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13/05/2022

The Assistant General Manager, Listing Compliance
BSE Limited

Scrip Code: 500109
Scrip Code (Debenture): 959161, 959162, 959250, 960362

The Compliance & Listing Department
National Stock Exchange of India Limited

Symbol: MRPL, Series: EQ
Debt Security : INE103A08027, INE103A08019, INE103A08035, INE103A08043, INE103A08050

Dear Sir/Madam,

Subject: Intimation of Completion of dispatch of KYC Forms

We write with reference to (SEBI) circular Ref: SEBI/HO/MIRSD RTAMB/P/CIR/2021/655
dated 03/11/2021 and SEBI/HO/MIRSD RTAMB/P/CIR/2021/687 dated 14/12/2021 on
Common and Simplified Norms for processing Investor’s service requests by R&T & norms for
furnishing PAN, KYC Details & Nomination.

In terms of above circulars, we wish to inform that our Registrar and Transfer Agent, M/s. Link
Intime India Private Limited has sent intimation to 1,00,161 shareholders of the Company, holding
shares in physical form and whose KYC details are not updated with a request to furnish valid
PAN, KYC details and ensure Nomination through prescribed form.

A specimen of the intimation sent to such shareholders along with prescribed forms for updation
of various KYC details are attached herewith for your ready reference and records.

The above information along with prescribed forms is also hosted on the website of the Company

at www.mrpl.co.in.

We request you to take the above on records.

Thanking You.
Yours faithfully,

For MANGALORE REFINERY AND PETROCHEMICALS LIMITED

é,)vg j o cg
K B'Shyam Kumar
Company Secretary

Encl: A/a

Ui BHrETerd : iy Ui, T Sieuel, He® - 575 030. (seer)

Regd. Office : Kuthethoor P.O. Via Katipalla, MANGALURU-575 030 (India).



I. 1y Link intime india Pvt. Ltd
L ' N K nt' m e . CIN: U67190MH1999PTC118368
P C-101, 247 Park,L.B.S.Marg,Vikhroli (West),Mumbai - 400083

. Tel:022-49186270 Email:kyc@linkintime.co.in

Website:https://www.linkintime.co.in
Dear Investor,
‘Subject: -R: r ating KYC detalls SEBI lar No.SEBI/HO/MIRSD RTAMB/P, 2021/655dated 3rd Nov, 2021,

We refer to the above circular issued by SEBI that mandates all the listed companies to record the PAN, Address with PIN code, Email
address, Moblle Number, Bank Account d'et‘alis, Specimen Signature and Nomination by holders of physical securities. This is
apphcable for all the security holders who is holding shares in physical mode.

,The salient features and requiramentsofthedrcularam as follows::

A) Non-— uﬂgﬂg of KYC - Follos:wherein any ONEof the cited detalls/documents, {i.ePAN, Address with PIN code, Email
address, Mobile Number, Bank Account details, Specimen Signature and Nomihation)are not available on or after Agpril 01,
2023,the underlylngsharslmdﬁsshaﬁbeﬁounaspersmlm
Notes:

1) The securities in the frozen folios shall be:
° Eliglhietohdgemygwanmmmusemcemmﬁmnmﬂkmwaﬂuﬁmmmmtedommem
{ details as aforesaid. i
o Eligible for any payment including dividend, interést or redemption payment only through electronic mode upon|
complying with the above stated requirements.
2) a) The relevant formats for Nomination and Updation of KYC details viz; Forms ISR-1, ISR-2, ISR-3, SH-13,5H-14 and
SEBlcircular are available on our website as mentioned below;

% hitps:/iwww linkintime.co.in -> Resources-> Downloads->General->Formats for KYC.

b) Original cancelled cheque leaf bearing the name of the first holder failing whichfirst security holder is required to submit
copy of bank passbook / statement attested by the bank which is mandatory for registéring the new bank details.

