


NOTICE

No�ce is hereby given that 36th Annual General Mee�ng of the members of M/s Octavius Planta�ons 
Limited to be held on Wednesday, at 12:30 PM. at the Registered Office 30th Day of December, 2020, 
of the Company situated at 54/2&3, Hanuman Lane Connaught Place New Delhi 110001, to transact 
the following business:

ORDINARY BUSINESS
Item No 1:  Adop�on Of Financial Statements

To receive, consider and adopt the Balance Sheet and Profit & Loss Account of the Company for the 
year ended 31st March, 2020 along with the Cash Flow Statement and Notes to the accounts and the 
report of the Board of Directors and the Auditors’ thereon.

Item No. 2: Re-Appointment of Mr. Raj Kumar Jain (03505168)
To Appoint a director in place of Mr. Raj Kumar Jain (DIN: 03505168) who re�res by rota�on and being 
eligible, offers himself for re-appointment.  

SPECIAL BUSINESS
Item No 3:   Appointment of Mrs. Anjana Jain as an Independent Director of the Company:-

To consider and, if thought fit, to pass, with or without modifica�on(s), the following resolu�on as an 
Ordinary Resolu�on

RESOLVED THAT pursuant to the provisions of Sec�on 149, 152 and other applicable provisions, if any, 
of the Companies Act, 2013, read with The Companies (Appointment and Qualifica�ons of Directors) 
Rules, 2014  (including any statutory modifica�on(s)or re-enactment thereof for the �me being in 
force) Mrs. Anjana Jain (DIN: 08924803), who was appointed by the Board of Directors as an Addi�onal 
Independent Director of the Company with effect from August 31, 2020 pursuant to the provisions of 
Sec�on 161(1) of the Companies Act, 2013 and who holds office upto the date of ensuing Annual 
General Mee�ng , in respect of whom the Company has received a no�ce in wri�ng proposing her 
candidature for the office of Director and as recommended by Nomina�on and Remunera�on 
Commi�ee, be and is hereby appointed as an Non-Execu�ve Independent Director of the Company to 
hold office for a term of 5 (Five) consecu�ve years with effect from the conclusion of this Annual 
General Mee�ng and whose period of office will not be liable to determina�on by re�rement of 
directors by rota�on"

RESOLVED FURTHER THAT the Board of Directors of the Company be and is hereby authorized to do all 
acts and take all such steps as may be necessary, proper or expedient to give effect to this resolu�on 
and for ma�ers connected therewith or incidental thereto.

Item No 4:   Appointment of Ms. Nalini Jain as an Independent Director of the Company:-

To consider and, if thought fit, to pass, with or without modifica�on(s), the following resolu�on as an 
Ordinary Resolu�on
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NOTICE

RESOLVED THAT pursuant to the provisions of Sec�on 149, 152 and other applicable provisions, if any, 
of the Companies Act, 2013, read with The Companies (Appointment and Qualifica�ons of Directors) 
Rules, 2014  (including any statutory modifica�on(s) or re-enactment thereof for the �me being in 
force) Ms. Nalini Jain (DIN:08924809), who was appointed by the Board of Directors as an Addi�onal 
Independent Director of the Company with effect from August 31, 2020 pursuant to the provisions of 
Sec�on 161(1) of the Companies Act, 2013 and who holds office upto the date of ensuing Annual 
General Mee�ng , in respect of whom the Company has received a no�ce in wri�ng proposing his 
candidature for the office of Director and as recommended by Nomina�on and Remunera�on 
Commi�ee, be and is hereby appointed as an Non-Execu�ve Independent Director of the Company to 
hold office for a term of 5 (Five) consecu�ve years with effect from the conclusion of this Annual General 
Mee�ng and whose period of office will not be liable to determina�on by re�rement of directors by 
rota�on"

RESOLVED FURTHER THAT  the Board of Directors of the Company be and is hereby authorized to do all 
acts and take all such steps as may be necessary, proper or expedient to give effect to this resolu�on and 
for ma�ers connected therewith or incidental thereto.

1. The relevant Explanatory Statement pursuant to Sec�on 102 of the Companies Act, 2013 (“Act”) 
se�ng out material facts concerning the business under Item  Nos. 3 to 4 of the accompanying 
No�ce, is annexed hereto. The relevant details, pursuant to Regula�ons 26(4), 17(11) and 
36(3)of the SEBI (Lis�ng Obliga�ons and Disclosure Requirements) Regula�ons, 2015 (“SEBI 
Lis�ng Regula�ons”) and Secretarial Standard on General Mee�ngs issued by the Ins�tute of 
Company Secretaries of India, in respect of Directors seeking appointment/re- appointment at 
this Annual General Mee�ng (“AGM”) are also annexed.

