of internal control system including through

automation.

i. Interacting with the statutory and internal auditors of the

Mutual Fund, at least once annually without engagement of
management of the AMC. Besides the mandatory requirement
specified, such interactions may be held whenever felt

necessary by the independent directors of the Audit Committee.

i. The Audit Committee of the AMC should interact with the Audit

Committee of the Trustees at least once annually.
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III.

Regulatory Compliance and other Functions

a. Evaluating various internal control measures in terms of
applicable SEBI (Mutual Funds) Regulations and various
circulars issued thereunder.

b. Reviewing periodic report on compliance with applicable laws
and regulations, including the details of non-compliance along
with the corrective actions, as applicable.

c. Reviewing the Annual Compliance Report in relation to the
“Policy on Prohibition of Insider Trading” of the AMC.

d. Assess that the AMC has been managing the mutual fund
schemes independently of other activities and have taken
adequate steps to ensure that the interest of investors of one
scheme are not being compromised with those of any other

scheme or of other activities of the asset management company.

IV. In addition to the above responsibilities, AMC Board from time to

6.1.2.6

time may also assign such other responsibilities to the Audit

Committee, as deemed fit.

The Audit Committee of AMC shall comply with these guidelines
in addition to the requirements of The Companies Act, 2013 and
SEBI (Listing Obligations and Disclosure Requirements)

Regulations, 2015, as applicable.

6.1.3 Valuation Committee

6.1.3.1

The AMC shall constitute an in-house valuation committee
consisting of senior executives including personnel from accounts,
fund management and compliance departments. This committee
shall, on a regular basis review the systems and practices of

valuation of securities.
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6.2 Review and Reporting of Transactions207

6.2.1 Reporting of transactions

6.2.1.1 Transaction(s) by directors of the AMC
a. Directors of the AMC shall file with the trustees on a quarterly
basis details of transactions in securities exceeding Rs.1 lac208,
6.2.1.2 Trustee(s) Directors
a. Trustees are required to report to Mutual Funds only those
transactions in securities that exceed 209INR Five lakhs in
value210- The same shall be filed by the trustees within one
month from the end of respective quarters (March, June,

September and December).

6.2.2 Review of transactions

6.2.2.1 Trustees shall review all transactions of the Mutual Fund with the
associates on a regular basis and ensure that Regulations?!! are

complied with.

6.3 Role of Independent Director on the Board of the AMC and

Independent Trustees?12

6.3.1 An Independent Trustee shall not be associated in any manner with

the Sponsor(s)2!3. The independent directors on the Board of the AMC

207 SEBI Circular No. MFD/CIR/09/014/2000 dated January 5, 2000, SEBI Circular No.
MFD/CIR No.010/024/2000 dated January 17, 2000, SEBI Circular No.
SEBI/MFD/CIR/10/039/2001 dated February 9, 2001.

208 SEBI Circular No. SEBI/MFD/CIR/10/039/2001 dated February 9, 2001.

209 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021.

210 Regulation 18(11) of SEBI (MF) Regulations, 1996 and SEBI Circular No.
MFD/CIR/09/014 /2000 dated January 5, 2000.

211 Regulations 18(6) and 18(7) of SEBI (Mutual Funds), Regulations, 1996

212 SEBI Circular No. MFD/CIR/11/354/2001 dated December 20, 2001, SEBI Circular No.
MFD/CIR/13/16799/2002 dated August 29, 2002, SEBI Circular No.
MFD/CIR/17/21105/2002 dated October 28, 2002.

213 Regulation 16(5) of the SEBI (Mutual Funds) Regulations, 1996.
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shall not be associate of, or associated in any manner with, the

sponsor or any of its subsidiaries or the trustees?2!4.

6.3.2 An ‘associate’ shall be defined as:

6.3.2.1 Relatives?15 of Sponsor(s) or directors of the Sponsor Company or
relatives of Associate Directors of the AMC(s) and Trustee.

6.3.2.2 Persons providing any type of professional service to the Mutual
Funds, the AMC and the Trustees and the Sponsor(s). Also,
persons having a material pecuniary relationship with the above
mentioned entities that may, in the judgment of the Trustees,
affect their independence.

6.3.2.3 Nominees of the companies who are stakeholders in the Sponsor
company or AMC(s) (even if they are not deemed sponsors by virtue

of holding less than 40% of net worth of AMC(s)).

6.3.3 Cooling off Period

6.3.3.1 An “Associate”™16 as defined above cannot be appointed as
Independent Director even after he/she ceases to be an “Associate”
unless a cooling off period of three years has elapsed from the date
of his disassociation.

6.3.3.2 For the sake of clarity and to avoid any ambiguity, an example is
given here. Supposing an employee of the sponsor or their
associate companies or AMC or trustee company resigns on
December 1, 2021, then he cannot be appointed as an
independent director till December 1, 2024. During this
intervening period, he can be appointed only as associate director.
However, once he is taken as an associate director, say on

December 2, 2021, he cannot be considered as "independent" from

214 Regulation 21(d) of the SEBI (Mutual Funds) Regulations, 1996
215 As defined under Section 2(77) of the Companies Act 2013
216 Regulation 2(c) of the SEBI (Mutual Funds) Regulations, 1996
144
Master Circular for Mutual Funds as on March 31, 2024



6.3.4

6.3.5

6.3.6

6.3.7

December 2, 2024. There must be a cooling off period of 3 years

from the date he ceases to be an associate director.

The clarifications at Paragraphs 6.3.1, 6.3.2 and 6.3.3.1 shall be

followed in case of directors of trustee companies and AMCs.

Mutual Funds are required to have a minimum of 50 per cent and
two-third independent directors on the Board of the AMC(s) and
Trustees respectively2l7. In case the composition of the directors does
not meet these requirements, Mutual Funds are required to inform

the Board along with the steps proposed to ensure compliance.

AMC(s) or Trustees shall appoint Independent Directors in place of the
resigning director(s) within a period of 3 months from the date of
resignation. Where Mutual Funds are unable to meet this time limit,
they shall report to the Board explaining the reasons for non-
compliance. Mutual Funds may maintain a panel of eligible persons
who can be appointed as Independent Directors2?1® as and when
required. They may also consider appointing more than the required
minimum number of Independent Directors to enhance the standards
of corporate governance and also to meet the regulatory requirements

in case of resignation of an independent director.

On appointment of new directors of the AMC or Trustee, their bio-
data219 shall be filed with the Board for information or approval

respectively.

217 Regulation 21(d) and Regulation 16(5) of the SEBI (Mutual Funds) Regulations, 1996
218 For bio data of directors (AMC and Trustee), please refer to format no. 1 under the section

on Formats

219 For bio data of directors (AMC and Trustee), please refer to format no. 1 under the section

on Formats
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6.4 Tenure of independent trustees and independent directors?20

6.4.1 Regulation 16 (5) and Regulation 21 (1) (d) of SEBI (Mutual Funds)
Regulations, 1996 mandate appointment of independent trustees of
MFs (“independent trustees”) and independent directors of
AMCs (“independent directors”) respectively. With respect to
tenure  of independent trustees and independent directors, it has

been decided that:

6.4.1.1 An independent trustee and independent director shall hold office
for a maximum of 2 terms with each term not exceeding a period

of 5 consecutive years.

