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SECRETARIAL AUDIT REPORT 

FOR THE FINANCIAL YEAR ENDED 31.03.2020 

[Pursuant to Section 204(1) of the Companies Act, 2013 and Rule No. 9 of the 
Companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014] 

To 
The Members, 
Zenith Exports Limited  
19, R. N. Mukherjee Road 
Kolkata - 700 001 
West Bengal 
 
I have conducted the secretarial audit of the compliance of applicable statutory 
provisions and the adherence to good corporate practices by Zenith Exports Limited 
having its Registered Office at 19, R. N. Mukherjee Road, Kolkata – 700001, West 
Bengal (hereinafter called the Company). Secretarial Audit was conducted in a 
manner that provided me a reasonable basis for evaluating the corporate 
conducts/statutory compliances and expressing my opinion thereon. 

 

Based on my verification of the books, papers, minute books, forms and returns filed 
and other records maintained by the Company and also the information provided by 
the Company, its officers, agents and authorized representatives during the conduct 
of secretarial audit, I hereby report that in my opinion, the Company has, during the 
audit period covering the financial year ended 31.03.2020 complied with the 
statutory provisions listed hereunder and also that the Company has proper Board-
processes and compliance-mechanism in place to the extent, in the manner and 
subject to the reporting made hereinafter. 

Auditors’ Responsibility 

Maintenance of Secretarial Records is the responsibility of the management of the 
Company. My responsibility is to express an opinion on existence of adequate Board 
process and compliance management system, commensurate to the size of the 
Company, based on these secretarial records as shown to me during the said audit 



 
and also based on the information furnished to me by the officers’ and the agents of 
the Company during the said audit. 

I have followed the audit practices and processes as were appropriate to the best of 
my understanding to obtain reasonable assurance about the correctness of the 
contents of the secretarial records. The verification was done on test basis to ensure 
that correct facts are reflected in secretarial records. I believe that the processes and 
practices, I followed, provide a reasonable basis for my opinion. 

I have not verified the correctness, appropriateness and bases of financial records, 
books of accounts and decisions taken by the Board and by various committees of 
the Company during the period under scrutiny. I have checked the Board process and 
compliance management system to understand and to form an opinion as to whether 
there is an adequate system of seeking approval of respective committees of the 
Board, of the Board, of the members of the Company and of other authorities as per 
the provisions of various statutes as mentioned hereinafter. 

Wherever required I have obtained the management representation about the 
compliance of the laws, rules and regulations and happening of events, etc. 

I have relied upon the accuracy of the documents and information as shared by the 
Company with me through appropriate Information Technology tools to assist me in 
completing the secretarial audit work during lock down period due to unprecedented 
situation prevailing in the Country due to CoVID-19 virus pandemic and the same is 
subject to physical verification by me post normalization of the situation. 

The Compliance of the provisions of Corporate and other applicable laws, rules, 
regulations and standards is the responsibility of the management. My examination 
was limited to the verification of compliance procedures on test basis. 

My report is neither an assurance as to the future viability of the Company nor of the 
efficacy or effectiveness or accuracy with which the management has conducted the 
affairs of the Company. 

I report that, I have examined the books, papers, minute books, forms and returns 
filed and other records maintained by the Company for the financial year ended 
31.03.2020 according to the provisions of (as amended) : 

(i)            The Companies Act, 2013 (the Act) and the rules made there under; 
(ii)             Secretarial Standards as issued by The Institute of Company Secretaries 

of India; 



 
(iii) The Securities Contracts (Regulation) Act, 1956 and the rules made there 

under; 
(iv) The Depositories Act, 1996 and the Regulations and Bye-laws framed 

there under; 
(v)             Foreign Exchange Management Act, 1999 and the rules and regulation 

made there under to the extent of Foreign Direct Investment, Overseas 
Direct Investment and External Commercial Borrowings; 

(vi) The following Regulations and Guidelines prescribed under the Securities 
and Exchange Board of India Act, 1992: 
 

(a) The Securities and Exchange Board of India (Substantial Acquisition of 
Shares and Takeovers) Regulation, 2011; 

(b) The Securities and Exchange Board of India (Prohibition of Insider 
Trading) Regulations, 2015; 

(c) The Securities and Exchange Board of India (Registrars to an Issue and 
Share Transfer Agents) Regulations, 1993 regarding the Companies Act 
and dealing with client; 

(d) The Securities and Exchange Board of India (Listing Obligations and 
Disclosure Requirements) Regulations, 2015. 

 

I further report that, having regard to the compliance system prevailing in the 
Company and on examination of the relevant documents and records in pursuance 
thereof, on test-check basis, the Company has specifically complied with the 
provisions of the following Act: 

1. The Foreign Trade (Development and Regulation) Act, 1992; 
2. Foreign Trade Policy and 
3. RBI Guidelines on Export of Goods & Services   

 

to the extent of its applicability to the Company during the financial year ended 
31.03.2020 and my examination and reporting is based on the documents, records 
and files as produced and shown to and the information and explanations as 
provided to me by the Company and its management and to the best of my judgment 
and understanding of the applicability of the different enactments upon the 
Company. Further, to the best of my knowledge and understanding there are 
adequate systems and processes in the Company commensurate with its size and 
operation to monitor and ensure compliances with applicable laws. 