2. The Board of Directors of the Company at their mee�ng held on 30th November 2020 
considered that the special business under Item Nos. 3 to 4, being considered unavoidable, be 
transacted at 36th AGM of the Company.

                                                                                   By Order of the Board of Directors
                                                                                       For Octavius Planta�ons Limited

                                                                            
                                                                                                               

Registered Office: 54/2 & 3
Hanuman Lane, Connaught Place
New Delhi - 110011

DATE- 30th November, 2020

SD/-
RAJ KUMAR JAIN

                                                                           WHOLE TIME DIRECTOR
                                                                                                               DIN:- 03505168

10/333 Chopasani Housing Board
     Jodhpur 342001 Rajasthan

NOTES:-



NOTES:-

3. Since the AGM will be held through VC/OAVM Facility, the Route Map is not annexed in this 
No�ce.

4.  Electronic copy of all the documents referred to in the accompanying No�ce of the 36th  AGM 
and the Explanatory Statement shall be available for inspec�on in the Investor Sec�on of the 
website of the Company at www.octaviusplanta�ons.com. 

5. The Register of Directors and Key Managerial Personnel and their shareholding, maintained 
under Sec�on 170 of the Companies Act,  2013,  Register  of  contracts  or arrangements in 
which Directors are interested, maintained under Sec�on 189 of the Companies Act, 2013, and 
documents referred to  in  the  no�ce  will  be available for inspec�on by the members seeking 
to inspect such documents by sending an email to csdelhi.opl@gmail.com 

 
General Instruc�ons for accessing and par�cipa�ng in the 36th AGM through VC/OAVM Facility 
and vo�ng through electronic means including remote e-vo�ng: 

(a)  In view of con�nuing COVID-19 pandemic, the Ministry of Corporate Affairs (MCA) has vide 
Circular No. 14/2020 dated April 8, 2020, Circular No.17/2020 dated April 13, 2020 and Circular 
No. 20/2020 dated May 05,  2020 (hereina�er referred to as “ MCA Circulars”)and Securi�es 
and Exchange Board of India vide Circular No. SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated May 
12, 2020(hereina�er referred to as “SEBI Circulars”) permi�ed convening the AGM through 
video conferencing (VC) or other audio visual means (OAVM).

(b) In accordance with the MCA and SEBI Circulars, provisions of the Companies Act, 2013 (‘the 
Act’) and the Securi�es and Exchange Board of India (Lis�ng Obliga�ons and Disclosure 
Requirements) Regula�ons, 2015 (“Lis�ng Regula�ons”), the AGM of the Company is being 
held through VC / OAVM. The deemed venue for the AGM shall be the Registered Office of the 
Company. The detailed procedure for par�cipa�on in the mee�ng through VC/OAVM is 
annexed hereto.

©  In line with the MCA Circulars, the no�ce of the 36th AGM along with the Annual Report 2019-
20 are being sent only by electronic mode to those Members whose e-mail addresses are 
registered with the Company/ Depositories. Members may please note that this No�ce and 
Annual Report 2019-20 will also be available on the website of the Company and Stock 
Exchange at www.octaviusplanta�onslimited.com and on the website of CDSL at 
h�ps://www.evo�ngindia.com/. 

(d)  Members who have not registered their e-mail id are requested to register the same through 
their respec�ve Depositories.

(e) Pursuant to the provisions of Sec�on 108 of the Companies Act, 2013 read with Rule 20 of the 
Companies (Management and Administra�on) Rules, 2014 (as amended) and Regula�on 44 of 
SEBI (Lis�ng Obliga�ons & Disclosure Requirements) Regula�ons 2015 (as amended), and MCA 
Circulars dated April 08, 2020, April 13, 2020 and May 05, 2020 the Company is providing 
facility of remote e-vo�ng to its Members in respect of the business to be transacted at the 
AGM. For this purpose, the Company has entered into an agreement with Central Depository 
Services (India) Limited (CDSL) for facilita�ng vo�ng through electronic means, as the 
authorized e-Vo�ng’s agency. 

4



5

The facility of cas�ng votes by a member using remote e-vo�ng as well as the e-vo�ng system on 
the date of the AGM will be provided by CDSL.

(f)    The Remote e-vo�ng shall commence on Sunday, 27th December 2020 at 10.00 A.M. (IST) and 
ends on Tuesday 29th December 2020 at 5.00 P.M. (IST). During this period shareholders of the 
Company, holding shares as on the cut-off date i.e. Monday, 30th November, 2020 may cast their 
vote electronically. The e-vo�ng module shall be disabled by CDSL for vo�ng therea�er. The e-
vo�ng par�culars are as follows:

(g)     The Remote e-vo�ng shall not be allowed beyond the said date and �me.