6.4.1.2 No independent trustee or independent director shall hold office
for more than two consecutive terms, however such individuals
shall be eligible for re-appointment after a cooling-off period of 3
years. During the cooling-off period, such individuals should not
be associated with the concerned MF, AMC & its subsidiaries and

/ or sponsor of AMC in any manner whatsoever.

6.4.1.3 Existing independent trustees and independent directors shall
hold office for a maximum of 10 years (including all preceding
years for which such individual has held office). In this respect,
the following may be noted:

a. Individuals who have held office for less than 9 years (as on
November 30, 2017) may continue for the residual period of
service.

b. Individuals who have held office for 9 years or more (as on
November 30, 2017) to continue in their respective position for

a maximum of 2 additional years.221

220 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2017/125 dated November 30, 2017.
221 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2018/19 dated February 07, 2018.
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c. Such individuals shall subsequently be eligible for re-
appointment after a cooling-off period of 3 years, in terms of

Paragraph 6.4.1.1 and Paragraph 6.4.1.2 above.

6.5 Auditors of Mutual Funds?322;

6.5.1 The auditor of a mutual fund, appointed in terms of Regulation 355 (1)
of MF Regulations shall be a firm, including a limited liability
partnership, constituted under the LLP Act, 2008223,

6.5.2 Period of appointment: With respect to appointment of auditors in
terms of Regulation 55 (1) of SEBI (MFs) Regulation, 1996, it has been
decided that:

6.5.2.1 No MF shall appoint an auditor for more than 2 terms of maximum
five consecutive years. Such auditor may be re-appointed after
cooling off period of 5 years.
6.5.2.2 Further, during the cooling-off period of five years, the incoming
auditor may not include:
a. Any firm that has common partner(s) with the outgoing audit
firm
b. Any associate?®® firm(s) of the outgoing audit firm which
are under the same network of audit firms wherein the
term “same network” includes the firms operating or
functioning, hitherto or in future, under the same brand name,

trade name or common control.

6.5.2.3 Existing auditors may be appointed for a maximum of 10 years
(including all preceding years for which an auditor has been
appointed in terms of Regulation 55 (1) of SEBI (Mutual Funds)
Regulation, 1996). In this respect, the following may be noted:

222 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2017/125 dated November 30, 2017.
223 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
224 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021
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a. Auditors who have conducted audit of the Mutual Fund for less
than 9 years (as on November 30, 2017) may continue for the
residual period of service.

b. Auditors who have conducted audit of the Mutual Fund
for 9 years or more (as on November 30, 2017) may continue
till the end of F.Y. 2018-19225,

c. Such auditors shall subsequently be eligible for re-
appointment after a cooling-off period of 5 years, in terms of

Paragraph 6.5.2.1 and Paragraph 6.5.2.2.

6.6 Investment and/or for / Trading in Securities by the employees of
the AMC(s) and Trustee(s)?26

The guidelines enumerated below specify the minimum requirements
that have to be followed. The AMC(s) and Trustees are free to set more
stringent norms for investment and/or trading in securities by their
employees. The Board of the AMC and Trustees shall ensure compliance
with these Guidelines on a continuous basis and shall report any
violations and remedial action taken by them in the periodical reports

submitted to the Board?2”.

6.6.1 Guidelines for Investment and/or Trading in Securities by Emplovees

of AMC(s) and Trustees:

6.6.1.1 Applicability

225 SEBI Circular No. SEBI/HO/IMD/DF2/CIR/P/2018/19 dated February 07, 2018.
226 SEBI Circular No. SEBI/HO/IMD/IMD-I DOF5/P/CIR/2021/654 dated October 28, 2021
modified provisions of SEBI Circular No. MFD/CIR No.4/216/2001 dated May 8, 2001, SEBI
Cir MFD/CIR/05/432/2002 June 20, 2002, SEBI Circular No. SEBI/IMD/CIR
No.7/13391/03 dated July 11, 2003, SEBI Circular No. SEBI / IMD / CIR No 14 / 187175/
2009 dated December 15,2009, SEBI/IMD/DF/10/2014 dated May 22, 2014, SEBI Circular
No. SEBI/HO/IMD/DF2/CIR/P/2016/124 dated November 17, 2016 and SEBI Circular No.
SEBI/HO/IMD/DF2/CIR/P/2021/024 dated March 04, 2021. SEBI Circular No.
SEBI/HO/IMD/IMD-I/DOF5/P/CIR/2021/654 dated October 28, 2021
227 Regulation 25(9) of SEBI (Mutual Funds) Regulations, 1996
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a. These Guidelines shall be applicable to all employees of AMC(s)

and Trustees and shall form a part of the Code of Conduct for
employees adopted by the AMC(s) and/or Trustees. New
employees shall be bound by these Guidelines from the date of
joining the AMC(s) and/or Trustees.

These Guidelines shall cover transactions for sale or purchase

of securities made:
i. In the name of employees, either individually or jointly,
ii. In the name of the employees’ spouse,
iii. As a member of HUF,

iv. In the name of parent, sibling or child of the employee or
of the spouse of such employee, any of whom is either
dependent financially on such employee or spouse of
employee, or consults such employee or spouse of
employee in taking decisions relating to trading in

securities.

6.6.1.2 The objectives and principles of these Guidelines are:

a. To ensure that all securities transactions made by employees in

b.

their personal capacity are conducted in consonance with these
Guidelines and in such manner as to avoid any actual or
potential conflict of interest or any abuse of an individual’s

position of trust and responsibility.

To ensure that the employees of AMC(s), Board members of
AMC(s) and Board members of Trustees, including Access

Persons shall not take undue advantage of any sensitive
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C.

information that they may have about any company or its

securities or about the AMC’s schemes or its units.

Explanation: Access Person for the purpose of these Guidelines
shall mean the Head of the AMC (designated as CEO/Managing
Director/President or by any other name), Executive Directors,
Chief Investment Officer, Chief Risk Officer, Chief Operation
Officer, Chief Information Security Officer, Fund Managers,
Dealers, Research Analysts, all employees in the Fund
Operations Department, Compliance Officer and Heads of all
divisions and/or departments or any other employee as decided
by the AMC(s) and/or Trustees. Non-Executive Directors of the
AMC/trustee company or trustees who are in possession of /
have access to any non-public information which could
materially impact the price of the securities, NAV of the schemes
or interest of the unitholders shall also be deemed as Access

Persons

To guide employees of AMC(s) and Trustees in maintaining a
high standard of probity that one would expect from an

employee in a position of responsibility.

6.6.2 General

6.6.2.1

a.

b.

Investments Covered:

These Guidelines cover transactions for purchase or sale of any
securities such as shares, debentures, bonds, warrants,
derivatives and units of schemes floated by Mutual Funds /
AMCs where the concerned persons (in terms of the applicability

stated at 6.6.1.1.a above) are employed.

These Guidelines do not apply to the following investments by

the employees:
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6.6.2.2

6.6.2.3

1. Investments in fixed deposits with banks/financial
institutions/companies, life insurance policies, provident
funds (including public provident fund) or Investment
in savings schemes such as National Savings
Certificates, National Savings Schemes, Kisan Vikas

Patra, or any other similar investment.

2. Investments of a non-financial nature such as gold etc.,
where there is no likely conflict between the Mutual Fund’s

interest and the employees’ interest.