8) Mandatory Linkage of PAN with Aadhaar - As per the Central Board of Direct Taxes (CBDT) it is mandatory to link PAN with
Aadhaar number by March 31,2022. Security holders who are yet to link the PAN with Aadhaar number are requested to get
the same done before March 31, 2022. Post March 31, 2022 or any other date as may be speuﬁad by the CBDT, RTAs shall
accept only valid PANs and the ones which are linked to the Aadhaar number. The folios in which PAN is / are not valid as on
the notified cut-off date of March, 31, 2022 or any other date as may be specified by the CBDT, shall also be frozen.

Note: - Security holders from Sikkim can provide self-attested copy of Aadhaar Card/Voters Card/Driving Licens e/Passport or
any other identity proof as issued by the Govt.

In view of the above, we request you to submit the KYC Form printed on the reverse of this letter, duly completad along with
Investor Service Request Form ISR-1 and the required supporting documents as stated in Form ISR-1 at the earliest.

You may use any ONE of the following modes for submission: (xJ

1. In Person Verification{IPV): by producing the originals to the authorised person of the RTA, who will retain copyfies) of

the document(s).
2. In hard copy: by furnishing self-attested photocopylies) of the relevant document, with date.
3. Withe-sign:

(a) In case your email is already registered with us; you-may-send-the scanned copies of your KYC documents with e-
sign at our dedicated email-id: kyc@linkintime.co.ln Kindly mention the email subject line as KYC pdation -
{Company Name) - FolioNo: -

{b) Investors can also upload KYC documents with e-sign on our webﬂtemwﬁﬂu_le_cg,_ <> Investor
Services = KYC Compliance.

£-Sign is an integrated service which facilitates issuing a Digital Signature Certificate and performing signing of requested data by e-sign user.
You may approach any of the empanelléd e-sign service providers available on https://cca.gov.in/ for the purpose of abtaining e-sign.

Yours faithfully,

For Link Intime India Pvt. Ltd
Investor Relation Cell {IRC)

This is a computer generated letter and hence ne signaiure required. If you have already submitted the documents for updating KYC or have dema:mial!sed
your physical securities, please do not submit the documents again.



KYC REQUEST FORM

To Date s F
Link Intime India Private Limited Folio No : 05019833
C-101, 247 Park, L.B.S.Marg, Vikhroli (West), Mumbai - 400083. No. of Shares  :400
Unit: Mangalore Refinery And Petrochemicals Limited Category : NRI

Status : NRI

Serial No : C4031-WG973
Dear Sir/Madam,

I/We, refer to the current status of the above-mentioned folio as provided by you in the following table:

Specimen . . | ;
Narhiaof the Securtty holdsrs] PAN Signature Email ID Mobile No. Nominee Details
(A) (8) () (D) (E)

JOHN FRANCIS GONSALVES Required Registered Required Required Required
JOYCE GONSALVES Required Registered Not Applicable | Not Applicable Not Applicable
Bank Details:
Name of the Bank
Bank Account Number Required
IFSC MICR No

I/We are forwarding herewith Investor Service Request Form ISR-1 along with the required supporting KYC documents for
updation.

Signature(s):

" st Holder Joint Holder -1 Joint Holder -2 Joint Holder -3

JOHN FRANCIS GONSALVES | JOYCE GONSALVES | -mememmmmemees R Siletin W%

A Postal No :91003 Serial No: C4031:WG973

Mr/Mrs JOHN FRANCIS GONSALVES
NAGARMUT BARKUR
DAKSHINA KANNADA KARNATAKA

City-0  PIN-0

Unit Name : Mangalore Refinery And Petrochemicals Limited Print Date: 07-05-2022




Form ISR -1
(-SEBI cireular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November.03, 2021 on Common and Simplified Norms for
processing investor’s service request by RTAs and norms for furnishing PAN, KYC details and Nomination)

REQUEST FOR REGISTERING PAN, KYC DETAILS OR CHANGES / UPDATION THEREOF
[For Securities (Shares / Debentures / Bonds, etc.) of listed companies held in physical form)