(h)   A person whose name appears in the Register of Members / Beneficial Owners as on the cut -off 
date of Monday, 30th November, 2020 only shall be en�tled to avail the facility of remote e-vo�ng 
as well as vo�ng at the mee�ng.

(I)    The Board of Directors has appointed Mrs. Anu Malhotra a Prac�cing Company Secretary of M/s 
Anu Malhotra & Associates, email id csanumalhotra282@gmail.com to act as the Scru�nizer for 
conduc�ng the e-vo�ng process in a fair and transparent manner.

(j)     The members are requested to carefully read the instruc�ons for e-vo�ng before cas�ng their 
vote.

(k)   Any person, who acquires Shares of the Company and become Member of the Company a�er 
dispatch of the No�ce and holding Shares as on the cut-off date may obtain the login ID and 
password by sending a request at helpdesk.evo�ng@cdslindia.com. However if you are already 
registered with CDSL for remote e-vo�ng then you can use your exis�ng user ID and password for 
cas�ng your vote.

(l)     The Members can join the AGM in the VC/OAVM mode 15 minutes before and a�er the scheduled 
�me of the commencement of the Mee�ng by following the procedure men�oned in the No�ce. 
The facility of par�cipa�on at the AGM through VC/OAVM will be made available to at least 1000 
members on first come first served basis. This will not include large Shareholders (Shareholders 
holding 2% or more shareholding), Promoters, Ins�tu�onal Investors, Directors, Key Managerial 
Personnel, the Chairpersons of the Audit Commi�ee, Nomina�on and Remunera�on Commi�ee 
and Stakeholders Rela�onship Commi�ee, Auditors etc. who are allowed to a�end the AGM 
without restric�on on account of first come first served basis.

(m)  The a�endance of the Members a�ending the AGM through VC/OAVM shall be counted for the 
purpose of ascertaining the quorum under Sec�on 103 of the Companies Act, 2013.

(n)    Pursuant to MCA Circulars the facility to appoint proxy to a�end and cast vote for the members is 
not available for this AGM and hence the Proxy Form and A�endance Slip are not annexed to this 
No�ce. However, in pursuance of Sec�on 112 and Sec�on 113 of the Companies Act, 2013, 

NOTICE

Electronic Vo�ng Par�culars

EVSN (Electronic Vo�ng Sequence Number) User ID Password



NOTES:-

        representa�ves of the members may be appointed for the purpose of vo�ng through remote e- 
vo�ng or for par�cipa�on and vo�ng in the mee�ng held through VC/OAVM. 

(o)    In case of joint holders a�ending the AGM, only such joint holder whose name appears as first 
holder in the order of names as per Register of Members of the Company will be en�tled to vote.

(p)    The No�ce calling the AGM and the Annual Report for the Financial year 2019-20 shall be 
available on the website of the Company at www.octaviusplanta�ons.com. The AGM No�ce is 
also disseminated on the website of CDSL (agency for providing the Remote e-Vo�ng facility and 
e-vo�ng system during the AGM) i.e. www.evo�ngindia.com.

(q)     Declara�on of Results of e-vo�ng:

(I)      The vo�ng rights of the Members shall be in propor�on to the paid-up value of their shares in the 
equity capital of the Company as on the cut-off date.

(ii)     The Scru�nizer shall immediately a�er the conclusion of e-vo�ng, unblock the votes cast through 
remote e-vo�ng and make not later than two working days of the conclusion of the mee�ng, a 
consolidated Scru�nizer’s Report of the total votes cast in favor or against, if any, to the Chairman 
of the Company or a person authorized by him in wri�ng who should countersign the same.

(iii)    The Scru�nizer`s decision on the validity of the vote shall be final and binding.

(iv)  The Results on resolu�ons shall be declared on or a�er the AGM of the Company and the 
resolu�ons will be deemed to be passed on the AGM date subject to receipt of the requisite 
number of votes in favor of the resolu�ons.

(v)   The result declared along with the Scru�nizer`s report shall be placed on the website of the 
Company (www.octaviusplanta�ons.com) and on the website of CDSL within 2 (two) days of 
declara�on of Result and communicated to the Stock Exchanges where the Company shares are 
listed.

          The Instruc�ons For Shareholders For Remote E-Vo�ng are as under:

(I)      The shareholders should log on to the e-vo�ng website www.evo�ngindia.com.
(ii)     Click on “Shareholders” module
(iii)    Now enter your User ID

a.       For CDSL: 16 digits beneficiary ID
b.       For NSDL: 8 Characters DP ID followed by 8 Digits Client ID,

(iv)     Next enter the Image Verifica�on as displayed and Click on Login.