3. Investments in government securities, overnight schemes

and schemes floated by other Mutual Funds.

No employee shall pass on information to anybody inducing him
to buy/sell securities which are being bought and/or sold by the

Mutual Fund of which the AMC is the investment manager.

Prior approval of personal investment transactions:

a. All access persons except Compliance Officer shall apply in
the form prescribed by the AMC(s) and/or Trustees to the
Compliance Officer for prior approval of transactions for
sale or purchase of securities other than those expressly
stated to be exempt under these guidelines. The
Compliance Officer shall apply to the Head of the AMC(s).
The decision of the Compliance Officer shall be final and

binding on the employee.

b. In these Guidelines, in the case of the Compliance Officer’s
own transactions for purchase or sale of securities or

disclosure or any other related matter, the term
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"Compliance Officer" wherever it appears, shall be read as

"Head of the AMC."

c. The Compliance Officer may coordinate with the Fund
Management Department of the Mutual Fund, wherever
necessary, to clear requests of investment and/or trading

in securities by the employees.

d. The approval of Compliance Officer for carrying out a
transaction of sale or purchase of a security by the access
person shall not be valid for more than 7 trading days from

the date of approval.

e. If a transaction approved by Compliance Officer has not
been effected within seven trading days from the date of its
approval, the access person shall be required to obtain
approval once again from Compliance Officer prior to

effecting the transaction.

f. All employees shall refrain from profiting from the
purchase and sale or sale and purchase of any security
within a period of 30 calendar days from the date of their
personal transaction. However, in cases where it is done,
the employee shall provide a suitable explanation to the
Compliance Officer, which shall be reported to the Board
of the AMC and the Trustees at the time of review.

This clause shall not be applicable in case of investments
and redemptions made in Mutual Fund units as per the

provisions Paragraph 6.10 of this Master Circular.

6.6.3 Investments in Shares and/or Debentures and/or Bonds and/or

Warrants and/or Derivatives
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Investments in securities shall broadly be classified into investments

through (a) primary markets and (b) secondary markets.

6.6.3.1 Investments through the primary markets:

a. An employee including access person is permitted to apply to
a public issue of shares and/or debentures and/or bonds
and/or warrants of any company, as long as the application is
made in the normal course of the public issue. Such an
application may be made without seeking the clearance from
the Compliance Officer. Employees of AMC(s) and Trustees are
prohibited from applying in any reserved quota such as
promoters’ quota, employees’ quota etc. Employees may
participate in private placement of equity by any company
subject to there being no conflict with the interest of investors
of the mutual fund and disclosure of such investments to the

Compliance Officer immediately.

b. Notwithstanding anything stated in 6.6.3.1.a above, an
employee of an AMC(s) and/or Trustees may apply for shares
and/or debentures and/or bonds and/or warrants in a
preferential offer, in cases where such a preferential offer is
being made by a company that belongs to the same industrial
group as the company in which the employee already has an
investment, provided that such a preferential offer is made to
all shareholders and/or debenture holders of such companies.
Details of such applications made shall be intimated to the

Compliance Officer.

c. The employees of the AMC(s) and/or Trustees including access
person may apply for any rights offer of any company in which

they are already shareholders. Applications for additional

153
Master Circular for Mutual Funds as on March 31, 2024



rights (over and above the normal rights entitlement) shares
may be made by the employees including access person
without getting the clearance from the Compliance Officer. An
employee including access person may also sell and/or
renounce his rights entitlement without getting the clearance
from the Compliance Officer. However, if an access person
wishes to purchase the “Rights renunciations” he shall get the
clearance of the Compliance Officer for the same. Such
purchases shall be done only at market prices. Details of any
applications made in any rights issue, whether in the normal
course, or through purchase of rights renunciations, shall be

intimated to the Compliance Officer.

The employees of AMC and Trustees may avail discretionary
Portfolio Management Services (PMS) subject to compliance
with all applicable SEBI Regulations and circulars. AMCs and
Trustees shall adhere to the guidelines issued by AMFI in this

regard.

6.6.3.2 Investments through the secondary markets:

a.

b.

An access person who wishes to make a secondary market
transaction shall submit a written application to that effect to
the Compliance Officer. Such an application shall specify the
name of the company whose securities the employee wishes to
buy and/or sell, type of security, and the number of shares
and/or debentures and/or bonds and/or warrants and/or

derivatives that the access person wishes to buy/sell.
The Compliance Officer shall clear these requests if the

following conditions are met:
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1. If the shares and/or debentures and/or bonds and/or
warrants of the company or derivatives specified by the
access person are not held by any scheme of the Mutual

Fund of which the AMC is the investment manager;

2. If the shares and/or debentures and/or bonds and/or
warrants of the company or derivatives specified by the
employee are held by any Scheme of the Mutual Fund of
which the AMC is the investment manager, there should
be a "cooling off' period of 15 calendar days. The
Compliance Officer shall ensure that the last transaction
in that particular security was done by the Mutual Fund at
least 15 calendar days prior to the date of the written
application by the access person. In other words, an
application for a purchase /sale transaction on a personal
basis would be cleared only if the Mutual Fund has not
transacted in that particular security for at least 15

calendar days.

3. However, trades executed pursuant to a trading plan
submitted by the employees in terms of SEBI (PIT)
Regulations, 2015, shall be exempt from the requirement

of a “cooling off” period, provided that such trading plan:

i. Is in compliance with the norms prescribed in SEBI
(PIT) Regulations, 2015.
ii. Is publicly disclosed on the website of the concerned

Mutual Fund

The Compliance Officer shall also properly monitor trades
of the MF scheme and that of the access person, as per the
trading plan, in order to ensure that such trading plan does

not entail trading in securities for market abuse.
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4. Provisions of the “cooling off” period may be relaxed for

Access Persons, subject to the following:

i. Such relaxation shall be given by Compliance Officer
for not more than 2 times in a financial year per Access

Person.

ii. Such relaxation shall be applicable only for sale of

securities.

iii. Such relaxation shall be applicable only for securities
held by the Access Person for not less than a period of

one year.

iv. Access Person may apply anytime during the financial
year for such relaxation to the Compliance Officer.
Compliance Officer shall decide on the said application

within 5 days of receipt of such application.

v. Access Person may sell the securities within 10 trading
days from the date of clearance by the Compliance

Officer.

vi. Roll over of unexecuted portion, if any, shall not be
allowed. However, a second request can be made within

the financial year as stated at (i) above.

vii. The Access Person shall ensure that from the time of
making an application under clause (iv) till the
conclusion of the sale of the concerned securities,
he/she is not in possession of / does not have access
to any non-public information which could materially
impact the price of the concerned securities.
Compliance Officer shall not grant clearance for such
transaction, where the Asset Management Company is

in possession of / has access to any non-public
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information which could materially impact the price of

the concerned securities.

viii. The Compliance Officer shall maintain all other
regulatory checks and obtain necessary undertakings

from the Access Person.