A. I/ We, request you to Register / Change / Update the following (Tick relevant box)

Date : / /

0O PAN

D Slgnature

O _Mobile Number

3 Bank details

(m} Reglstered Address O E-mail address

B. Security and KYC Details [ fo be filled in by the First Holder ]

Name of the Issuer Company. Folio No(s)
“Face value of Securities Number of Securities:
Distinctive numberof From To
Securities (Optional)

E mall Address

Moblle Number

€. I/We are submitting docuyments as per Table below {ttck/ as relevant, refer to ihevmstruat:ons)

Nariu(s) of (he Seeurlly holder(s) In Capital as per PAN

Coples of PAN of all the Holder(s) duly self-attested with daté to be énclpsed with tis Form.

PAN

PAN Lliiked to
Aadhaar -YIN
Tick any one [v] *

Yes / No

Yes./ No

Yes / No

ol o oy =

Note: * PAN shall be valid only if it is linked to Aadhaar by March 31, 2022, or any other date as may be specified by CBDT,

T6 know the status of your PAN Linked o Aadhaar check on this link: https://www.incometax.gov.in/iec/foportal

"Bank Account Details of First Holder

Name of the Bank &
Branch

IFSC

Bank Af/c No.

T'ck anv one [\’]- Acct type [ savings [OCurient
[ NRO T NRE 3 Any other [ |

Note: Original cancelled eheqi.le leaf bearing the name of the firsl holder is mandatory. fa1|ng ‘which ﬁrsl -security holder shall submit copy of bank
passbook / statement attested by the Bank for repistering the Bank Account details,

Demat Account Number

16 digit DPICL [

Aiso provide Client Master List (CML) of your Deifvat Account provided by the Depository Participant.

Authorization: |/ We authorise you {(RTA) to.update the above PAN and KYC details in my / our above folio(s) (use Separate Annexure if extra
Spaceis requnred) in which 1/ we are the holder(s).

Declaratlon. All the above facts and docurerits-enclosed aire true and oonect

[ strike -off what is not apphcable 1

First Holder

Jomt Holder - 1

Joint Holder - 2

Joint Holder -3

Signature

Name

<

PIN

LINKIntime

Note: I the address mentioned above differs from the address registered with the Company, you ars requested to record the new address by submitting the
documents as specified in point (3) ovérleaf. )

Pg: 112




lI/We are submitting documents as per Table below (tickv'as relevant, refer to the instructions):

No.

Document/Information/Details

Instruction/Remark

PAN of {all) the (joint) holder{s)

PAN copies of all the holder(s) duly self-attested with date to be enclosed.

PAN shall be valid only if it Is linked to Aadhaar by March 31, 2022, or any date as
may be specified by the CBDT. For Exemptions / Clarifications on PAN, please
refer to Objection Memo as specified in SEBI circular.

Demat Account Number

Provide Client Master List {CML) of your Demat Account, provided by the
Depository Participant.

Proof of Address of the first Holder

Provide self attested copy of any ONE of the documents, issued by a Govt. Authority,
only if there is change in the address;

[3 Client Master List {CML) of your Demat Account, provided by
the Depository Participant.

Valid Passport/ Registered Lease or Sale Agreement of Residence/
Driving License/Flat Maintenance Bill*

Utility bills like Telephone Bill {only land line), Electricity bill or
Gas bill - Not more than 3 months old.

3 lIdentity card (with Photo) / document with address, issued by
Central/State Government and its Departments, Statutory /
Regulatory Authorities, Public Sector Undertakings, Scheduled
Commercial Banks, Public Financial Institutions.

[0 ForFll/sub account, Power of Attorney given by Fli / sub-
account to the Custodians (which are duly notarized and / or
apostilled or consularised) that gives the registered address
should be taken.

[0 The proof of address in the name of the spouse*

* Kindly provide additional self-attested copy of identity Proof of the holder/
claimant.

Bank details

Provide the latest copy of the bank statement with details of bank name, branch,
account number and IFSC or Original cancelled chegue leaf bearing the name of
first holder. Alternatively, Bank details available in the CML as enclosed will be
updated in the folio.