(v)     If you are holding shares in demat form and had logged on to www.evo�ngindia.com and voted 
on an earlier e-vo�ng of any company, then your exis�ng password is to be used.

(vi)    If you are a first �me user follow the steps given below:
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(vii)   A�er entering these details appropriately, click on “SUBMIT” tab.

(viii)  Shareholders holding shares in demat form will now reach ‘Password Crea�on’ menu 
wherein they are required to mandatorily enter their login password in the new 
password field. Kindly note that this password is to be also used by the demat holders 
for vo�ng for resolu�ons of any other company   on which they are eligible to vote, 
provided that company opts for e-vo�ng through CDSL pla�orm. It is strongly 
recommended not to share your password with any other person and take utmost care 
to keep your password confiden�al.

(ix)  Click on the EVSN for the relevant <Company Name> on which you choose to vote.

(x) On the vo�ng page, you will see “RESOLUTION DESCRIPTION” and against the same the  
op�on “YES/NO” for vo�ng. Select the op�on YES or NO as desired. The op�on YES 
implies that you assent to the Resolu�on and op�on NO implies that you dissent to the 
Resolu�on. 

(xi)           Click on the “RESOLUTIONS FILE LINK” if you wish to view the en�re Resolu�on details.

(xii) A�er selec�ng the resolu�on you have decided to vote on, click on “SUBMIT”. A 
confirma�on box will be displayed. If you wish to confirm your vote, click on “OK”, else to 
change your vote, click on “CANCEL” and accordingly modify your vote.

(xiii) Once you “CONFIRM” your vote on the resolu�on, you will not be allowed to modify 
your vote.

(xiv) You can also take a print of the votes cast by clicking on “Click here to print” op�on on 
the Vo�ng page.

(xv) If a demat account holder has forgo�en the login password then Enter the User ID and 
the image verifica�on code and click on Forgot Password & enter the details as 
prompted by the system.

(xvi) Shareholders can also cast their vote using CDSL’s mobile app “m-Vo�ng”. The m-Vo�ng 
app can be downloaded from respec�ve Store. Please follow the instruc�ons as 
prompted by the mobile app while Remote Vo�ng on your mobile.

PROCESS FOR THOSE SHAREHOLDERS WHOSE EMAIL ADDRESSES ARE NOT REGISTERED WITH 
THE DEPOSITORIES FOR OBTAINING LOGIN CREDENTIALS FOR E-VOTING FOR THE RESOLUTIONS 
PROPOSED IN THIS NOTICE: 

For Shareholders holding shares in Demat Form and Physical Form
Enter your 10 digit alpha-numeric *PAN issued by Income Tax Department (Applicable  
for both demat shareholders as well as physical shareholders)

•  Shareholders who have not updated their PAN with the Company/Depository 
Par�cipant are requested to use the sequence number which is printed on Postal 
Ballot / A�endance Slip indicated in the PAN field.

PAN



NOTES:-

1. As you are aware, in view of the situa�on arising due to COVID-19 global pandemic, the general 
mee�ngs of the companies shall be conducted as per the guidelines issued by the Ministry of 
Corporate Affairs (MCA) vide Circular No. 14/2020 dated April 8, 2020, Circular No.17/2020 
dated April 13, 2020 and Circular No. 20/2020 dated May 05, 2020. The forthcoming AGM/EGM 
will thus be held through through video conferencing (VC) or other audio visual means (OAVM).  
Hence, Members can a�end and par�cipate in the ensuing AGM/EGM through VC/OAVM.

 
2. Pursuant to the provisions of Sec�on 108 of the Companies Act, 2013 read with Rule 20 of the 

Companies (Management and Administra�on) Rules, 2014 (as amended) and Regula�on 44 of 
SEBI (Lis�ng Obliga�ons & Disclosure Requirements) Regula�ons 2015 (as amended), and MCA 
Circulars dated April 08, 2020, April 13, 2020 and May 05, 2020 the Company is providing facility 
of remote e-vo�ng to its Members in respect of the business to be transacted at the AGM/EGM. 
For this purpose, the Company has entered into an agreement with Central Depository Services 
(India) Limited (CDSL) for facilita�ng vo�ng through electronic means, as the authorized e-
Vo�ng’s agency. The facility of cas�ng votes by a member using remote e-vo�ng as well as the e-
vo�ng system on the date of the AGM will be provided by CDSL.

3. The Members can join the AGM in the VC/OAVM mode 15 minutes before and a�er the 
scheduled �me of the commencement of the Mee�ng by following the procedure men�oned in 
the No�ce. The facility of par�cipa�on at the AGM through VC/OAVM will be made available to 
atleast 1000 members on first come first served basis. This will not include large Shareholders 
(Shareholders holding 2% or more shareholding), Promoters, Ins�tu�onal Investors, Directors, 
Key Managerial Personnel, the Chairpersons of the Audit Commi�ee, Nomina�on and 
Remunera�on Commi�ee and Stakeholders Rela�onship Commi�ee, Auditors etc. who are 
allowed to a�end the AGM without restric�on on account of first come first served basis.