S. In case of pre-existing pledges / encumbered
arrangements (i.e., securities pledged prior to becoming
an Access Person), the provisions of “cooling off” period
shall not be applicable in the event of sale of securities
by lenders due to shortfall of margin, subject to the

following:

i. Access person shall, on the date of applicability of these
provisions or on the date of joining the AMC or on the
date of being designated as such, declare to the
Compliance Officer (i) details of all the pre-existing
pledges / encumbered arrangements in which the
securities held by him/her are pledged or encumbered
and (ii) details of ESOPs bought with borrowed funds,

along with the agreement with such lender.

ii. Any instances of sale of securities by lender shall be
promptly intimated to the Compliance Officer. The
Access Person shall ensure the following and submit a

self-declaration to the following effect:

a. that the Access Person has not engaged directly or
indirectly in front-running, self-dealing, trading
while in possession of non-public information
which could materially impact the price of the
concerned securities or any other prohibited

activities.
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b. that the sale by the lender was due to shortfall of
margin as per the terms of agreement with the
lender and he had not entered into any other

arrangement with the lender in this regard.

iii. Access Person shall also submit the margin notice
received for the said shortfall of margin to the

compliance officer.

c. The Compliance Officer shall keep a track of the transactions of
the employees and transactions of the Mutual Fund to ensure
that there is no conflict of interest between them i.e. the
Compliance Officer should track whether the Mutual Fund has
transacted in the same securities either before or after the

employee’s transaction(s).

d. The Compliance Officer shall maintain a record of all requests for
pre clearance regarding the purchase or sale of a security,
including the date of the request, the name of the access person,
the details of the proposed transaction and whether the request

was approved or denied and waivers given, if any, and its reasons.

e. No employee shall purchase any security (including derivatives)
on a “Carry Forward” basis or indulge in “Short Sale” of any
security (including derivatives) i.e. employees who effect any
purchase transaction(s) shall ensure that they take delivery of the

securities purchased, before selling them.

f. Any transaction of Front Running by any employee directly or
indirectly is strictly prohibited. For this purpose, “Front Running”
means any transaction of purchase and/or sale of a security
carried by any employee whether for self or for any other person,
knowing fully well that the AMC also intends to purchase and/or

158
Master Circular for Mutual Funds as on March 31, 2024



g.

sell the same security for its Mutual Fund operations. To
ascertain that the employee had no prior knowledge of the Mutual
Fund's intended transactions, the Compliance Officer may take a
declaration in this regard from the employee. Such declaration

may be included in the application form itself.

Any transaction of self-dealing by any employee either directly or
indirectly, whether alone or in concert with another person is
prohibited. For this purpose, “Self Dealing’ means trading in the
securities based on price sensitive information to which the
employee has access by virtue of his office. Declaration to this
effect may be taken from the employee while clearing the

proposals for investment.

h. The employees shall not insist or suggest to the concerned

brokers to charge reduced brokerage, or accept any contract with

a clause on reduced brokerage charge.

6.6.4 Investments in units of Mutual Fund Schemes

6.6.4.1

Access persons as well as other employees do not require prior
clearance of the Compliance Officer for purchase or sale of units
of Mutual Fund schemes. However, details of each such
transaction, excluding transactions in overnight schemes shall be
reported by them to the Compliance Officer within 7 calendar days

from the date of transaction.

This clause shall not be applicable in case of investments and
redemptions made in Mutual Fund units as per provisions of

Paragraph 6.10 of this Master Circular.
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6.6.4.2

6.6.4.3

In case of investments in SIP of any Mutual Fund scheme, the
employees may report only at the time of making the first

installment of the SIP.

Notwithstanding anything mentioned earlier, employees of
AMC(s), Board members of AMC(s) and Board members of
Trustees, including Access Persons shall not purchase or sell or
repurchase or redeem units of any scheme, including overnight
scheme of their Mutual Fund, where any information available to
the Mutual Fund is not yet communicated to the unitholders and
which could materially impact the NAV or interest of unitholders,

including scenarios where there is a likelihood of:

a. a change in the investment objectives of the concerned

Mutual Fund Scheme(s);
b. a change in the accounting policy;

c. a material change in the valuation of any asset, or class

of assets;

d. conversion of a close ended scheme to an open-ended
scheme or an open-ended scheme to a close ended

scheme;
e. restrictions on redemptions, winding up of scheme(s);
f. creation of segregated portfolio;

g. material change in the liquidity position of the concerned

Mutual Fund Scheme(s);

h. default in the underlying securities which is material to

the concerned Mutual Fund Scheme(s) etc.
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6.6.5 Periodic Disclosures

6.6.5.1 All access persons shall submit, in the form prescribed by the
Mutual Fund of which the AMC is the investment manager, details
of their personal transactions of purchase or sale of securities to

the Compliance Officer. The details to be submitted are as follows:

a. Details of transactions effected for purchase and/or sale of
securities including transactions in rights entitlements
through the secondary market within 7 calendar days from

the date of transaction;

b. Details of allotment received against application for public
and rights issues within 7 calendar days from the date of

receipt of the allotment advice;

c. A statement of holding in securities as on March 31 within
30 calendar days from the end of every financial year ending

March 31.

6.6.5.2 All employees other than access persons shall submit, in the form
prescribed by the Mutual Fund, to the Compliance Officer:

a. Details of each of their transactions for purchase or sale of

securities including allotment in public and rights issues

within 7 calendar days.

b. A statement of holding in securities as on March 31 within
30 calendar days from the end of every financial year

ending March 31.
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c. A declaration shall also be included in the reporting form
on the lines of Paragraph 6.6.3.2.(ff and 6.6.3.2.(g)

regarding Front Running and Self-Dealing.

6.6.6 Review by the Board of Directors of AMC and the Trustee(s)

6.6.6.1 The Board of the AMC and the Trustees shall review the
compliance of these Guidelines in their periodic meetings. They
shall review the existing procedures and recommend changes in
procedures based on the AMCs experience, industry practices
and/or developments in applicable laws and regulations. They
shall report compliance and any violations and remedial action

taken by them in their reports submitted to the Board.

6.6.7 Applicability of Insider Trading Regulations

6.6.7.1 Securities and Exchange Board of India (Prohibition of Insider
Trading) Regulations, 2015 shall be followed strictly by the
Trustees, Asset Management Companies and their employees and

directors.

6.7 Responsibilities of AMC & Trustees?28

6.7.1 For effective discharge of their responsibilities under the Mutual
Funds Regulations, the AMC(s) shall provide infrastructure and
administrative support to the Trustees. The Trustees of Mutual Funds
may decide to appoint independent auditors and/or may have
separate full-fledged administrative set up for the Trustees. However,
the expenditure incurred in this regard shall be within the limits as
specified in Regulation 52(6) of the Mutual Funds Regulations. AMC(s)
shall place correspondence and reports submitted to SEBI before the

Trustees.

228 MFD/CIR/09/014 /2000 dated January 5, 2000
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6.7A

6.7A.1

6.7A.2

6.7A.3

6.7A.4

Core responsibilities of the Trustees22°

As per the extant regulatory framework, the Trustees hold the property
of the Mutual Fund in trust for the benefit of the unit holders and their
primary role is to ensure that AMCs appointed by them act in the best
interests of the unitholders. Accordingly, any conflict between interests
of unitholder and that of AMCs’ stakeholders needs to be addressed by
the Trustees. While MF Regulations provide for restrictions to address
certain scenarios of conflict of interest, there are other areas of conflict

which require specific attention from the Trustees.

