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NOTICE OF THE BOARD MEETING

The Board of Directors,

Rithwik Facility Management Services Limited

RR Tower lll, Thiru-Vi-Ka Industrial Estate,

Guindy, Chennai -600 032

Dear Sir/Madam,

Notice is hereby given that next meeting of the Board of Directors of Rithwik Facility

Management services Limited will be held on ,Friday, loth August,2018 at 3:00 P'M at the

Registered Office of the Company at RR Tower lll, Thiru-Vi-Ka Industrial Estate, Guindy,

Chennai -600 032 to transact the business listed in the agenda attached with this notice.

Please find enclosed agenda for the meeting'

Kindly make it convenient to attend the meeting'

Yours faithfullY,

(By order of the Board)

FoTRITHW|KFAc|L|TYMANAGEMENTSERV|cESL|M|TED

(S Jayapandi)

Company Secretary

M.No.A21909

Date: 02-08-2018



AGENDA OF THE BOARD MEETING

AGENDAFoRTHEBoARDMEET|NGoFRITHW|KFAc|L|wMANAGEMENTSERV|CES
LIMITED TO BE HELD ON lOTH AUGUST, 2018.

HE MEETING

DUCTORY MATTERS

To grant leave of absence

To;Afirrn the minutes of last Board Meeting

Annual General Meeting

Financial Year 2017-18

fo t'afe on rerords the InternalAudit Report

@intment of statutory Auditors

nppolntment of Secretarial Auditor

C. OTNCNMATTERS
Vote of Thanks



A. INTRODUCTORY MATTERS

1 To qrant leave of absence

The Board is required grant leave of absence, if any, to the Director(s) who will not be available

to attend the meeting. The Directors may apply for Leave of Absence in the prescribed format of

the ComPanY.

The minutes of the previous meeting of Board of Directors held on 7th May, 2018 is to be read'

confirmed and signed by the Chairman of the meeting'

B. MATTERS FOR NOTING, DISCUSSION AND APPROVAL

The Board may authorise calling and holding the forthcoming Annual General Meeting on

Thursday the 2o_og_201g at 1O A.M. at RR Tower lll, Thiru-Vi-Ka- lndustrial

Estate,Guindy,chennai-6ooo32.The Board may also approve of the draft notice as circulated to

the Board containing the ordinary business considered at the Annual General Meeting and the

special business along with explanatory statement and authorise the Secretary to forward the

same to the members along with other documents and take all necessary actions in connection

with the Annual General Meeting and matters relating thereto.

Draft Resolution:

"RESOLVED THAT pursuant to the provisions of section 96 of the companies Act, 2013', the

nextAnnuar Generar Meeting of the company be herd on Thursdaythe 20-09-2018 at 10 A.M'

at RR Tower lll, Thiru-Vi-Ka- Industrial Estate, Guindy, chennai-600032,1o transact the

business as given in the draft notice issued for the same as per section of the companies Act,

2013."

.RESOLVED FURTHER THAT Mr.Rithwik Rajshekar Raman chairman of the company be and

is hereby authorized to sign and issue such notice to the members of the company and to do all

other necessary acts for the conduction of the next Annual General Meeting of the Company'"



The chairman is placed before the Board, the draft Directors Report of the company for the

Financial Year ending 31" March 2018'

Draft Resolution:

"RESOLVED THATthe draft of the Directors' Report for the year ended 31st March, 2018 as

submitted before the meeting, dury initiared by the chairman of the Meeting for the purpose of

identification, be and is hereby considered 
"nd "pptoued 

by the Board and that the same be

signedonbehalfoftheBoardofDirectorsofthecompanybyMr'RithwikRajshekarRaman'
Managing Director and Mr.V Niranjan Rao, Whole -Time Director'

RES.LVED FURTHER THAT pursuant to provisions stipurated under sub section 3 of section

17g of the companies Act, 2013 read wiitr companies (Meetings of Board and its Powers)

Rules, 2014, Mr.Rithwik Rajshekar Raman, Managing Director and Mr'V Niranjan Rao' whole -

Time Director of the company be & is hereby severaily authorized to fire the resolution with the

Registrar of Companies along with requisite e-Form'"