4. The a�endance of the Members a�ending the AGM through VC/OAVM will be counted for the 
purpose of ascertaining the quorum under Sec�on 103 of the Companies Act, 2013.

5. Pursuant to MCA Circular No. 14/2020 dated April 08, 2020, , the facility to appoint proxy to 
a�end and cast vote for the members is not available for this AGM. However, in pursuance of 
Sec�on 112 and Sec�on 113 of the Companies Act, 2013, representa�ves of the members such 
as the President of India or the Governor of a State or body corporate can a�end the AGM/EGM 
through VC/OAVM and cast their votes through e-vo�ng.

6. In line with the Ministry of Corporate Affairs (MCA) Circular No. 17/2020 dated April 13, 2020, 
the No�ce calling the AGM has been uploaded on the website of the Company at 
www.octaviusplanta�ons.com. The No�ce can also be accessed from the websites of the Stock 
Exchanges i.e. BSE Limited and Na�onal Stock Exchange of India Limited at www.bseindia.com. 
The AGM No�ce is also disseminated on the website of CDSL (agency for providing the Remote 
e-Vo�ng facility and e-vo�ng system during the AGM i.e. www.evo�ngindia.com.

7. The AGM has been convened through VC/OAVM in compliance with applicable provisions of 
the Companies Act, 2013 read with MCA Circular No. 14/2020 dated April 8, 2020 and MCA 
Circular No. 17/2020 dated April 13, 2020 and MCA Circular No. 20/2020 dated May 05, 2020.
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THE INTRUCTIONS FOR SHAREHOLDRES FOR REMOTE E-VOTING ARE AS UNDER:

(I) The vo�ng period begins on 27th December 2020 at 10:00 AM and ends 29th December 2020 
at 5:00 PM. During this period shareholders’ of the Company, holding shares either in physical 
form or in dematerialized form, as on the cut-off 30th November 2020 of may cast their vote 
electronically. The e-vo�ng module shall be disabled by CDSL for vo�ng therea�er.

(ii) Shareholders who have already voted prior to the mee�ng date would not be en�tled to 
vote at the mee�ng venue.

(iii) The shareholders should log on to the e-vo�ng website www.evo�ngindia.com.

(iv) Click on “Shareholders” module.

(v) Now enter your User ID 

a.  For CDSL: 16 digits beneficiary ID, 

b.  For NSDL: 8 Character DP ID followed by 8 Digits Client ID, 

c.  Shareholders holding shares in Physical Form should enter Folio Number registered with the 
Company.

OR
Alterna�vely, if you are registered for CDSL’s EASI/EASIEST e-services, you can log-in at 
h�ps://www.cdslindia.com from Login - Myeasi using your login creden�als. Once you 
successfully log-in to CDSL’s EASI/EASIEST e-services, click on e-Vo�ng op�on and proceed directly 
to cast your vote electronically.

(vi)    Next enter the Image Verifica�on as displayed and Click on Login.

(vii)  If you are holding shares in demat form and had logged on to www.evo�ngindia.com and 
voted on an earlier e-vo�ng of any company, then your exis�ng password is to be used. 

(viii)  If you are a first �me user follow the steps given below:
         In case you have any queries or issues regarding e-vo�ng, you may refer the Frequently Asked 

Ques�ons (“FAQs”) and e-vo�ng manual available at www.evo�ngindia.com, under help 
sec�on or write an email to helpdesk.evo�ng@cdslindia. com or call 1800225533.

All grievances connected with the facility for vo�ng by electronic means may be addressed to Mr. 
Rakesh Dalvi, Manager, (CDSL,) Central Depository Services (India) Limited, A Wing, 25th Floor, 
Marathon Futurex, Mafatlal Mill Compounds, N M Joshi Marg, Lower Parel (East), Mumbai - 
400013 or send an email to helpdesk.evo�ng@cdslindia.com or call 1800225533.

         



  For Shareholders holding shares in Demat Form and Physical Form

  Enter your 10 digit alpha-numeric *PAN issued by Income Tax Department (Applicable 
for both demat shareholders as well as physical shareholders)

  • Shareholders who have not updated their PAN with the Company/Depository 
Par�cipant are requested to use the sequence number sent by Company/RTA 
or contact Company/RTA.

   Enter the Dividend Bank Details or Date of Birth (in dd/mm/yyyy format) as 
recorded in your demat account or in the company records in order to login.