E-mail address

As mentioned on Form ISR-1, alternatively the E-mail address available in the
CML as enclosed will be updated in the folio.

Mobile

As mentioned on Form ISR-1, alternatively the mobile number available in the
CML as enclosed will be updated in the folio.

Specimen Signature

Provide banker’s attestation of the signature of the holder(s) as per Form ISR — 2
and Original cancelled cheque leaf bearing the name of the first holder.

Nomination

Submit Form(s) as per any ONE of the following options.
1 SH-13 For First Time Nomination
3 SH-14 For Cancellation or Variation in Nomination
[0 SH-14 and |SR-3 For Cancellation of Nomination and to “Opt-Out”

[ ISR-3 To “OPT-Out” of Nomination or if No-Nomination is required

Note: All the above forms are also available on our website..

LINKIntime
N Pg: 212




Form ISR -2

(SEBI circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03,2021)

Confirmation of Signature of Securities Holder by the Banker

1. Bank Name and Branch . o
2. Bank contact details ==
Postal Address
Mobile/Tel number
_E-mail address |
"3, Bank Account number ok riggnl canller g o]
4. Accountopeningdate T
5. Account holder's PAN | Account Holder's Name
1) i) '
i) L
__iii) | i) —_
iv) iv) '
| 6. Latest photograph of the account holder(s)
i)- Holder Photo ii)- Holder Photo iii)- Helder Photo iv)- Holder Plioto
7. Account holder(s) details as per Bank Records
a) Address
b) Mobile/Tel number B —
c) Email address
d) Signature(s) of the Holder(s) | f
. I !
e I
ii) :
5 i
iiiy A5 !
, 1 @ p " Sion
|-- (To be Mandatorily Filled by the Ba_nk.Officia:I) -
Place: |_Name of the Bank Manager :
Date: , | Employee Code : _ o
{ Mobile / Tel no: Email_id :

LINK ntime



Form ISR - 3
Declaration Form for Opting-out of Nomination
by Holders of Physical Securities in Listed Companies
{SEB! circufar No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021)
To, Date: / yi

Name of the Company !

Address of the Company :

PARTICULARS OF THE SECURITIES (in respect of which nomination is being opted out)

Distinctive No(s)

Nature of Securities Folio No. No. of Securities * Certificate No. o e :
( From=To}

Tick v as relevant

Equity / Debentures

I / We the holder(s) of the securities particulars of which are given hereinabove, do not wish to nominate any
person(s) in whom shall vest, all the rights in respect of such securities in the event of my /our death.

1/ We understand the issues involved in non-appointment of nominee(s) and further are aware that in case of
my / our death, my/ our legal heir(s) / representative(s) are required to furnish the requisite documents /
details, including, Will or documents issued by the Court like Decree or Succession Certificate or Letter of
Adrministration / Probate of Will or any other document as may be prescribed by the competent authiority, for
claiming my / our aforesaid securities.

Signature(s) as per Specimen recorded with the Company.

First Holder Joint Holder -1 Joint Holder -2 Joint Holder -3

w

2

?J

&

[

§

Witness Details:
Name of Witness
Signature
Address of Witness =
Pin: .
Date

* Use of ISR-3 {ie to Opt-Dut of Nomination OR i “No_Nomiination” Is required by the investor ) will be applied for the entire securities against the said Folio.

LINKIintime



Form No. SH-13

Nomipation Form
Pursuant to section 72 of the Companies Act, 2013 and rule
19(1) of the Companies (Share Capital and Debentures) Rules 2014]  Date; / i

To,
Name of the Company : S e e S e
Address of the GOMPaNy; --c--sm-mresecerrmers oo s

I/We, the holder(s) of the securities particulars of which are given heréunder, wish to make nomination and do hereby nominate the
following persons in whom shall vest, all the rights in respect of such securities in'the event of my/our death.

(})_fAR‘[lC!{LAB_S__OﬁF THE SECURITIES {in respecl uf which nomination is Liging made) ¢

Distinctive Nofs)

Nature of Securities Folio No. No. of Securities* Certificate No. L
{ From-To)

Tick v'as relevant

Equity / Debs/
Bonds.