At the same time, as an AMC is responsible for managing the funds of
the schemes, the board of directors of the AMC is also accountable to

ensure that the interests of the unitholders are protected.

SEBI had constituted a Working Group with a view to streamline the
responsibilities at the level of the Trustees and AMCs, to deliberate and
make recommendations for ensuring that Trustees can devote their
attention to the fiduciary obligations and supervisory role cast upon
them. Based on the recommendations of the Working Group and
deliberations in the MFAC, it has been decided to specify the “core”
responsibilities for the Trustees of a Mutual Fund. Accordingly,
amendments were carried out in MF Regulations. The amendments

were notified on June 27, 2023 (link).

As per Regulation 18(25)(C) of MF Regulations, the Trustees shall
exercise due diligence on such matters as may be specified by the SEBI

from time to time. In terms of the said Regulation 18 (25)(C), the

229 Inserted by SEBI Circular No. SEBI/HO/IMD/IMD-PoD-1/P/CIR/2023/117 dated July 07,

2023
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6.7A.5

Trustees shall exercise independent due diligence on certain “core

responsibilities”, which are specified as under:

a) The Trustees shall ensure the fairness of the fees and expenses

charged by the AMCs.

b) The Trustees shall review the performance of AMC in its schemes vis-

a-vis performance of peers or the appropriate benchmarks.

c) The Trustees shall ensure that the AMCs have put in place adequate
systems to prevent mis-selling to increase assets under their

management and valuation of the AMCs.

d) The Trustees shall ensure that operations of AMCs are not unduly
influenced by the AMCs Sponsor, its associates and other stakeholders

of AMCs.

e) The Trustees shall ensure that undue or unfair advantage is not given

by AMCs to any of their associates/group entities.

f) The Trustees shall be responsible to address conflicts of interest, if
any, between the shareholders/stakeholders/associates of the AMCs

and unitholders.

g) The Trustees shall ensure that the AMC has put in place adequate
systems to prevent misconduct including market abuse/misuse of

information by the employees, AMC and connected entities of the AMCs.

The Trustees shall take steps to ensure that there are system level

checks in place at AMCs’ end to prevent fraudulent transactions
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6.7A.6

6.7A.7

6.7A.8

6.7A.9

6.7A.10

6.7A.11

including front running by employees, form splitting/ mis-selling by

distributors etc. The Trustees shall review such checks periodically.

The Trustees and their resource persons shall independently evaluate
the extent of compliance by AMCs vis-a-vis the identified key areas and

not merely rely on AMCs’ submissions /external assurances.

AMCs shall put in place suitable mechanisms/systems to generate
system based information/data/reports for evaluation and effective due
diligence by the Trustees. AMCs shall provide alerts based automated

reports to the Trustees as may be required by the Trustees.

The Trustees shall ensure that suitable mechanisms/systems are put
in place by the AMCs to generate system  based
information/data/reports for evaluation and effective due diligence by
the Trustees. The Trustees shall also ensure that the AMCs periodically

review such systems.

AMCs shall submit exception reports/analytical information to the
Trustees, that add value to the process of exercising their oversight role.
The Trustees shall evaluate the nature and adequacy of the alerts and

the manner of dealing with such alerts by AMCs.

The Trustees shall require the AMCs to furnish, in a true and fair
manner, reports and alerts based on pre-decided parameters including
but not limited to the areas specified as core responsibilities at para

6.7A.4 above, for taking appropriate action.

The Trustees shall periodically review the steps taken by AMCs for folios
which do not contain all the Know Your Client (KYC) attributes /
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6.7B

6.7B.1

updated KYC attributes and ensure that the AMCs take remedial steps
necessary for updating the KYC attributes especially pertaining to bank

details, PAN, mobile phone number.

Third Party Assurances230

In order to enable Trustees to focus on the core responsibilities, for
responsibilities other than the core responsibilities mentioned at para
6.7A, the Trustees may rely on professional firms such as Audit Firms,
Legal Firms, Merchant Bankers, etc (collectively referred to as “third
party fiduciaries”) for carrying out due diligence on behalf of the

Trustees.

The responsibilities other than core responsibilities, for which the
Trustees may avail services of third party fiduciaries, include the

following:

a) Overseeing that AMCs manage the operations of Mutual Fund

schemes independently from other activities.

b) Discharging their role as a custodian of assets on behalf of

unitholders in accordance with MF Regulations and the trust deed.

c) Reviewing the networth of the AMC on a periodic basis to ensure

compliance with prescribed threshold.

d) Ensuring that the transactions of the Mutual Funds are in

accordance with the provisions of the trust deed.

230 Inserted by SEBI Circular No. SEBI/HO/IMD/IMD-PoD-1/P/CIR/2023/117 dated July 07,

2023
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6.7C

6.7C.1

6.7C.2

6.7C.3

6.7C.4

Unit Holder Protection Committee?23!

As per Regulation 25(24) of MF Regulations, the AMC is required to
constitute a Unit Holder Protection Committee (“UHPC”) in the form and

manner and with a mandate, as may be specified by SEBI.

In this regard, it is decided that the UHPC shall be responsible for:

a) protection of interest of unit holders of Mutual Fund schemes vis-a-

vis all products and services provided by the AMC.
b) ensuring adoption of sound and healthy market practices in terms of
investments, sales, marketing, advertisement, management of conflict

of interests, redressal of unit holder’s grievances, investor awareness.

c) compliance with laws and regulations and other related processes

with specific reference to operation of the Mutual Fund business.

The UHPC shall, inter-alia, have the following mandates:

a) To review the various compliance issues relating to protection of the

interests of the unit holders.

b) To keep the unit holders well informed of and educated about mutual

fund products, investor charter and compliant handling procedures.

The UHPC shall report its findings to the board of directors of AMC

along with recommendations for action.

231 Inserted by SEBI Circular No. SEBI/HO/IMD/IMD-PoD-1/P/CIR/2023/117 dated July 07,

2023
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6.7C.5 The UHPC shall make recommendations relating to protection of

interest of investors as well as monitor its implementation.

6.7C.6  The detailed guidelines regarding UHPC are specified at Annexure 15

to this master circular. AMC shall ensure that UHPC is constituted and

operates in compliance with the said guidelines.

6.7C.7 In addition to the above functions and responsibilities, the board of
directors of AMCs, from time to time may also assign such other

responsibilities to the UHPC, as deemed fit.

6.7D Appointment of the Trustee Company?232

6.7D.1 As per Regulation 16 (7) of MF Regulations, in case a company is
appointed as the Trustee of a Mutual Fund, the Chairperson of the
board of directors of that Trustee company shall be an independent
director. Further, a Trustee company, which has already been
appointed as the Trustee of a Mutual Fund shall comply with this
requirement within a period as may be specified by SEBI from time to

time.

6.7D.2  Accordingly, it is decided that the Trustee company, which has already
been appointed as the Trustee of a Mutual Fund, shall ensure
compliance with the requirement of appointment of independent
director as Chairperson of the board of directors of Trustee company,

within a period of six months from January 01, 2024.