  • If both the details are not recorded with the depository or company please 
enter the member id / folio number in the Dividend Bank details field as 
men�oned in instruc�on (v).

(ix) A�er entering these details appropriately, click on “SUBMIT” tab.

(x) Shareholders holding shares in physical form will then directly reach the Company selec�on 
screen. However, shareholders holding shares in demat form will now reach ‘Password Crea�on’ 
menu wherein they are required to mandatorily enter their login password in the new password 
field. Kindly note that this password is to be also used by the demat holders for vo�ng for 
resolu�ons of any other company on which they are eligible to vote, provided that company opts 
for e-vo�ng through CDSL pla�orm. It is strongly recommended not to share your password with 
any other person and take utmost care to keep your password confiden�al.

(xi) For shareholders holding shares in physical form, the details can be used only for e-vo�ng on the 
resolu�ons contained in this No�ce.

(xii) Click on the EVSN for the relevant <Company Name> on which you choose to vote.

(xiii) On the vo�ng page, you will see “RESOLUTION DESCRIPTION” and against the same the op�on 
“YES/NO” for vo�ng. Select the op�on YES or NO as desired. The op�on YES implies that you 
assent to the Resolu�on and op�on NO implies that you dissent to the Resolu�on.

(xiv) Click on the “RESOLUTIONS FILE LINK” if you wish to view the en�re Resolu�on details.
(xv) A�er selec�ng the resolu�on you have decided to vote on, click on “SUBMIT”. A confirma�on box 

will be displayed. If you wish to confirm your vote, click on “OK”, else to change your vote, click on 
“CANCEL” and accordingly modify your vote.

(xvi) Once you “CONFIRM” your vote on the resolu�on, you will not be allowed to modify your vote.

(xvii) You can also take a print of the votes cast by clicking on “Click here to print” op�on on the Vo�ng 
page.

NOTES:-

Dividend 
Bank Details
OR Date of 
Birth (DOB)

PAN
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(xviii) If a demat account holder has forgo�en the login password then Enter the User ID and the 
image verifica�on code and click on Forgot Password & enter the details as prompted by the 
system.

(xix) Shareholders can also cast their vote using CDSL’s mobile app “m-Vo�ng”. The m-Vo�ng app 
can be downloaded from respec�ve Store. Please follow the instruc�ons as prompted by the 
mobile app while Remote Vo�ng on your mobile. 

PROCESS FOR THOSE SHAREHOLDERS WHOSE EMAIL ADDRESSES ARE NOT REGISTERED WITH 
THE DEPOSITORIES FOR OBTAINING LOGIN CREDENTIALS FOR E-VOTING FOR THE RESOLUTIONS 
PROPOSED IN THIS NOTICE: 

1.  For Physical shareholders- please provide necessary details like Folio No., Name of 
shareholder, scanned copy of the share cer�ficate (front and back), PAN (self a�ested 
scanned copy of PAN card), AADHAR (self a�ested scanned copy of Aadhar Card) by email to 
Company/RTA email id.

2.   For Demat shareholders -, please provide Demat account de�als (CDSL-16 digit beneficiary ID 
or NSDL-16 digit DPID + CLID), Name, client master or copy of Consolidated Account 
statement, PAN (self a�ested scanned copy of PAN card), AADHAR (self a�ested scanned copy 
of Aadhar Card) to Company/RTA email id. 

  
INSTRUCTIONS FOR SHAREHOLDERS ATTENDING THE AGM THROUGH VC/OAVM ARE AS 
UNDER:

1.   Shareholder will be provided with a facility to a�end the EGM/AGM through VC/OAVM 
through the CDSL e-Vo�ng system. Shareholders may access the same at 
h�ps://www.evo�ngindia.com under shareholders/members login by using the remote e-
vo�ng creden�als. The link for VC/OAVM will be available in shareholder/members login 
where the EVSN of Company will be displayed.

 
2.   Shareholders are encouraged to join the Mee�ng through Laptops / IPads for be�er 

experience.

3.    Further shareholders will be required to allow Camera and use Internet with a good speed to 
avoid any disturbance during the mee�ng.

4.   Please note that Par�cipants Connec�ng from Mobile Devices or Tablets or through Laptop 
connec�ng via Mobile Hotspot may experience Audio/Video loss due to Fluctua�on in their 
respec�ve network. It is therefore recommended to use Stable Wi-Fi or LAN Connec�on to 
mi�gate any kind of aforesaid glitches.

