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. Noie,in#,f.n:g*,ij4lfi:hifi de experiiinie in accountin$ haVi

Com mendableexPerience.
. i;;;;th knowledge ofvarious,scrutiny of tax. management for

both business Houses and individual professionals.
. nOif iiy to handle various complexities of Income Tax, ROC, TDI

GST, VAT,CST,Service Tax, iustom and Excise: 
- -r --. r**rr"ni riirr in o"uiing piofessional pressure in a planned and W

;i;; pii.*iu', the heip'of app-lications of l11est technolosical

advancements, no matter how stressful the busines.s environme.nt it..
. strong organizational and communicatiol skills with an.orientation to

i.i.,i-.,otiiation, collaboration and negotiation of changing circumstances'

. nritvp.r of iin.ncial and sales related-supervision and compiling activities' 
.

. 'B;ig;ting, 
or"ihlad control, loan processing, negotiation with bankers and

other financial institutions'

;ful accountingTo pursue a responsible, challenging .?nd,.tutt:::
carrier that utilizes my knowledge at the time and opportunities

lrganization, where I can instigate.,tt for continuous learning in an c

':it 
^,y 

iccounting skills ind know-ledge to achieve, o_r.911'.'ull?;11

foats through continuous learning and self-development, while

being innovative and enduring.
Professional Qualification :

*MBA (FINANCE)
* LLB
xCA (Final)

xB.ComAccount (H) With 75.50o/o
xM.ComPass

Worked in totally computerized environment'
Basic -MS office & Internet

ERIEN

Financial Packages-Tally ERP 9, DMS,

Management Software &Hospital Management
RG, Hotel

Software

Accountancy: -

1. Working ability in computerized environment. Able
I - _-^ l^.^!1.

handledy supervising day to day activity..independently
to finalization and return submission' Well conversant

TallyERP 9,
2, Supervisionand control of day to day acco.unting works'

S. f"fi! control of fund management, bank reporting, bank

r.*niitiution, reconciliation of account receivable and

to
up
in

, _,iitl
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1r.
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various reports with inventory and sales packages'

Taxation:-
1. Income Tax -Finalization of bOoks of account (coroorate &

individualr, "'fittir"of Income Tax,Preparing tax audit
,"p"rt *itn form 3ca, 3cb, 3cd& 26A5'. Documentation'
Com p u ta ti o n a n d v a ri o us S c ruti n y-re I a-t9!-*-o tf.t'

2. ROC - Supervision of AOC 4, MGT 7, MGT 5, MGT 14, DIR 12'

DIR 2, DIR 8, MBP 1, ADT 1, GNL 2, PAS 3, BR, AGM, EGM,

MOM, etc.
3. Budgetlng, overhead c:ontrol, loan processing, negotiation

with bankers and other financial institutions'
4. TDspayable & income tax TDS with 16 & 16a form issue

5. Sales Tax (VAT& CST) - Documentation, computation,
Return filing.

6. Central Excise& customs - Documentation, computation,
Return filing.

7. SerViie fai - Documentation, Computation, Return filing.

8. piofessional Tax- Documentation, Computation, Return

f tling.
9. Provident.,rFUnd -Documentation, computation, Return

tiling.
tO. f;-S.fi - Documentation,Computation, Return filing'
11. ':Lixiii'tdx6th T.R.Form No.7 challan & upto return'

Audit: -
r. Huve working knowledge in eahk Audit, statutory Audit,

Internal Audit, Stock Audit&Tax Audit'
2. Coordination with internal and external auditors'

15th March, 2O15. to till date
Prapti Group

. Working as the e:Fd and controlling entire group which

includei manufacturing Garments/Roxton TV, retailing,
distributions of
F M CG ( B I L/ITC/ P ata n jali / IF B / Ce I I o/ P e rfetti/ Lu v i t/ M oth e r
Diary), Vodafone, Retail cha!ns. 11 companies and 72

individual files and variousScrutiny related works
Accounts:

. Finalization of Books of Accounts

. Supervising invoices & creditors analysis'
o Debtors analysis & payment schedule

Taxation
:Tnr, csr, computation,online return filing , assessment.