The Managing Director is requested to place before the Board a copy of the Internal Audit

Report received from the Auditor, suresh V & Associates, chartered Accountants' on the

Annual Accounts of the company for the year ended 31st March' 2018' as per the

recommendation of the Audit committee and for the consideration of the Board. The Board to

consider the same and take note that there are no observations or quarifications or adverse

remarks in the rnternal Audit Report which need further comments/clarifications and the Notes

to Accounts are self-explanatory. The Board to pass the following resolution:

,'RESOLVED THAT the Auditors' Report on the Annual Accounts of the company for the

financial year ended 31't March, 2018, aS received from Kalyanasundaram & Associates

Chartered Accountants, the Statutory Auditors of the Company, be and is hereby taken on

record."

The chairman apprised the Board and the statutory Auditors are to be appointed' as per the

recommendationoftheAuditCommitteeandsubjecttotheapprova|ofthemembersinthe
forthcoming Annuar Generar Meeting for auditing the Annuar Accounts of the company for

Financiar year 2O1g-1g.The Board after the brief discussion passed the foilowing resolution:-

RESOLVED THAT pursuant to the provisions of section 139 and other applicable provisions' if

any, of the companies Act, 2013, read with rules made there under' Kalyanasundaram &

Associates., chartered Accountants, (FRN No.0054555), retiring auditor of the Company be and



are hereby re-appointed as statutory Auditors of the company, to hold office from the

conclusion of this Annual Generar Meeting until the concrusion of the next Annual General

Meeting of the company, subject to ratification of the appointment by the Members of the

Company at everyAnnua| Genera| Meeting as perthe provisions of the CompaniesAct,2ol3,

at such remuneration plus service tax, out-of-pocket, travelling and living expenses, etc', as rnay

be mutually agreed between the Board of Directors of the company and the Auditors

As per the provisions of sectio n 2Q4 of the companies Act, 2013, the Gompany has appointed

Mr. s Vasudevan, practicing company secretary, as the Secretarial Auditor of the company for

the financiar year 2017-ig.And as per the recommendation of the Audit committee the Board

shall consider and approve the re-appointment of Mr'S Vasudevan' Practicing Company

Secretary, as the Secretarial Auditor to conduct the Secretarial Audit of the Company for the

financial year 2017 -18.

,RESOLVED THAT pursuant to the provision of section 204(1) of the companies Act 2013 rule

gofthecompanies(AppointmentandRemunerationpersonne|)Ru|es2014andother
applicable provisions if any of the companies Act 2013, Consent of the Board be and is hereby

given for appointment of Mr. S Vasudevan, Practicing company secretary to be appointed as

secretarial Auditor of the company and Directors of the company be and are hereby authorized

to fix the remuneration with the consent of Audit committee.

,'RESOLVED FURTHER THAT the appointment letter has been placed before the Board and

the same has been approved by the Board and the same has been signed by the chairman of

the Board for the purpose of appointment of Mr. s Vasudevan, Practicing company secretary

as Secretarial Auditor of the Company ,

,,RESoLVEDFURTHERTHATMr.RithwikRajshekarRaman,ManagingDirectorofthe

company be and is hereby authorized to file necessary forms with Registrar of companies'

deeds and things as may be necessary to give effect to the above said resolution'

8 Book Closure date

The chairman is requested to place before the Board to fix the date for Record Date and Book

closure pursuant to the provisions of section 91 of the companies Act, 2013' The Board to

consider the same and to pass6 the following resolution:

,,RESOLVED THAT the Register of Members and share Transfer Books be closed from

18l}gl2}18 to 19/09/2018 (both days inclusive)'"



,,RESOLVED FURTHER THAT Shri s Jayapandi, company secretary be and is hereby

authorised to to send the notices of such Book closure to NSDL' CDSL & to the stock

Exchange where the securities of the Company are listed'

C.OTHER MATTERS

9 Vote of Thanks

To thank the chairman and close the Meeting'

Yours faithfullY,

(By order of the Board)

ForR|THW|KFAc|L|TYMANAGEMENTSERV|cESL|MITED

(S JayaPandi)

CompanY Secretary

M.No.A21909

Date: 02-08-2018


