


December 6, 2016

IMPORTANT & URGENT FOR YOUR IMMEDIATE ATTENTION 

Dear Shareholder(s),

Sub: Transfer of Equity Shares of the Company held by you to Investor Education and Protection Fund (IEPF) 
Suspense Account

We would like to inform you that as per Section 124 of the Companies Act, 2013 (the Act) and other applicable provisions 
all unpaid or unclaimed dividends are required to be transferred by the Company to the Investor Education and 
Protection Fund (IEPF) established by the Central Government after completion of 7 (seven) years. Full details of such 
unclaimed dividends are regularly updated by the Company on the website of the Ministry of Corporate Affairs (MCA).

Ministry of Corporate Affairs has recently notified new Rules namely “Investor Education and Protection Fund Authority 
(Accounting, Audit, Transfer and Refund) Rules 2016” which have come into force from September 7, 2016. The said 
Rules, amongst other matters, contain provisions for transfer of all shares in respect of which dividend has not been 
paid or claimed for 7 (seven) consecutive years or more to IEPF Suspense Account. 
 
Our records indicate that you have not claimed your dividend for last 7 (seven) years and the amount(s) is/are lying 
unpaid / unclaimed against your folio / demat account, the details of which are given in the Annexure. You are 
therefore requested to claim the unpaid / unclaimed amount(s) by returning the enclosed Annexure duly signed so 
as to reach our Registrar & Transfer Agents – TSR Darashaw Limited at the below mentioned address on or before 
January 31, 2017.    

However, in case, the dividend amounts are not claimed within the stipulated time period i.e. on or before 
January 31, 2017 or such other date as may be extended, the Company will be compelled to transfer your shares 
to IEPF Suspense Account, upon completion of 3 (three) months from the date of this intimation or such other date 
as may be extended, without any further notice, by following the due process as provided in the notification 
which is as under:

a) In case you hold shares in physical form:  Duplicate share certificate(s) will be issued and transferred to the IEPF 
Suspense Account.  The original share certificate(s) which stand registered in your name and is held by you will stand 
automatically cancelled and be deemed non-negotiable.  

b) In case you hold shares in electronic form: Your demat account will be debited for the shares liable for transfer.   

Please note that post the transfer of shares to the IEPF, you may claim from IEPF Authority both the unclaimed dividend 
amount and the shares by making an application in prescribed Form IEPF-5 online and sending the physical copy of the 
same duly signed (as per the specimen signature recorded with the Company) along with requisite documents 
enumerated in the Form-IEPF - 5. 

The Rules and the application form (Form IEPF – 5), as prescribed by the MCA for claiming back the shares / dividend are 
available on the website of MCA at www.iepf.gov.in.  

Please note that no claim shall lie against the Company in respect of unclaimed dividend amount and shares transferred 
to IEPF Authority pursuant to the said Rules.  

Please take necessary immediate action at your end.  

In case of any query, you may please contact the Company/ TSR Darashaw Limited at the following addresses /email/ 
telephone nos.

CEAT LIMITED
CIN: L25100MH1958PLC011041

Registered Office: 463, Dr. Annie Besant Road, Worli, Mumbai 400 030
Telephone No.: 022-24930621 Fax: 022-25297423

E-mail: investors@ceat.in; Website: www.ceat.com

CEAT Limited,
463, Dr. Annie Besant Road,
Worli, Mumbai 400 030
Email: investors@ceat.in
Tel: 022-2493 0621

TSR Darashaw Limited,
6-10 Haji  Moosa Patrawalla Industrial Estate, 
20, Dr. E Moses Road,  Mumbai 400 021 
Email:csg-unit@tsrdarashaw.com 
Tel : +91 22 6658686 Fax : +91 22 66568484

Assuring you of our best services.

Yours faithfully,
For For Voltas Limited
Sd/-
V.P. Malhotra
Vice President – Taxation, Legal & Company Secretary

To,
TSR DARASHAW LIMITED
(Unit : Voltas Limited)
6-10, Haji Moosa Patrawala Industrial Estate,
20, Dr. E. Moses Road, Near Famous Studio, Mahalaxmi,
Mumbai 400 011. (CIN:U67120MH1985PLC037369)

Dear Sir/Madam,

Sub : Payment of unpaid / unclaimed dividend

(Tick P whichever is applicable)
?I enclose the original dividend warrant as per particulars given overleaf, kindly arrange for payment thereof.
?I do not possess the original dividend warrant as per particulars given overleaf, kindly arrange for payment on the basis of this 

advice.
?I confirm that I have not encashed the dividend warrant sent to me earlier nor have I received any money in connection with the 

payment(s) mentioned overleaf.

Signature of first holder

IMPORTANT & URGENT FOR YOUR IMMEDIATE ATTENTION

Dear Shareholder(s),

Sub: Mandatory Transfer of Equity Shares of the Company held by you to Investor Education and Protection Fund 
(IEPF) Suspense Account

As per Section 124(6) of the Companies Act, 2013 read with the Investor Education and Protection Fund Authority 
(Accounting, Audit, Transfer and Refund) Rules 2016 (“Rules”), all shares in respect of which dividend has not been paid 
or claimed for seven consecutive years or more have to be transferred to the Investor Education and Protection Fund 
(IEPF).