 
During the period under review the Company has complied with the provisions of the 
Act, Rules, Regulations, Guidelines, Standards, etc. as mentioned above. 
 

During the period under review, provisions of the following 
regulations/guidelines/standards were not applicable to the Company: 
 

(i)      The Securities and Exchange Board of India (Buyback of Securities)  
Regulations, 2018; 

(ii)       The Securities and Exchange Board of India (Share Based Employee 
Benefits) Regulations, 2014 ; 

(iii) The Securities and Exchange Board of India (Issue and Listing of Debt 
Securities) Regulations, 2008; 

(iv) The Securities and Exchange Board of India (Issue of Capital and Disclosure 
Requirements) Regulation, 2018; 

(v)       The Securities and Exchange Board of India (Delisting of Equity Shares) 
Regulations, 2009. 

 
I further report that: 
 

(a) The Board of Directors of the Company is duly constituted with proper balance 
of Executive Directors, Non-Executive Directors and Independent Directors. 
The changes in the composition of the Board of Directors that took place 
during the period under review were carried out in compliance with the 
provisions of the Act. 
 

(b) Adequate notice is given to all directors to schedule the Board Meetings, 
agenda and detailed notes on agenda were sent at least seven days in advance, 
and a system exists for seeking and obtaining further information and 
clarifications on the agenda items before the meeting and for meaningful 
participation at the meeting. 
 

(c) Majority decision is carried through while the dissenting members’ views, if 
any, are captured and recorded as part of the minutes. 

 
(d) There are adequate systems and processes in the Company commensurate 

with the size and operations of the Company to monitor and ensure 
compliance with applicable laws, rules, regulations and guidelines. 
 



 
 
 

I further report that : 
 

(a) In the light of heightened concern on spread of COVID-19 across the nation and 
as per the notifications issued by the Central / State Government(s), the 
Company had temporarily closed operations at its manufacturing units and 
offices with effect from 24th March, 2020. However, the Company had 
gradually resumed its operations in a phased manner from the first week of 
May month with due permission of the local district authorities as applicable 
and in accordance with the guidelines stipulated by the Ministry of Home 
Affairs of the Government of India and the local authorities. 

 
 

Sd/- 
Place: Kolkata                                          (Asit Kumar Labh)  
Dated: September 4, 2020         Practicing Company Secretary
            ACS – 32891 / CP No.- 14664 
 



 

 

 

CERTIFICATE OF NON-DISQUALIFICATION OF DIRECTORS 
(Pursuant to Regulation 34(3) and Schedule V Para C clause (10)(i) of the SEBI (Listing Obligations and 

Disclosure Requirements) Regulations, 2015) 
 
 
To, 
The Members of 
Zenith Exports Limited  
19, R. N. Mukherjee Road 
Kolkata - 700 001 
West Bengal 
 
I have examined the relevant registers, records, forms, returns and disclosures received from the 
Directors of Zenith Exports Limited having CIN: L24294WB1981PLC033902 and having registered 
office at 19, R. N. Mukherjee Road, Kolkata – 700001, West Bengal (hereinafter referred to as 
‘the Company’), produced before me by the Company for the purpose of issuing this Certificate, 
in accordance with Regulation 34(3) read with Schedule V Para-C Sub clause 10(i) of the Securities 
Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations, 2015. 

 
In my opinion and to the best of my information and according to the verifications (including 
Directors Identification Number (DIN) status at the portal www.mca.gov.in) as considered 
necessary and explanations furnished to me by the Company & its officers, I hereby certify that 
none of the Directors on the Board of the Company as stated below for the Financial Year ending 
on 31st March, 2020 have been debarred or disqualified from being appointed or continuing as 
Directors of the Company by the Securities and Exchange Board of India, Ministry of Corporate 
Affairs or any such other Statutory Authority: 

 
Sr. No. Name of Director DIN Date of appointment 

in Company 
1. Surendra Kumar Loyalka 00006232 23.07.1981 
2. Urmila Loyalka 00009266 13.02.2015 
3. Surendra Bafna 00127681 12.11.2018 
4. Kamal Koomar Jain 00551662 13.02.2019 
5. Rabindra Kumar Sarawgee 00559970 12.11.2018 
6. Varun Loyalka 07315452 29.05.2018 
7. Sanjay Kumar Shaw 08507089 12.08.2019 

 
Ensuring the eligibility of for the appointment / continuity of every Director on the Board is the 
responsibility of the management of the Company. My responsibility is to express an opinion 
on these based on my verification. This certificate is neither an assurance as to the future 
viability of the Company nor of the efficiency or effectiveness with which the management has 
conducted the affairs of the Company. 
 

                                                                                                                                                                    Sd/- 
Place: Kolkata                     (Asit Kumar Labh)  
Dated: September 04, 2020                   Practicing Company Secretary
                   ACS – 32891 / CP No.- 14664 








































































































