(2) PARTICULARS OF NOMINEE/S — [Use photocopies of this blank nomination form n case o additional Multiple Nominations in the same foio]
Name of Nominee ‘

Address of Nominee Date of Birth | { . - }

Father’s/Mother’s/ P

Spouse’s name Occupation
“Relationship with o

the security hol der ﬂatmnahty

E-mail_id Mobile No
(3) IN.CASE NOMINEE 1S A MINOR —

Name of § - ,

Guardian eerEh L - -}

Address of Date of attaining { i

Guardian 7 malority. - }
Signaturels) as per Specimen recorded with the Coriipany.

First Holder Joint Holder -1 Joint Holder -2 Joint Holder -3
g
2

Witness Details: _

Name of Witness

Signature
Address of Witness ; Pin:
Date

¥ Nol;iiﬁill'bh' will be registered for entire fiolding in thie folio. Iri case of nibre than one nominee, the ratio should be furnished & sapa‘i"até form to tie filled for sach
nominee.

LINKIntime



Form SH-13 - INSTRUCTIONS

[Please follow the instructions given below very carefully while filllhg in your Nomination request.)

Nomination can be made only by individuals applying/holding securities on their own behalf,
singly or jointly. Non-individuals including Society, Trust, Body Corporate, Partnership Firm, Karta
of Hindu Undivided Family, holder of Power of Attorney cannot nominate. The nomination will be
registered only when it is complete in all respects including the signature of (a) all registered holder(s)
{as per specimen lodged with the Company) /RTA and {b) the complete details of the nominee and
withess being furnished.

A minor can be nominated by a holder(s) of securities and in that event the name and address of the
Guardian shall be furnished by the holder(s).

The nominee shall not be a trust, society, body corporate, partnership firm, Karta of Hindu Undivided
Family, or a power of attorney holder, A Non-Resident Indian can be a nominee on re-patriable basis
provided RBI approval granted to the nominee is registered with the Company / RTA.

In case you have rhu'ltiple folios, then you méy take a photocopy of this Form.

Nomination request would be considered for securities held in physical form only.

The nomination will be valid, if the registration of Nomination is done before the demise of the holder.

The nomination stands rescinded whenever the securities in the given folio are transposed
/transmitted/ amalgamated, in such a scenario a new Nomination Form will have to be filled by the
security holder(s).

The Holder(s) can override {delete or change) an earlier nomination by executing a fresh Nomination
Form SH-14 for which a fresh registration number will be allotted. The earlier nomination will
automatically stand cancelled.

in case the holder(s) desires to nominate more than one person as nominee, the ratio shall be
mentioned and separate form to be filled for each nominee.

10.

Nomination registration number will be allotted upon successful registration.

11.

The Company / RTA will entertain claims of registered nominees only,

12,

The Nominee will be entitled to all the rights in the securities upon demise of all holders in the folio.

. Kindly note that the nomination being a legal document the same should be dated by the security

holder. Furthermore, the date of execution on the Nomination Form should match with the date of
witness, witnessing the document.

For Office Use Only

Nomination Registration Number

Date of Registration

Checked and Signature of Employee :

LINKintime




Form No. SH-14

Cancellation or Variation of Nomination
‘[purs;fna'nt to sub-section (3) of section 72 of the Companiés Act, 2013 and rule 19(9) of the Companies
(share Capital and Debentutes) Rules 2014]
To, Date;: / /
Nameé of the Company

Address of the Company:

1/We, hereby cancel the nommation(s) made by Me/us in fAVOUT OF c.uucicmsivssissinis sisernsrmecsenseenss

................. ...(name and address. of the nemmee) in respel:t of the below ment|oned secunﬂes
or

'/W‘, hﬁrﬂhv Nﬂminﬂm fhﬂ fﬂ“ﬂWine nﬁrﬁﬂn in mﬂﬁ(‘- ﬂf Iinviulin'o‘nliv‘nvvil-mu'uuml-.uuuiiﬂn'umn‘vuimu'-'niunnm'mv--v.ns ﬂﬂminPF in
respect of the below mentioned securities in whom shall vest all rights in respect of such securities in the event of my/our death.