5.   Shareholders who would like to express their views/ask ques�ons during the mee�ng may 
register themselves as a speaker by sending their request in advance atleast Seven days prior 
to mee�ng men�oning their name, demat account number/folio number, email id, mobile 
number at (company email id). The shareholders who do not wish to speak during the AGM 
but have queries may send their queries in advance Seven days prior to mee�ng men�oning 
their name, demat account number/folio number, email id, mobile number at 
csdelhi.opl@gmail.com. These queries will be replied to by the company suitably by email. 
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6.   Those shareholders who have registered themselves as a speaker will only be allowed to  
express their views/ask ques�ons during the mee�ng.

INSTRUCTIONS FOR SHAREHOLDERS FOR E-VOTING DURING THE AGM ARE AS UNDER:-

1.   The procedure for e-Vo�ng on the day of the AGM is same as the instruc�ons men�oned above 
for Remote e-vo�ng.

2.  Only those shareholders, who are present in the AGM through VC/OAVM facility and have not 
casted their vote on the Resolu�ons through remote e-Vo�ng and are otherwise not barred 
from doing so, shall be eligible to vote through e-Vo�ng system available during the AGM.

3.  If any Votes are cast by the shareholders through the e-vo�ng available during the AGM and if 
the same shareholders have not par�cipated in the mee�ng through VC/OAVM facility , then 
the votes cast by such shareholders shall be considered invalid as the facility of e-vo�ng during 
the mee�ng is available only to the shareholders a�ending the mee�ng.

4.  Shareholders who have voted through Remote e-Vo�ng will be eligible to a�end the AGM. 
However, they will not be eligible to vote at the AGM.

(xx) Note for Non – Individual Shareholders and Custodians

• Non-Individual shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodians are 
required to log on to www.evo�ngindia.com and register themselves in the “Corporates” 
module.

• A scanned copy of the Registra�on Form bearing the stamp and sign of the en�ty should be 
emailed to helpdesk.evo�ng@cdslindia.com.

• A�er receiving the login details a Compliance User should be created using the admin login and 
password. The Compliance User would be able to link the account(s) for which they wish to 
vote on.

• The list of accounts linked in the login should be mailed to helpdesk.evo�ng@cdslindia.com and 
on approval of the accounts they would be able to cast their vote. 

• A scanned copy of the Board Resolu�on and Power of A�orney (POA) which they have issued in 
favour of the Custodian, if any, should be uploaded in PDF format in the system for the 
scru�nizer to verify the same.

• Alterna�vely Non Individual shareholders are required to send the relevant Board Resolu�on/ 
Authority le�er etc. together with a�ested specimen signature of the duly authorized 
signatory who are authorized to vote, to the Scru�nizer and to the Company at the email 
address viz; csdelhi.opl@gmail.com (designated email address by company), if they have voted 
from individual tab & not uploaded same in the CDSL e-vo�ng system for the scru�nizer to 
verify the same.

If you have any queries or issues regarding a�ending AGM & e-Vo�ng from the e-Vo�ng System, 
you may refer the Frequently Asked Ques�ons (“FAQs”) and e-vo�ng manual available at 
w w w . e v o � n g i n d i a . c o m ,  u n d e r  h e l p  s e c � o n  o r  w r i t e  a n  e m a i l  t o 
helpdesk.evo�ng@cdslindia.com or contact Mr. Ni�n Kunder (022- 23058738) or Mr. 
Mehboob Lakhani (022-23058543) or Mr. Rakesh Dalvi (022-23058542).

NOTES:-
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1.    The procedure for e-Vo�ng on the day of the AGM is same as the instruc�ons men�oned above for 
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2.    Only those shareholders, who are present in the AGM through VC/OAVM facility and have not 
casted their vote on the Resolu�ons through remote e-Vo�ng and are otherwise not barred from 
doing so, shall be eligible to vote through e-Vo�ng system available during the AGM.

3.   If any Votes are cast by the shareholders through the e-vo�ng available during the AGM and if the 
same shareholders have not par�cipated in the mee�ng through VC/OAVM facility , then the votes 
cast by such shareholders shall be considered invalid as the facility of e-vo�ng during the mee�ng is 
available only to the shareholders a�ending the mee�ng.

4.    Shareholders who have voted through Remote e-Vo�ng will be eligible to a�end the AGM. However, 
they will not be eligible to vote at the AGM.

(xx) Note for Non – Individual Shareholders and Custodians

•  Non-Individual shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodians are required 
to log on to www.evo�ngindia.com and register themselves in the “Corporates” module.

•  A scanned copy of the Registra�on Form bearing the stamp and sign of the en�ty should be emailed 
to helpdesk.evo�ng@cdslindia.com.

•  A�er receiving the login details a Compliance User should be created using the admin login and 
password. The Compliance User would be able to link the account(s) for which they wish to vote on.

•  The list of accounts linked in the login should be mailed to helpdesk.evo�ng@cdslindia.com and on 
approval of the accounts they would be able to cast their vote. 