As per the records of the Company, the dividend against your folio no./DP Id Client ID remains unclaimed/un-encashed 
for the last 7 consecutive years and the amount(s) is/ are lying unpaid / unclaimed as per information below:

CEAT LIMITED
CIN: L25100MH1958PLC011041

Registered Office: 463, Dr. Annie Besant Road, Worli, Mumbai 400 030
Telephone No.: 022-24930621 Fax: 022-25297423

E-mail: investors@ceat.in; Website: www.ceat.com

We request you to claim the above said dividend(s) due to you by making an application immediately and sending it to 
the Registrar and Share Transfer Agent (RTA) of the Company i.e. TSR Darashaw Limited, 6-10, Haji Moosa Patrawala 
Industrial Estate, 20, Dr. E. Moses Road, Near Famous Studio, Mahalaxmi, Mumbai 400 011 (Tel. No. 66178484, Email id: 
csg-unit@tsrdarashaw.com). 

Please provide following details in all your communications: 1. Name of the Company, 2. Folio No. or DP ID Client 
ID, 3. Name of Shareholder, 4. Contact No., 5. Email ID. 6. Cancelled cheque leaf, 7. Self-attested copy of the PAN 
Card, 8. Self-attested copy of the address proof like latest utility bill/passport etc.

In case we do not hear anything from you by January 31, 2017, we shall, as per the requirements of the said Rules, 
transfer the shares to IEPF Suspense Account as per procedure stipulated in the said Rules, without any further notice. 
Please note that no claim shall lie against the Company in respect of unclaimed dividend amount or shares once 
the same are transferred to IEPF Authority pursuant to the said Rules.

Concerned shareholders holding shares in physical form and whose shares are liable to be transferred to the IEPF 
suspense account, may note that the Company would be issuing duplicate share certificate(s) in lieu of the original 
share certificates(s) held by them for the purpose of transfer of shares to the IEPF suspense account as per the said 
Rules and upon such issue, the original share certificate(s), which are registered in their name, will stand 
automatically cancelled and will be deemed non-negotiable. The shareholders may further note that the details 
uploaded by the Company on its website in this regard shall be deemed as adequate notice in respect of issue of 
duplicate share certificate(s) by the Company for the purpose of transfer of shares to the IEPF suspense account 
pursuant to the said Rules. In case shares are held in dematerialized form and are liable to be transferred, the 
Company will give Delivery Instruction Slip to the Depository Participant(s) as may be identified by the IEPF 
Authority, for transfer of shares in favour of IEPF Suspense account.

Please note that both the unclaimed dividends and corresponding share(s) including all benefits accruing on such 
share(s), if any, once transferred to IEPF Suspense Account can be claimed back from IEPF Authority after following the 
procedure prescribed under in the said Rules. In case the concerned shareholders wish to claim the shares after transfer 
to IEPF Suspense Account, a separate application can be made to the IEPF Authority in Form IEPF-5, as prescribed under 
the said Rules and the same is available at IEPF website i.e. www.iepf.gov.in

In case you need any further information/clarification or assistance, please feel free to contact the Company or RTA of 
the Company at the address provide above

   Date: 05/12/2016

Ref: Folio No./DP Id Client ID:

Dividend for the year Warrant No. Amount (Rs)

Final Dividend for the Year 2009-10

Final Dividend for the Year 2010-11

Final Dividend for the Year 2011-12

Final Dividend for the Year 2012-13

Final Dividend for the Year 2013-14

Final Dividend for the Year 2014-15

Interim Dividend for the Year 2015-16

Yours faithfully,
For CEAT Limited 
 
Shruti Joshi                                                                                                                    
Company Secretary 

Yours faithfully,

For CEAT Limited

Sd/-
Shruti Joshi
Company Secretary 

Encl/- as above



To,
TSR DARASHAW LIMITED
(CIN:U67120MH1985PLC037369)
6-10, Haji Moosa Patrawala Industrial Estate,
20, Dr. E. Moses Road, Near Famous Studio, 
Mahalaxmi, Mumbai 400 011.

Dear Sir / Madam,
Unit: CEAT Limited

Sub: Payment of unclaimed dividend

With reference to the circular letter dated December 6, 2016, kindly arrange to make the payment of 
unclaimed dividend as stated below: (Tick / whichever is applicable).

qI enclose the original instrument(s). 
qI do not possess the original instrument(s). 

I confirm that I have not encashed the instrument(s) sent to me earlier nor have I received any money in 
connection with the payment(s) mentioned  below:

Account No./ Folio: 

Warrant No. Net Amount (Rs. P.) Date of Payment Last Date to Claim

31-Jul-10

02-Sep-11

16-Aug-12

29-Aug-13

01-Oct-14

17-Aug-15

29-Mar-16

31-Jan-17

31-Jan-17

31-Jan-17

31-Jan-17

31-Jan-17

31-Jan-17

31-Jan-17

I request you to register my new address as given below and self attested copies of the following documents  
towards Identity Proof and Address proof are enclosed as supporting .

• Self Attested copy of PAN card
• Self Attested copy of Passport/ Aadhar Card/ latest Utility Bill (should not be older than 3 months)
New Address: _____________________________________________________________________________

  
Place    :
Date     :                                                                                                                                                                                                                                                                                                                                                                                                                         

Signature of first holder : ______________________

_____________________________________________________________________________

Annexure 

ZV/MCA/IEPF: 








