
USER MANUAL 

Centralized Fee Collection 
Mechanism
(CeFCoM)



Login to BSE - IA/RA System

2

Step 1: Login to BSE Portal : 
membershipraia.bseindia.com using your 
registration credentials. 

Step 2 : Click on ‘Post Registration 
Details' → Bank Details Tab. Fill all the 
details and upload the necessary 
documents.

Step 3 : Carefully read the 
declaration tick the checkbox 
click on Save as Draft and further 
click & Submit Button.

membershipraia.bseindia.com


Redirection to CeFCoM
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Step 4.Once the case is submitted you can 
view the status of you application under ‘My 
Application’ tab  → Application status.

Step 5 : Once the case is approved. Click on 
‘Centralized Fee Collection Module → Fee 
Collection System Tab, review all the details 
and click on ‘Click here Centralized Fee 
Collection Mechanism (CeFCoM)’.

Step 6 :On clicking on Redirection a dialogue 
box to confirm all details will be prompted . 
Once the user confirms the below page will 
be displayed .



Client Registration
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Step 1: Select ‘Client Registration’ Step 2: Enter Client Details and Click ‘Submit’

Step 3: Client is successfully registered, and Unique Client No. (UCN)  is displayed



Client Modification

5

Step 1: Select ‘Client Tracker’ Step 2: Click on ‘Detail View’ icon

Step 3: Modify the required fields, Enter Remarks and Click on ‘Modify' Step 4: Client Registration Updated successfully



eNACH Registration
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Step 1: Select ‘FeePay Registration’ Step 2: Enter UCN, Bank Details, Mandate details and Click on  ‘Submit’  



eNACH Registration
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Step 3: Client clicks on approval link on email Step 4: Client verifies the details and clicks on ‘Accept’



eNACH Registration
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Step 5: Client is redirected to his Bank’s site

Step 6: Success Screen shall display mandate registration details



eNACH Registration Status
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UPI AutoPay Registration
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Step 1: Select ‘UPI Mandate’ Step 2: Enter UCN, Bank Details, Mandate details and Click on  ‘Submit’  



UPI AutoPay Registration
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Step 3: Client clicks on approval link on email Step 4: Client verifies the details, enters ‘VPA’ and clicks on ‘Accept’



UPI AutoPay Registration
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Step 5: Client receives notification on PSP app Step 6: Client approves the mandate by entering UPI PIN

Step 7: AutoPay Mandate Registered Successfully



UPI AutoPay Registration Status
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eCollect Setup
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Step 1: Select ‘eCollect Setup’ Step 2: Click on ‘Add’

Step 3: Enter UCN and select the desired ‘Setup Type’



eCollect Setup - Adhoc
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Step 4 (Adhoc) : Select ‘Payment Mode’, enter ‘Fee Amount’ and click on ‘Submit’



eCollect Setup - Scheduled
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Step 4 (Scheduled) : Enter the required details and click on ‘Submit’



Payment- Net Banking/UPI/Debit Card/Credit Card
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Step 1: Client click on the payment link Step 2: Client clicks on ‘Initiate Payment’

Step 3: Client is redirected to PA’s site Step 4:Payment Success

Step 5: Payment Aggregator 
shares MIS with CeFCoM



Payment- NEFT/RTGS/IMPS
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Step 1: An email is sent to client mentioning the VAN

Step 2: Client makes payment to VAN (Outside CeFCoM System)

Step 3: Payment Aggregator shares MIS with CeFCoM
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