•  A scanned copy of the Board Resolu�on and Power of A�orney (POA) which they have issued in 
favour of the Custodian, if any, should be uploaded in PDF format in the system for the scru�nizer to 
verify the same.

•  Alterna�vely Non Individual shareholders are required to send the relevant Board Resolu�on/ 
Authority le�er etc. together with a�ested specimen signature of the duly authorized signatory who 
are authorized to vote, to the Scru�nizer and to the Company at the email address viz; 
csdelhi.opl@gmail.com (designated email address by company), if they have voted from individual 
tab & not uploaded same in the CDSL e-vo�ng system for the scru�nizer to verify the same.
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If you have any queries or issues regarding a�ending AGM & e-Vo�ng from the e-Vo�ng System, you 
may refer the Frequently Asked Ques�ons (“FAQs”) and e-vo�ng manual available at 
www.evo�ngindia.com, under help sec�on or write an email to helpdesk.evo�ng@cdslindia.com 
or contact Mr. Ni�n Kunder (022- 23058738) or Mr. Mehboob Lakhani (022-23058543) or Mr. 
Rakesh Dalvi (022-23058542).

All grievances connected with the facility for vo�ng by electronic means may be addressed to Mr. 
Rakesh Dalvi, Manager, (CDSL, ) Central Depository Services (India) Limited, A Wing, 25th Floor, 
Marathon Futurex, Mafatlal Mill Compounds, N M Joshi Marg, Lower Parel (East), Mumbai - 400013 
or send an email to helpdesk.evo�ng@cdslindia.com or call  on 022-23058542/43.

EXPLANATORY STATEMENT IN RESPECT OF THE SPECIAL BUSINESS PURSUANT TO SECTION102 
OF THE COMPANIES ACT, 2013

ITEM NO-3

Mrs. Anjana Jain (08924803) was appointed as an Addi�onal Non-Execu�ve Independent Director 
w.e.f. 31st August, 2020 in accordance with the provisions of Sec�on 161 of the companies Act, 
2013 and Ar�cles of Associa�on of the Company. In this regard the company has received request 
in wri�ng from Mrs. Anjana Jain proposing her candidature for appointment as an Independent 
Director of the Company in accordance with the provisions of Sec�on 160 and all other applicable 
provisions of the Companies Act, 2013.

The Company has received declara�on to this effect that she meets the criteria of independent 
Director as provided under sec�on 149 (6) of the Act and under Regula�on 16 of the Securi�es 
and Exchange Board of India (Lis�ng Obliga�on and Disclosure Requirements) Regula�ons, 2015. 
Based on the confirma�on and Declara�on received from Mrs. Anjana Jain, The Board of Directors 
of your company opine that Mrs. Anjana Jain fulfills the condi�ons specified in the companies Act, 
2013 for such appointment.

ITEM NO-4

Ms. Nalini Jain (08924809) was appointed as an Addi�onal Non-Execu�ve Independent Director 
w.e.f. 31st August, 2020 in accordance with the provisions of Sec�on 161 of the companies Act, 
2013 and Ar�cles of Associa�on of the Company. In this regard the company has received request 
in wri�ng from Ms. Nalini Jain proposing her candidature for appointment as an Independent 
Director of the Company in accordance with the provisions of Sec�on 160 and all other applicable 
provisions of the Companies Act, 2013.

The Company has received declara�on to this effect that she meets the criteria of independent 
Director as provided under sec�on 149 (6) of the Act and under Regula�on 16 of the Securi�es 
and Exchange Board of India (Lis�ng Obliga�on and Disclosure Requirements) Regula�ons, 2015. 
Based on the confirma�on and Declara�on received from Ms. Nalini Jain, The Board of Directors 
of your company opine that Ms. Nalini Jain fulfills the condi�ons specified in the companies Act, 
2013 for such appointment.

NOTES:-
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Annexure to No�ce:

Informa�on of Directors seeking appointment/ re-appointment of the forthcoming AGM 
pursuant to the Secretarial Standard 2 issued by ICSI and under Regula�on 36 of SEBI (Lis�ng 
Obliga�on and Disclosure Requirements) Regula�ons, 2015

    Anjana Jain   Nalini Jain

DIN
  
DOB & Na�onality  26/07/1969       02/06/1995

Shareholding in the 
Company   NIL    NIL

List of Directorships in 
other Listed Company  NIL    NIL

Qualifica�on & Experience Mrs. Anjana Jain is   Ms. Nalini Jain is a
    Graduate by qualifica�on             graduate by qualifica�on.
  
Membership of Audit &
Stakeholder rela�onship
Commi�ee in other 
Company   NIL    NIL

Rela�onship with other 
director    NA    NA
 