(1) PARTICULARS OF THE SECURITIES (in respect of which nomination is being cancelled / varied):

Nature of Securiries folio No. No. &f Securities” Certificate No. Ristinetive Nofs)
{ From —To)

Tick ¥as relevant

Equity / Debs/

Bonds
{2) PARTICULARS OF THE NEW NOMINEE/! S — [Use photocapies of this Form:SH-14 In case of additional Multiple New Nominations in the same folio )

Name of Nominee

Address of Nominee Dateof Birth | { - . }

father's/Mother’s/ 5 ]

Spouse’s name Occupation

Relaticnship with o

the security holder Nationality

E-mail_id Mobile No
{3) IN CASE NEW NOMINEE IS A MINOR — '

Name of B e

Guard]an Date of Birth { - & }

Address of Datg qf.m;'mng {

Guardian - majority : - }
Signature{s) as per Specimen recorded with the Company. , i

First Holder Joint Holder -1 ’ _Joiﬁt-'HOid,e_f -2 Joint Holder -3

Witness Details:

Nanie of Witness

Address of Signature

Withess Pin__ Date

Now Nomlnltion will be: mg;stered for entire holding In thie folio. In case of more than ofie new-nomiiriee, the ratio should } be furnished & separaie form'to be
filled for each of the new-nominee.

LINKIntime



Form SH-14 - INSTRUCTIONS

[Please follow the instructions given below very carefully while filling in your request for Cancellation/Variation
in Nomination registered.]

Upon successful execution of SH-14, the earller Nomlnation shall stand cancelled.

The New-Nomination can be made only by individuals applying/holding securities on their own
behalf singly or Jointly. Non-individuais Including Soclety, Trust, Body Corporate, Partnership Firm,
Karta of Mindy Undividud Family, holder of Powsr of Attorney cannot nominate. The new nermination
will be registered only when it is complete in all respects including the signature of (a) all registered
holders (as per specimen lodged with the Company / RTA § and (b} the complete details ot the new
nominee and witness being furnished.

A it Lan be nomiligled os o uew nomliee by holde (s} ol secarities and it event Ui game and
address of the Guardian shall be furnished by the holder(s).

The new nominee shall not be a trust, soclety, body corporate, partnership firm, Karta of Hindu Undivided
Family, or a power of attorney holder. A Non-Resident indian can be a new nominee on re-patriable basis
provided RBI approval granted to the new nominee is registeréd with the Company.

In case you have many fblios, then you may take a photocbpy of this form.

Request for Change/Cancellation in Nomination in Form SH-14 will be considered for securities held in
physical form only.

The new nomination will be valid, if the registration of Nomination is done before the demise of all the
holders in the folio.

The nominatioh stands rescinded whenever the securities in the given folio are transposed /ftransmitted/
amalgamated, in such a scenario a new Nomination Form will have to be filled by the security holder(s).

In case the holder{s) desires to nofninate more than one person as nominee, the ratio shall be mentioned
and separate form to be filled for each nominee.

Fresh Nomination registration number will be allotted upon successful registration.

10.

The Company / RTA will entertain claims of registered nominees only.

11.

The new nominee will be entitled to all the rights in the securities upon demise of all holders in the folio.

12.

In case the nomination already registered is being cancelled by submission of SH-14 and a fresh
nomination is not being registered, the security holder(s) is/are mandatorily required to submit Form ISR-3
to ‘Opt Out’ of Nomination.

13.

Kindly note that the nomination being a legal document the same should be dated by the security holder.
Furthermore, the date of execution on the Nomination Form should match with the date of witness,
witnessing the document.

FOR OFFICE USE ONLY

Nomination Registration Number

Date of Registration

Checked and Signature of Employee :

LINKIntime