. I;'TaX, ,TDS;.ROC, Servlce Tax,i Prof. ,Tax computation,
online ieturn filin$ , assessment

o ,,. Visiting the respective departments for, attending hearing

and assessment Procedure
. Handling correspondence related to direct tax, indirect



Bank
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fntereit,:iitCutaiion and redonciliationi related'to Term Loan,

CCIOD
Documentation,for'enhancement of credit limit
Monthly;r,stock,"'sta(-emen1r.,,,,,,,,debtors state Jilent, monthly

budget; qU"dr:terli.bffi66 ,p,g.[an(,C.'MA'; ,

rnteiralii;n,fth' okiruffi ii,n(j the fund& online

payment'ea 
n k d'odu m entatio n, fo i;LCJ BG i ss u a n ce to pa rty

Bank documentation for short term loan
. Handling correspondence with bankers & other clients

Payroll
. Supervision

Monitoring
heari ng.

. ESI registration to
deduction, IP creation

of PF registration to return submission,
PF deduction, online payment and attending

return submission, Monitoring ESI

& online payment.

24th october. 2O11 to 14th March. 2o15
J. R. Laddha GrouP

. Worked as if'e AVP - Accounts-and controlled entire
group which includes share/mutual fund, wealth creations,
F.etait mobile chains, NBFC companies, Trusts, .17
compantes and 24 individual files and variousscrutiny
related works

a

30th January, 2007 to 22nd October, 2011
faruna Management Services Pvt. Ltd' (Group of 9

companies and t4 individual files)- .' worked as sr. Manager Finance in the company and

handled all the statutory compliances, taxa.tion, Budgeting,
overhead control, loan processing, negotiation with bankers

and financial institutions.
. oniin. ;;il;" rjii.g , 

-u.t.tt*entl. 
Tax, TDS, Roc, service

Tax, Prof. Tax comPutation

(which include Construction, Retail &
Exports)
(Beeu notets Pvt. Ltd, s. A. Exports,.N.Z.Holdings Pvt. Ltd,

Annpeey Estates Pvt. Ltd, central Holding Pvt. Ltd., Magnet

construction Pvt.Ltd, Magnet Fashions Pvt.Ltd, Beeu sales &

Distributions and Foot Prints) as The chief Accountant
Job Profile :

o Finalization of Books of Accounts
. VAT, CST computation, Return filing and other sales tax

matter & Assessment Procedure
o TDS computation, Prof. Tax Return e- filing, issuing

st

Beeu Group



certificate, Assessment
ROC matters
Handling correspondence with bankers'Abroad clients&

Domestic clients
;;;;;;;tition for raisins the BanI Funi' Interactions 

with

Ounk.rt, Financials institution and Investors -
LC, Documentation' & Negotiation with bank': LC acceptance'

repayment, u"riiying ' 
llhatges' shortage' commission'

margin moneY
. ;;H;i ooirr.ntation, Bill of Exchange' BRc' etc'

lanuarv. 2OO2 to June, 29O4-:

worked as tne ffiGt Managet in a group^company (Fast

Track srppti"ffitr Vimton Pvt' Ltd' Kuber

Vimconn pvt. r-ti, sJ"fi;;i o-{ 19. Eurodesign And Transfront

Soluiiont (an associate of TATA AIG)
. My job 'i"tp"ttiOilities inif 'a"O 

MIS. control' fund

managem"nt 
-, 

bank reporting'. accounts reconciliation'

closing u.iiuitiu, of all its braiches along with reporting

from urun.t 
"r,-oian.r.| 

reconciliation, bank reconciliation,

reconciliation of account reieivaUte and various reports with

the inventorY and sales Packages
. e;.;;;;ti;; 

- *i*.l internai and external auditors,- 
;;";;;;iiont and finalization of balance sheet'

, . Responsible for all statutotv :9Tpl':i::: lkt Income Tax'

I rioi ioi, vAT, Service Tax' ESI' EPF return etc'

. Consolidation of day-to-day accounts and finalization of

Books of Accounts'
. Planning and lonOucting of Statutory as well as internal

audir of variol,! 
-;rl;;i" 

and public limited companiet. (ln

different manufacturing, and trading industries),

puttn.rtt'.rip firms and proprietorship concerns'

a

O

HanOting Accounts, Tax & Finance and

r,r1:r :ar.r,i,rr.. rr,r.f ,..,... r r-, jr,r,.

GriouEscrutinY related

Present Salary

Expected Salary

Declaration :
,,,-,,,,,,N€gotlable

@hatabove mention

best of mY knowledge & belief'
ment is true to the

Date:

Place:
(Lalaniee Jha)

Signature