6.7E Meetings between the Trustee Company and the AMC?233

232 Inserted by SEBI Circular No. SEBI/HO/IMD/IMD-PoD-1/P/CIR/2023/117 dated July 07,
2023
233 Inserted by SEBI Circular No. SEBI/HO/IMD/IMD-PoD-1/P/CIR/2023/117 dated July 07,
2023
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6.7E.1  As per Regulation 25A of MF Regulations, the board of directors of the
Trustee company and the board of directors of the AMC, including any
of their committees, shall meet at such frequency as may be specified

by SEBI from time to time.

6.7E.2  Accordingly, the board of directors of the AMCs and the board of
directors of the Trustee Company shall meet at least once a year to
discuss the issues concerning the Mutual Fund, if any, and future

course of action, wherever required.

6.8 Resources for Trustees of Mutual Funds: 234

6.8.1 Trustees shall appoint a dedicated officer having professional
qualification and minimum 5 years of experience in finance and

financial services related field.

6.8.1.1 The officer so appointed shall be employee of Trustees and directly
report to Trustees.

6.8.1.2 The scope of the work of the said officer shall be specified by the
Trustee from time to time to support the role and responsibilities
of the Trustees. The officer shall accordingly assist the Trustees
and discharge the activities assigned to him.

6.8.1.3 The said officer shall be treated as access person in terms of

Paragraph 6.6.1.2.b of this Master Circular.

6.8.2 Further, Trustees shall have standing arrangements with independent
firms for special purpose audit and/or to seek legal advice in case of

any requirement as identified and whenever considered necessary;

234 SEBI Cir. No. SEBI/HO/IMD/DF4/CIR/P/2020/151 dated August 10, 2020, SEBI
Circular no. SEBI/HO/IMD/DF4/CIR/P/2020/178 dated September 23, 2020.
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6.8.3

6.8.4

The expenditure incurred for the above shall be charged under the
clause 52(b)(iv) “fees and expenses of trustees” of SEBI (Mutual Funds)

Regulations, 1996.

Notwithstanding the above, the Trustees shall however continue to be
liable for discharge of various fiduciary responsibilities as cast upon

them in the SEBI (Mutual Funds) Regulations, 1996.

6.9 235236Alignment of interest of Asset Management Companies (AMCs)

with the Unitholders of the Mutual Fund Schemes

6.9.1 In terms of sub-regulation 16(A) in Regulation 25 of SEBI (Mutual
Funds) Regulations,1996 (‘MF Regulations’), asset management
companies (‘AMCs’) are required to invest such amount in such
scheme(s) of the mutual fund, based on the risk associated with the
scheme.

6.9.2 Accordingly, based on the risk value assigned to the scheme(s), in
terms of Paragraph 17.4 of this Master Circular, AMCs shall invest
minimum amount as a percentage of assets under management
(‘AUM’) in their scheme(s) as provided below —

Risk Value Risk Level as Per Minimum percentage

Risk-O-Meter of AUM to be invested
in scheme

<1 Low 0.03

>1to<?2 Low to Moderate 0.05

>2to<3 Moderate 0.07

>3to<4 Moderately High 0.09

>4to<5 High 0.11

>5 Very High 0.13

235 SEBI Circular No. SEBI/HO/IMD/DF4/CIR/P/2020/100 Dated June 12, 2020 -
provisions stand rescinded in terms of SEBI Circular SEBI/HO/IMD/IMD-
IDOF5/P/CIR/2021/624 dated September 2, 2021, Refer SEBI letter No.

SEBI/HO/IMD/DF5/0OW/P/2021/24745/1 dated September 20, 2021
236 SEBI Circular SEBI/HO/IMD/IMD-IDOF5/P/CIR/2021/624 dated September 2, 2021.
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6.9.3 For the above purpose,

6.9.3.1

6.9.3.2

6.9.3.3

6.9.3.4

6.9.3.5

The risk value of the scheme as per the risk-o-meter of the

immediate preceding month shall be considered.

The investment shall be maintained at all points of time till the

completion of tenure of the scheme or till the scheme is wound up.

AMCs shall, except in case of close ended scheme(s), conduct a
quarterly review to ensure compliance with the requirement of
investment of minimum amount in the scheme(s) which may
change either due to change in value of the AUM or in the risk value
assigned to the scheme. Further, based on review of quarterly
average AUM, shortfall in value of the investment in scheme(s), if
any, shall be made good within 7 days of such review. AMC shall
have the option to withdraw any excess investment than what is

required pursuant to such review.

AMCs may invest from their net worth or the sponsor may fund the
AMC to fulfil the aforesaid obligations, if required. However, the
AMCs shall be required to make good the shortfall in the minimum
networth to comply with the requirement of the MF Regulations in
case of sustenance of temporary Mark to Market loss for two
consecutive quarters. AMC shall ensure that such temporariness of

the Mark to Market loss is certified by the statutory auditor.

AMCs shall not be required to invest in ETFs, Index Funds,
Overnight Funds, Funds of Funds scheme(s) and in case of close
ended funds wherein the subscription period has closed as on date

of coming into force of MF Amendment Regulations.
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6.9.4 The mandatory contribution already made by the AMCs in compliance
with the applicable MF Regulations shall not be withdrawn. However,
such contribution can be adjusted against the investment required by

the AMC as per Paragraph 6.9 of this Master Circular.

6.9.5 The compliance of the Paragraph 6.9 of this Master Circular shall be
ensured by the AMCs and monitored by the Trustees. Any non-
compliance in this regard, shall be reported in the Quarterly CTR and
half-yearly Trustee Report.

6.9.6 Details of investment by AMCs in each of their mutual fund scheme(s)

shall be disclosed on the website of AMCs and AMFTI.

6.10 237Alignment of interest of 238Designated Employees of Asset
Management Companies (AMCs) with the Unitholders of the Mutual

Fund Schemes:

6.10.1 In order to align the interest of the Designated Employees of the AMCs
with the unitholders of the mutual fund schemes, it has been decided
that, a part of compensation of the Designated employees of the AMCs

shall be mandatorily invested in units of the scheme(s), as under:

6.10.1.1 A minimum of 20% of the salary/ perks/ bonus/ non-cash
compensation (gross annual CTC) net of income tax and any
statutory contributions (i.e. PF and NPS) of the Designated
Employees of the AMCs shall be mandatorily invested in units of
Mutual Fund schemes in which they have a role/oversight.

However, for junior employees, the above provision shall be

237 SEBI Circular No. SEBI/HO/IMD/IMD-I/DOF5/P/CIR/2021/553 Dated April 28, 2021,
Refer SEBI Letter No. SEBI/HO/IMD/DF5/0W/P/2021/24745/1 dated September 20, 2021,
Refer SEBI letter No. SEBI/HO/IMD/DF5/OW/P/2021/30715/1 dated October 29, 2021

238 SEBI Circular No. SEBI/HO/IMD/IMD-I/DOF5/P/CIR/2021/629 Dated September 20,
2021 read with SEBI Circular No. SEBI/HO/IMD/IMD-I/DOF5/P/CIR/2021/582 dated June
25, 2021.
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6.10.1.2

6.10.1.3

implemented in phased manner, i.e. 10% during October 01, 2021
to September 30, 2022 and 15% during October 01, 2022 to
September 30, 2023. Thus from October 01, 2023 all junior
employees shall mandatorily invest 20% while other designated
employees shall comply with the provision from October 01, 2021.
The phased implementation for junior employees shall cease to
apply from the date such employee attains the age of 35 years. For
this purpose, a designated employee of the AMC below the age of
35 years (excluding CEO, head of any department and Fund

Managers), shall be deemed as “junior employee”.

The contribution of the Designated Employees in close ended
schemes launched on or after October 1, 2021 shall be made in
the units of any open ended schemes having (a) risk value
equivalent to or higher than and (b) underlying portfolio of similar

nature as, the mandated close ended schemes.

Similarly, for interval schemes, schemes having restrictions on
individual investments or lump-sum investments or having
temporary suspensions on subscription or solution oriented
schemes (retirement fund, children’s fund etc.) or schemes having
lock-in period of more than 3 years, investments required under
the relevant provisions of Paragraph 6.10 above shall be made in
the units of any open ended schemes having (a) risk value
equivalent to or higher than and (b) underlying portfolio of similar

nature as, the aforesaid schemes

6.10.1.4 The compensation mandatorily invested in units, as mentioned

above, shall be:

a. proportionate to the AUM of the schemes in which the

Designated Employee has a role/oversight. For this purpose,
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Exchange Traded Funds (ETFs), Index Funds, Overnight Funds
and existing (i.e. as on September 30, 2021) close ended

schemes shall be excluded.

b. paid proportionately over 12 months on the date of payment
of such salary/ perks/ bonus/ non-cash compensation. In all
cases of deferred compensation including Employee Stock
Options, the AMC shall decide whether the deduction of 20% of
such deferred compensation (perquisite value less taxes),
should be on the date of grant or exercise. However, the policy
should be same for all Designated Employees of the AMC, in a

given financial year.

c. locked-in for a minimum period of 3 years or tenure of the

scheme whichever is less.

d. invested in ‘Growth option’ of the mutual fund schemes. For
schemes where growth option is not available, the investment
shall be made in the ‘Reinvestment of Income Distribution cum
capital withdrawal option’. For schemes where both the above
options are not available, investment shall be made in the

‘Payout of Income Distribution cum capital withdrawal option’

6.10.1.5 Further, with a view to allow the Designated Employees to diversify
their unit holdings, in case of dedicated fund managers managing
only a single scheme / single category of schemes, 50% of the
aforementioned compensation shall be by way of units of the
scheme/category managed by the fund manager and the
remaining 50% can, if they so desire, be by way of units of those
schemes whose (a) risk value as per the risk-o-meter is equivalent

or higher than and (b) whose underlying portfolio is of similar

174
Master Circular for Mutual Funds as on March 31, 2024



nature as, the scheme managed by the fund manager. This is also

applicable to dedicated fund managers of overseas funds.

6.10.1.6 Investment in units of the scheme, shall be made on the day of

payment of salary.

6.10.1.7 The previous month’s closing AUM shall be taken for apportioning

the investment across eligible schemes.

6.10.1.8 All non-cash benefits and perks shall be accounted for in CTC at
the perquisite value as per the Form 16 under Income Tax Act,
1961. However, superannuation benefits and Gratuity paid at the

time of death/retirement, shall not be included in the CTC.?**

6.10.1.9 The perquisite value of interest on loan availed by the Designated
Employees against the units from the AMC as specified in
Paragraph 6.10.2.1 of this Master Circular shall not be included
in the CTC.

6.10.1.10 Any unconditional compensation in any form which was granted
before April 28, 2021, but is unpaid as on April 28, 2021 shall not
be included in the CTC.

6.10.1.11 Designated Employees may set off their existing investments as
on July 01, 2021, if any, against the fresh investments as

required in the same schemes.

6.10.1.12 Designated Employees may set off their units, for which the
required lock-in period of 3 years is expired, against the fresh
investments required to be made in the same schemes as per

Paragraph 6.10 of this Master Circular. In such cases, AMC shall

239 Refer SEBI Letter No. SEBI/HO/IMD/DF5/0W/ P/2021/ 30715/ 1 dated October 29, 2021
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ensure that such units are locked in for the further period of 3

years or tenure of the scheme, whichever is less.

6.10.2 Redemption of units:

6.10.2.1

6.10.2.2

6.10.2.3

6.10.2.4

No redemptions of the said units shall be allowed during the lock-
in period. However, AMC may decide to have a provision of
borrowing from the AMC by Designated Employees against such
units in exigencies such as medical emergencies or on

humanitarian grounds, as per the policy laid down by the AMC.

No redemption of such units shall be allowed within the lock-in
period in case of resignation or retirement before attaining the
age of superannuation as defined in the AMC service rules.
However, in case of retirement on attaining the superannuation
age, such units shall be released from the lock-in and the
Designated Employee shall be free to redeem the units, except for
the units in close ended schemes where the units shall remain

locked in till the tenure of the scheme is over.

Liquid Schemes: Units of Designated Employee invested in terms
of the above would get automatically redeemed on expiry of the

mandatory lock-in period.

Open Ended Schemes: After the expiry of the mandatory lock-in
period, designated employee can redeem their units in open
ended schemes twice in a financial year, with the prior approval
of the Compliance Officer by following the procedure prescribed

below:

a. Any time after the expiry of the mandatory lock-in period, the
designated employee may make application to the

Compliance Officer for redemption of the wunits. The
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Compliance Officer shall decide on the said application within

S days of receipt of such application;

b. If approved, the designated employee may submit request for
redemption of such units within 10 trading days from the

date of grant of such approval;

c. The unexecuted portion, if any, shall not be rolled over on the
expiry of the period mentioned at (b) above. However, a
second application can be made within the year as stated
above. The Compliance Officer shall maintain all other
regulatory checks and obtain necessary confirmation from

the concerned designated employee;

d. Where the concerned Designated Employee is in possession
of any material information, which is not yet communicated
to investors and which could materially impact the NAV /
interest of unitholders, such Designated Employee shall not
make application for redemption or submit redemption

request during such period; and

e. Where the Asset Management Company is in possession of
any material information, which is not yet communicated to
investors and which could materially impact the NAV /
interest of unitholders, Compliance Officer shall not grant

approval for such application.

6.10.2.5 In case of request for redemptions made by the Compliance
Officer, the competent person to approve the same shall be “Chief

Executive Officer”.

6.10.3 In the Fund of Funds schemes, only Fund Managers of such schemes

shall be required to invest.
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6.10.4 Fund of Funds schemes investing only in a single ETF shall also be

covered in the exclusions mentioned in the paragraph 6.10.1.4 (a) of

this Master Circular.

6.10.5 Units, allotted in terms of the Paragraph 6.10 of this Master Circular,

shall be released from the mandatory lock-in period in case of death

of the Designated Employee.

6.10.6 AMC shall ensure that necessary audit trail is maintained to verify

compliance with the provisions of Paragraph 6.10 of this Master

Circular.

6.10.7 Clawback:

6.10.7.1

Units allotted to the Designated Employees shall be subject to
clawback in the event of violation of Code of Conduct, fraud,
gross negligence by them, as determined by SEBI. Upon
clawback, the units shall be redeemed and amount shall be

credited to the scheme.

6.10.8 Oversight:

6.10.8.1

6.10.8.2

The compliance with Paragraph 6.10 of this Master Circular shall
be ensured by the AMCs and monitored by the Trustees. Any
non-compliance in this regard, shall be reported in the quarterly

CTR and half yearly trustee report.

For the purpose of Paragraphs 6.10.1.2, 6.10.1.3 and 6.10.1.5,
the risk value based on the risk-o-meter of the immediate
preceding month shall be considered. Further, AMCs and
Trustees shall have a policy in place to ensure that such open
ended schemes are similar to the mandated scheme in terms of

the nature of the underlying portfolio
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6.10.8.3 Every scheme shall disclose the ‘compensation, in aggregate,
mandatorily invested in units to the Designated Employees’,
under the provisions of this Master Circular, on the website of
the AMC. The disclosure shall be at monthly aggregate level
showing the total investment across all relevant employees in

that specific scheme.
6.10.9 Designated employees
Designated Employees of the AMCs shall include:

6.10.9.1 Chief Executive Officer (CEO), Chief Investment Officer (CIO),
Chief Risk Officer (CRO), Chief Information Security Officer (CISO),
Chief Operation Officer (COO), Fund Manager(s), Compliance Officer,
Sales Head, Investor Relation Officer(s) (IRO), heads of other
departments, Dealer(s) of the AMC,;

6.10.9.2 Direct reportees to the CEO (excluding  Personal
Assistant/Secretary);

6.10.9.3 Fund Management Team and Research team;
6.10.9.4 Other employees as identified & included by AMCs and Trustees

6.10.10 These provisions shall not be applicable to Designated Employees
having role/ oversight only over ETFs, Index Funds, Fund of Funds
schemes investing only in a single ETF, Overnight Funds and

existing (i.e. as on September 30, 2021) close ended schemes.
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PART II -SCHEME GOVERNANCE

6.11 Minimum Number of investors240

6.11.1 Applicability for an open-ended scheme

6.11.1.1

6.11.1.2

6.11.1.3

6.11.1.4

The Scheme/Plan shall have:

a. a minimum of 20 investors and
b. no single investor shall account for more than 25% of the

corpus of the Scheme/Plan(s).

If either/both of such limit(s) is breached during the NFO of the
Scheme, it shall be ensured that within a period of three months
or the end of the succeeding calendar quarter from the close of the
NFO of the Scheme, whichever is earlier, the Scheme complies

with these two conditions.

In case the Scheme / Plan(s) does not have a minimum of 20
investors in the stipulated period, the provisions of Regulation24!
would become applicable automatically without any reference
from SEBI and accordingly the Scheme / Plan(s) shall be wound
up and the units would be redeemed at applicable NAV.

The average net assets of the scheme would be calculated daily
and any breach of the 25 % holding limit by an investor would be
determined. At the end of the quarter, the average of daily holding
by each such investor is computed to determine whether that
investor has breached the 25 % limit over the quarter. If there is a
breach of the 25% limit by any investor over the quarter, a

rebalancing period of one month would be allowed and thereafter

240 SEBI Circular No. SEBI/IMD/CIR No.10/22701/03 dated December 12, 2003, SEBI
Circular No. SEBI/IMD/CIR No.1/42529/05 dated June 14, 2005.
241 Regulation 39(2)(c) of the SEBI (MF) Regulations, 1996
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the investor who is in breach of the rule shall be given 15 days’
notice to redeem his exposure over the 25 % limit. Failure on the
part of the said investor to redeem his exposure over the 25 % limit
within the aforesaid 15 days would lead to automatic redemption
by the Mutual Fund on the applicable Net Asset Value on the 15th
day of the notice period.

6.11.1.5 The two conditions mentioned above shall also be complied within
each subsequent calendar quarter thereafter, on an average basis,

as specified by SEBI.

6.11.1.6 The Fund shall adhere to the requirements prescribed by SEBI

from time to time in this regard.

6.11.2 Applicability for a Close ended scheme/Interval scheme

6.11.2.1 The Scheme(s) and individual Plan(s) under the Scheme(s) shall

have:

a. A minimum of 20 investors and
b. No single investor shall account for more than 25% of the

corpus of the Scheme(s)/Plan(s).

6.11.2.2 These conditions will be complied with immediately after the close

of the NFO itself i.e. at the time of allotment.

6.11.2.3 In case of non-fulfillment with the condition of minimum 20
investors, the Scheme(s)/Plan(s) shall be wound up in accordance

with Regulation?42 automatically without any reference from SEBI.

6.11.2.4 In case of non-fulfillment with the condition of 25% holding by a
single investor on the date of allotment, the application to the

extent of exposure in excess of the stipulated 25% limit would be

242 Reg. 39 (2) (c) of SEBI (MF) Regulations, 1996
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liable to be rejected and the allotment would be effective only to
the extent of 25% of the corpus collected. Consequently, such
exposure over 25% limits will lead to refund within 6 weeks of the

date of closure of the New Fund Offer.

6.11.2.5 For interval scheme the aforesaid provision will be applicable at

the end of NFO and specified transaction period.
6.11.2.6 Requisite disclosure in this regard shall be made in the SID.

6.11.3 Determination of breach:

6.11.3.1 The average shall be calculated, at the end of each quarter, on the
basis of number of investors at the end of the business hours of

the scheme on a daily basis.

6.11.3.2 To determine breach of 25% holding limit by an investor, net
assets under the scheme shall be calculated daily and the daily
holding limit shall be determined accordingly. At the end of the
quarter, average daily holding by each investor shall be calculated
and any breach of the 25% holding limit will be accordingly

determined.

6.11.4 Applicability

6.11.4.1 These Guidelines are applicable at the Portfolio level.

6.11.4.2 These Guidelines are not applicable to Exchange Traded Funds
(ETFs).

6.11.5 Redemptions

6.11.5.1 Redemptions effected pursuant to these Guidelines shall be
completed within 10 days from the day of winding up of the
scheme(s) and/or plan(s).
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6.11.6 Reporting to the Board

6.11.6.1 Compliance with these Guidelines shall be reported in Compliance

Test Reports (CTRs) and Half Yearly Trustee Reports (HYTRS).

6.12 Minimum Assets under Management (AUM) of Debt Oriented

Schemes 243

6.12.1 It has been observed that many debt oriented schemes are operating
with a very low AUM. In the interest of investors, it is important that
debt oriented schemes have an adequate corpus to ensure adherence
to the investment objectives as stated in Scheme Information
Document and compliance with investment restrictions specified

under SEBI (Mutual Funds) Regulations, 1996.
6.12.2 In this regard, it has been decided that:

6.12.2.1 The minimum subscription amount of debt oriented and balanced
schemes at the time of new fund offer shall be at least 20 crore
and that of other schemes shall be at least 10 crore, except for

following:

i. Minimum subscription amount at the time of New Fund Offer
(NFO) for Debt ETFs/ Index Funds and other ETFs/ Index
Funds shall be INR 10 Cr. and INR 5 Cr. respectively.244

6.12.2.2 An average AUM of 20 crore on half yearly rolling basis shall be

maintained for open ended debt oriented schemes.

243 SEBI Circular No. Cir/IMD/DF/15/2014 dated June 20, 2014
244 SEBI Circular No. SEBI/HO/IMD/DOF2/P/CIR/2022/69 dated May 23, 2022
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6.12.2.2A [In case of breach of para 6.12.2.2 above, the AMC shall scale up

the AUM of such scheme within a period of six months so as to
comply with para